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MINUTES 

Staffing Committee 

Minutes of the meeting of Penryn Town Council’s Staffing Committee held at the following date, 
time, and location. 

Date: Thursday 17 February 2022 

Time: 10:30 am 

Location: Council Chamber, Penryn Town Hall, Higher Market Street, Penryn TR10 8LT 

Councillors Present: Wenmoth (Chairman), Bennett, Grant, Langan, May and Tucker 

In attendance: Helen Perry (Town Clerk) 

29. Apologies 

There were no apologies for absence, all Councillors were present. 

30. Declarations of interest and dispensations 

There were no declarations of interest or requests for dispensations. 

31. Minutes 

RESOLVED that minute numbers 25 to 28 of the meeting of the Staffing Committee held on 20 

January 2022 were approved and signed as a correct record. 

Proposed by Councillor May and seconded by Councillor Tucker 

32. Exclusion of press and public 

RESOLVED that in accordance with Section 1 of the Public Bodies Admission to Meetings Act 

1960, the press and public be excluded from the meeting during consideration of the following 

items by reason of the confidential nature of the item.  Proceedings, apart from any resolutions 

passed, shall remain confidential. 

Proposed by Councillor Langan and seconded by Councillor Grant 
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33. Caretaker/Handyperson vacancy 

RESOLVED the staffing committee confirmed the appointment, on a three-month probationary 

period of Frazer Hinch as the caretaker/handyperson.  The Staffing Committee will review his 

performance following the completion of the probationary period. 

Proposed by Councillor May and seconded by Councillor Grant 

34. Confirmation of staff structure for 2022/23 

RESOLVED that as required under the Local Government Transparency Code, the staff 

structure for the 2022/23 financial year be approved. 

Proposed by Councillor Langan and seconded by Councillor May 

35. Staff salary grades for the 2022/23 financial year 

RESOLVED that the staff salary grades as laid out in the confidential report be approved for the 

2022/23 financial year. 

Proposed Councillor May and seconded by Councillor Tucker 

36. Confirmation of rates for staff attendance at weddings and 

specific events 

RESOLVED that from the new financial year commencing on 1 April 2022; 

a) The wedding attendance fee is increased to £45 for weddings that fall outside of normal 

office hours. 

b) The Mayor making/choosing fee remains unchanged at £55 

 

Proposed by Councillor Langan and seconded by Councillor May 

37. Staff absences 

RESOLVED that to ensure staff wellbeing, the use of an Occupational Therapist is explored. 

Proposed by Councillor May and seconded by Councillor Grant 

38. Administration Officer – working hours 

RESOLVED that a trial of flexible working hours be approved for the Administration officer on 

the basis that the Library/Council Offices always has sufficient staff cover and the relevant 

Councillors are given advance notification of the hours to be worked. 

Proposed by Councillor May and seconded by Councillor Langan 
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39. Staff training 

RESOLVED that in the new financial year; 

a) the Administration Officer enrols on an online IOSH course 

b) following the successful completion of the IOSH course the Administration Officer enrols 

on an online NEBOSH course 

c) the training requirements of the caretaker/handyperson will be assessed following the 

satisfactory completion of the three-month probationary period. 

Proposed by Councillor May and seconded by Councillor Tucker 

40. H.R. and H&S Consultants 

RESOLVED that; 

a) the Council continues to use the services of HR and H&S Consultants 

b) the current supplier is contacted to try to negotiate a reduced fee 

c) additional suppliers are approached. 

d) Consideration should be given to ‘one year’ contracts 

Proposed by Councillor May and seconded by Councillor Grant 

41. Review of staff policies 

RESOLVED that; 

a) Absence Policy – no updates required 

b) Adverse Weather and Travel Policy – no updates required 

c) Annual Leave Policy – minimum annual leave to be increased from ‘21’ days to ‘22’ 

d) Compassionate Leave – no updates required 

e) Time off in Lieu – Staff must agree with ‘managers’, ‘managers’ should be replaced with 

‘Town Clerk’ 

Proposed by Councillor Langan and seconded by Councillor Tucker 

42. Review of staff workloads and staffing levels 

The Town Clerk confirmed that since the relaxation of some of the Covid rules, the footfall in the 

library appears to be steadily increasing.  The Temperance Hall now has additional bookings 

with a dance group on Monday evenings and a youth group on Thursday evenings.  The Friday 

Market has also decided to change to a Saturday morning one a month. 

The Town Hall has a regular Choir booking on Wednesday evenings and there are currently 

fourteen weddings booked in. 
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The Town Clerk informed the Committee that in the last few days the Council had received 

numerous Freedom of Information (FOI) requests from one resident.  The Council has 20 

working days to respond to the FOI, the first date for a required response is the 15 March 2022. 

With the new caretaker/handyperson commencing the office staff will no longer be required to 

cover the hall bookings. 

 

 

There being no further business to transact, the meeting was closed at 11:59 am 

 

 

 

 

 

Chairman 

 


