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1. Introduction 

An employee may request compassionate leave in the event of an unplanned life event that 

requires the employee’s absence from work 

2. Scope 

Events that may warrant a request for compassionate leave include (but are not limited to) 

• Death of a family member 

• Funeral/cremation or burial of a family member 

• Breakdown of employee’s personal or domestic arrangements (e.g., separation, divorce 

etc.) 

• Fire/Flood/Burglary at employee’s home 

• Road traffic collisions or other distressing incidents involving the employee 

This policy enables employees to request a reasonable period of time off work in such 

circumstances. 

Requests for time of because of the illness of a dependant or breakdown of the care 

arrangements should normally be made under ‘Time off for Dependants’ 

3. Granting of Compassionate Leave and Pay 

All requests for compassionate leave will be considered, there is no right to be paid for 

compassionate leave, however up to three days’ compassionate leave with pay can be granted 

in order to help an employee to cope with the death or serious illness of a member of their 

immediate family.  This includes: 

• Husband, wife or partner 

• Parent 

• Child, including any adopted or step child 

• Sibling 

• Grandparent 

• Grandchild 

A further day with pay may be granted for attending the funeral of an immediate family member.   

In exceptional circumstances, the Town Clerk in conjunction with the Chairman of the Staffing 

Committee will consider granting additional compassionate leave with or without pay. 
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4. Parental Bereavement Leave  

Employees are entitled to statutory parental bereavement leave (SPBL) if a child for whom they 

have or were due to have parental responsibility has died or been stillborn after 24 weeks of 

pregnancy, on or after 6 April 2020.    

Leave can be taken as one week, two consecutive weeks, or two separate weeks, at any time 

within the first 56 weeks after the child’s death.   

4.1. Notification  

During the first eight weeks after a child has died, you, or someone on your behalf as 

necessary, need only give notice to the Council to take SPBL before you are due to start work 

on the first day of leave.  If you have already started work, then officially your SPBL period will 

start on the following day.  If you want to cancel it at any time during the first seven weeks, you 

can do so as long as it has not started.  

After eight weeks, you need to give at least a week’s notice to the Council to take SPBL.  You 

can cancel it with a week's notice, or re-book it by giving a week's notice.  

When giving notice to take SPBL, you must tell the Council: the date of the child’s death; when 

you want your leave to begin; and whether you want to take 1 or 2 weeks leave).  You can give 

notice by telephone or by email or by letter.   

4.2. Parental Bereavement Pay  

To qualify for statutory parental bereavement pay (SPBP) during such leave you must have at 

least six months’ continuous employment and normal weekly earnings of at least the lower 

earnings limit.  It is paid at the same rate as other statutory family leave pay, which is subject to 

change every year.  You can check the most up-to-date figure with your line manager.  

To claim SPBP, you must confirm the following information in writing within 28 days of starting 

any period of SPBL: your name; your entitlement to SPBP; the dates of SPBL you want to claim 

the pay for; the date of the child's death; and your relationship to the child.  You can provide this 

information at the same time as giving notice to take SPBL, as set out above, so long as it is in 

writing.  

4.3. Other leave entitlements  

In addition to parental bereavement leave, if you qualified for:  

• maternity or paternity leave and pay and your child has died or been stillborn, you are still 

entitled to such leave and pay.  
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• adoption leave and pay, then the adoption leave entitlement runs for another eight weeks 

from the end of the week in which the child died (unless it would already have ended 

sooner).    

If your planned period of SPBL coincides with another statutory family leave right, your SPBL 

will end at the start of that other leave.  If you wish to take SPBL at the end of the other statutory 

family leave period, then a fresh notice to take the leave will be required, as per the above 

notice requirements.   

Compassionate or Dependants leave may be available under our Compassionate or 

Dependants Leave Policy at our discretion.  Please speak to your manager if you require time 

off in addition to parental bereavement leave. 

 


