
 
 

YOU ARE HEREBY SUMMONED TO A MEETING OF PENRYN TOWN COUNCIL TO BE 
HELD ON MONDAY 12 DECEMBER 2016 AT 7.00 P.M. IN THE COUNCIL 

CHAMBER, TOWN HALL, PENRYN FOR THE TRANSACTION OF THE 
UNDERMENTIONED BUSINESS. 

 

 
Town Clerk 

5 December 2016 

 

COUNCIL 

AGENDA 
 

1.  APOLOGIES 
 

2.  DECLARATIONS OF INTEREST 
 

3.  DISPENSATIONS 
 

4.  PRESENTATION FROM SURFERS AGAINST SEWAGE 

To receive a presentation from Surfers Against Sewage on waste reduction 
 

5.  PUBLIC PARTICIPATION 
An opportunity for members of the public to address the Town Council 

concerning matters on the agenda.  Members of public who wish to speak should 
contact the Town Clerk by 5.00 p.m. on Monday 12 December to register. For full 

details of procedures for public  speaking at Council meetings, please visit the 
Town Council’s website, www.penryntowncouncil.co.uk, click on the link below, or 

visit the Town Council offices and request a copy: Protocol for Public Speaking at 
Council Meetings 

 
PLEASE NOTE: This meeting has been advertised as a public 

meeting and as such could be filmed or recorded by broadcasters, 
the media or members of the public.  Please be aware that whilst 

every effort is taken to ensure that members of the public are not 

filmed, we cannot guarantee this, especially if you are speaking or 
taking an active role. 
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6.  MINUTES 

To approve as a correct record the minutes of the meeting of the Council 
held on 3 October 2016 [Pages 5–8] 

 
To note the minutes of the meeting of the Amenities Committee held on 

26 September 2016 [Pages 9–11] 
 

To note the minutes of the meeting of the Planning Committee held on 
4 October 2016 [Pages 12–13] 

 
To note the minutes of the extraordinary meeting of the Finance and 

General Purposes Committee held on 11 October 2016 [Pages 14–18] 
 

To note the minutes of the meeting of the Planning Committee held on 
25 October 2016 [Pages 19–22] 

 

To note the minutes of the meeting of the Amenities Committee held on 
14 November 2016 [Pages 23–25] 

 
To note the minutes of the meeting of the Planning Committee held on 

15 November 2016 [Pages 26–30] 
 

To note the minutes of the meeting of the Finance and General Purposes 
Committee held on 21 November 2016 [Pages 31–35] 

 
7.  CORRESPONDENCE 

To receive items of correspondence 
 

8.  MAYOR’S ANNOUNCEMENTS AND ENGAGEMENTS 
To note the Mayor’s announcements and engagements between 

26 September and 4 December 2016 [Pages 36–38] 

 
9.  REPRESENTATIONS BY CORNWALL COUNCIL MEMBERS AND 

REPORTS BY COUNCILLORS ATTENDING EXTERNAL MEETINGS 
 

10. BUDGET 2017–18 
To consider the recommendations from the Finance and General Purposes 

Committee and to approve a draft budget for the financial year 2017–18 
[Pages 39–44] 

 
11. STATEMENT OF INTERNAL CONTROLS 

To consider the recommendation from the Finance and General Purposes 
Committee to approve the Town Council’s Statement of Internal Controls 

[Pages 45–48] 
 

12. TOWN CLERK 

To note the resignation of the Town Clerk and to consider a proposal for 
the appointment of a replacement Clerk [Pages 49–50] 
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13. APPOINTMENT OF HR ADVISOR 

To consider the recommendation from the Finance and General Purposes 
Committee to rescind the Council’s previous decision of 6 June 2016 to 

appoint a HR Advisor [Page 51] 
 

14. MEMORIAL GARDEN TREE FESTIVAL 
To consider a proposal from the Town Mayor to vire funds from the 

remainder of the budget for installing a power supply in the Memorial 
Gardens to reimburse the Penryn Lighting Team for the cost of the 

Memorial Garden Tree Festival [Page 52] 
 

15. TOUR OF BRITAIN 
To consider a request from Helston Town Council to support a bid for 

Cornwall to host a stage of the Tour of Britain cycling race in 2019 or 
2020 [Pages 53–55] 

 

16. EXTERNAL AUDITOR’S REPORT 
To note the report of the external auditor for the year ended 31 March 

2016 [Pages 56–58] 
 

Following the completion of the meeting the Town Mayor invites all 
Councillors to partake of a festive drink and refreshments. 

 
Membership: 

Councillor M Snowdon (Town Mayor)  Councillor J Langan 
Councillor Mrs S Peters (Deputy Mayor)  Councillor Mrs M K May 

Councillor Mrs M V Bennett    Councillor R P Mitchell 
Councillor N S Ferris     Councillor M J Mullins 

Councillor D Garwood     Councillor G C Rickard 
Councillor Mrs G A Grant    Councillor C S F Smith 

Councillor K S Green     Councillor C K Wenmoth 

Councillor Mrs B Hulme     Councillor E L Wilkes 
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MINUTES OF THE MEETING OF THE COUNCIL HELD ON MONDAY 3 OCTOBER 2016 AT 

7.00PM IN THE COUNCIL CHAMBER, TOWN HALL, PENRYN 

 

Councillors 

M Snowdon (Town Mayor) 
Mrs M V Bennett, Mrs G A Grant, K S Green, Mrs B Hulme, J Langan, Mrs M K May, 
R P Mitchell, M J Mullins, C S F Smith and C K Wenmoth 

 
62. APOLOGIES 

 

 Apologies for absence were received from Councillors N S Ferris (work), 
D Garwood, (away), Mrs S Peters (away), G C Rickard (personal) and E L Wilkes 

(ill). 
 

63. DECLARATIONS OF INTEREST 

 

 There were no declarations of interest. 

 
64. DISPENSATIONS 

 

 There were no requests for dispensations. 

 
65. PUBLIC PARTICIPATION  

 

 No requests had been received from members of the public wishing to speak at 
the meeting. 

 
66. MINUTES 

 

 RESOLVED that the minutes of the meeting of the Council held on 1 August 
2016 be approved and signed as a correct record. 

 
Proposed by Councillor J Langan and seconded by Councillor Mrs G A Grant 

 

The minutes of the meeting of the Planning Committee held on 23 August 2016 
were noted. 

 
The Committee considered a recommendation from the Planning Committee with 
regard to public speaking at Planning Committees. 

 
RESOLVED that the draft revised Protocol for Public Speaking at Council 

Meetings, attached as an Appendix to the minutes of the meeting of the Planning 
Committee held on 23 August 2016, be approved, subject to the following 
amendments to the procedures for public speaking at meetings of the Planning 

Committee: 
 

Paragraph 3 to read: ‘Members of the public who wish to speak on applications 
are encouraged to submit comments on the application to the local planning 
authority, Cornwall Council.’ 

 
Paragraph 8 to read: ‘A maximum time of 20 minutes will be allowed for a 

presentation and may be followed by questions from Councillors for clarification.  
In exceptional circumstances, the Chairman may use his discretion to allow 
further time.’ 

 
Paragraph 12 to read: ‘Public speaking on planning applications will be taken in 

the order of the agenda with the individual speakers in the following order: 
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(i) Applicant and/or agent  

(ii) Speaker(s) in support  
(iii) Speaker(s) against. 

 
Proposed by Councillor J Langan and seconded by Councillor R P Mitchell 

 

The Council considered a recommendation from the Planning Committee with 
regard to the Local Council Protocol. 

 
RESOLVED that the draft Planning Protocol, attached as an Appendix to the 
minutes of the meeting of the Planning Committee held on 23 August 2016, be 

adopted. 
 

Proposed by Councillor J Langan and seconded by Councillor C S F Smith 

 
The minutes of the meeting of the Finance and General Purposes Committee held 

on 19 September 2016 were noted. 
 

The Council considered a recommendation from the Finance and General 
Purposes Committee with regard to interior decoration of the Town Hall.  The 

Town Clerk advised a quote of £1600 had been received for the decoration of the 
main hall, however, a further quote would need to be obtained for the decoration 
of the bottom entrance hall and stairway. 

 
RESOLVED that £3000 be vired from general reserves for the completion of the 

interior decoration and the work be carried out whilst the Town Hall is closed for 
the refurbishment of the clock tower. 
 

Proposed by Councillor J Langan and seconded by Councillor Mrs G A Grant 

 

The Council considered a recommendation from the Finance and General 
Purposes Committee with regard to the installation of a power supply in the 
Memorial Garden.  The Town Clerk advised that should the cost of installing a 

power supply exceed the recommended budget, the matter would need to be 
referred back to Council before proceeding. 

 
RESOLVED that 
  
(a) the current budget of £1500 for Penryn Arts Festival 2016 be vired to create 

a budget for the installation of a power supply in the Memorial Garden; and 
(b) £1500 be allocated in the 2017/2018 budget for the Penryn Arts Festival 

2017. 
 
Proposed by Councillor M Snowdon and seconded by Councillor J Langan 

 

The Council considered a recommendation from the Finance and General 
Purposes Committee with regard to the Financial Regulations. 

 
RESOLVED that the draft Financial Regulations, attached as an Appendix to the 
minutes of the meeting of the Finance and General Purposes Committee held on 

19 September 2016, be approved. 
 

Proposed by Councillor J Langan and seconded by Councillor M J Mullins 

 
The minutes of the meeting of the Planning Committee held on 2 August 2016 

were noted. 
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The minutes of the meeting of the Amenities Committee held on 12 September 
2016 were noted. 

 
The minutes of the meeting of the Planning Committee held on 13 September 

2016 were noted. 
 

67. CORRESPONDENCE 

 Letters of thanks for community grants were noted from the Falmouth and 
Penryn Lions Club and the Merlin MS Centre.  A letter from the Mayor’s Warden, 

Mrs Lorna Smuda, congratulating the Council on the success of the Penryn 800 
celebrations was also noted. 
 

68. MAYOR’S ANNOUNCEMENTS AND ENGAGEMENTS 

 The list of Mayor’s engagements since the previous meeting was noted. 

 
69. REPRESENTATIONS BY CORNWALL COUNCIL MEMBERS AND REPORTS BY 

COUNCILLORS ATTENDING EXTERNAL MEETINGS 

 
 Councillor Mrs B Hulme had attended a meeting of the West Cornwall CCTV 

Management Group.  She reported that the technology was impressive and that 
Penryn had experienced the lowest crime rates of all the towns in the Group.  

She advised that a minor data protection issue had been raised, but that this was 
being addressed. 
 

Cornwall Councillor Mrs Mary May reported that there had been issues with 
flooding at four properties at the top of Helston Road and a further property in 

West Street and meetings had been held with highways in an attempt to resolve 
the problem. 
 

Councillor J Langan had attended a meeting of the Central Sub-Area Planning 
Committee to defend the Town Council’s objections to a planning application at 

15 Green Lane.  He advised that despite a strong representation from Councillor 
Mrs Mary May supporting the Town Council’s position, the application had been 
approved on the Chairman’s casting vote. 

 
Councillor Mrs G A Grant reported on a visit to the university to which all 

Councillors had been invited and urged Councillors who had been unable to 
attend to visit the campus as it was very interesting to learn of their activities 
and facilities.  Councillor Mrs B Hulme added that she had also attended and that 

the science faculty had impressed with its world class facilities and research, all 
of which had a real life practical application.  She had also visited the film and 

television school and felt that Penryn should be rightly proud to host such an 
institution. 
 

Councillor Snowdon advised Councillors of a Community Awareness Day which 
was due to be held on Thursday 6 October beginning with a briefing in the 

Council Chamber at 9.30 a.m. 
 

70. DESIGNATION OF NEIGHBOURHOOD AREA 

 
 The Council considered a recommendation from the Neighbourhood Plan Steering 

Group with regard to the designation of the Neighbourhood Area for the Penryn 
Neighbourhood Plan. 

 
It was commented that the Steering Group had also recommended that a 
professional be appointed as project manager for the Neighbourhood Plan, and 
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the Town Clerk advised that provided that the project manager’s fee was within 
the Neighbourhood Plan budget, the Steering Group did not need permission 

from the full Council, and added that it would be premature to make a decision to 
appoint a professional without first considering the anticipated cost and role 

profile, including responsibilities, expected time commitments and desirable 
qualifications and experience.   
 

RESOLVED that an application be made to Cornwall Council for the designation 
of the Parish boundary as the Neighbourhood Area for the Penryn Neighbourhood 

Development Plan. 
 
Proposed by Councillor M J Mullins and seconded by Councillor J Langan 

 
There being no further business the meeting was closed at 7.35 p.m. 
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MINUTES OF A MEETING OF THE AMENITIES COMMITTEE HELD ON MONDAY 

26 SEPTEMBER AT 7.00PM IN THE COUNCIL CHAMBER, TOWN HALL, PENRYN 

 
Councillors 
C K Wenmoth (Chairman) 
K S Green, Mrs B Hulme, Mrs M K May, Mrs S Peters and M Snowdon 
  

33. APOLOGIES 

 

 Apologies were received from Councillors Mrs M V Bennett (personal), N S Ferris 

(work), D Garwood (away), and G C Rickard (ill). 
 

34. DECLARATIONS OF INTEREST 

 

 There were no declarations of interest. 
 

35. DISPENSATIONS 

 

 There were no requests for dispensations. 
 

36. PUBLIC PARTICIPATION  

 

 No requests had been received from members of the public wishing to speak at 

the meeting.  
 

37. MINUTES 

 

 RESOLVED that the minutes of the meeting of the Amenities Committee held on 

12 September 2016 be approved and signed as a correct record. 
 
Proposed by Councillor M Snowdon and seconded by Councillor Mrs B Hulme 
 

38. PRE-BUDGET DISCUSSION 

 

 The Committee discussed various options for additional items to be included in 
the draft budget for the 2017/2018 financial year. 
 
RESOLVED TO RECOMMEND TO THE FINANCE AND GENERAL PURPOSES 

COMMITTEE that the following provisions be included in the Town Council 

budget for 2017–18: 
 
Amenities (cost centre 110) 
Bus Shelter Maint – provision for digital bus timetables (Councillor Mrs M K May 

to confirm if the responsibility for the time tables is with Cornwall Council) 
Footpath Maintenance – no extra funding required 
Seat Maintenance –£500 for refurbishment of the Glebe Cemetery Seats 
Treluswell Verge – no extra funding required 
Packsaddle Verge – no extra funding required for maintenance 
Other General Maintenance  - allow contingency budget of £1,000 
Quay Hill Shelter – no extra funding required 
Doorstep Green/Glasney – replace fencing around the pond 
Memorial Garden Maint – provision for replacement of flagpole (with internal 
mechanism for raising the flag) 
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Floral Displays – no extra funding anticipated for hanging baskets, quotation 

requested from Cormac for Summer Baskets. 
Litter Bin Maintenance –  awaiting installation of bins, no extra funding required 
Weed Clearing – no extra funding required   
Bee Friendly Planting – funds required to assist with planting throughout Penryn 
(e.g. planters attached to Town Signs) - Councillor C K Wenmoth to investigate 

seed/plant prices 
 
Cemetery (cost centre 120) 
Burial Ground Maint – budget to increase to £5000 to allow for repainting of the 
gates and levelling of sunken graves 
 
Capital Expenditure (cost centre 130) 
Bus Shelters - £3000 for installation of a new bus shelter 
Seats - £3000 for two replacement seats in the Memorial Garden (to match 

existing) 
 
Car Parks (cost centre 140) 
Permarin Maint – add £1000 to existing budget for repair/replacement of the 
missing/damaged coping stones 
 
Civic Pride (cost centre 150) 
Civic Insignia/Regalia - £2500 for two new Mace bearer robes 
Bunting - £1500 for new bunting (approx. 1000m) 
 
Grants (cost centre 160) 
Community Grants – to remain at £7000, of which £2000 be allocated to the 

Stuart Stephen Memorial Hall 
Minor Enhancement Grant – £5000 new grant scheme to assist householders 
 
Other Services (cost centre 180) 
CCTV – no additional funding required 
Youth Service  - £3375 budget, reduced by 50% 
 
Projects & Events (cost centre 190) 
Penryn Week - £2500 
Penryn Town Fair - £1500 
Penryn Arts Festival - £1500 
Penryn Christmas Lights - £2500 increase of £1000 
Remembrance Sunday - £300 increase of £50 for the brass band 
Neighbourhood Plan – roll over any unspent budget and add a further £5000 
800th Anniversary Celebration – no budget required, celebration complete 
Penryn Commemorates – roll over unspent budget (re grant funded) 
Council Chamber Refurbishment – no budget required, project complete 
Clock Tower Refurbishment – roll over budget if project not completed 
Permarin Pocket Park – roll over remaining funds from the grant received 
Greenfield Event - £1500 for new event 
Mock Mayor 2017 – £500 (to become an annual event) 
Miscellaneous Expenditure - £500 to support additional events 
 
Public Conveniences (cost centre 200) 
Add 5% to current budgets 
Budget to be removed if there is enough interest in a community toilet scheme 
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Saracen House (cost centre 210) 
Due to the proposed relocation of the Town Council offices to Penryn Library – no 
budget is required 
 
Temperance Hall (cost centre 220) 
Add 5% to current budgets 
 
Interior and Exterior Decoration - £10,000 for the exterior/interior decoration of 

the Temperance Hall, priority to be given to the exterior of the building. 
 
Town Hall (cost centre 230) 
Add 5% to current budgets 
 
Museum Expenditure - £1000 to remain unchanged 
Wedding Licence Fee – no budget, renewal due 2019/2020 financial year 
 
Penryn Library (cost centre 240) 
As an estimate to cover non-domestic rates, water, gas, electric, repairs and 
maintenance and annual contracts - £30,000 be put in the budget 
 
Health & Safety (cost centre 250) 
Add 5% to current budgets 
 
Other projects and requests 
Paintings – professional refurbishment/cleaning of the Bissom and Miss Rowe 
(Postmistress) paintings – Councillor Mrs B Hulme to contact a local restoration 

business 
 

There being no further business the meeting closed at 9:15pm 
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MINUTES OF A MEETING OF THE PLANNING COMMITTEE HELD ON TUESDAY 

4 OCTOBER 2016 AT 7.00PM IN THE COUNCIL CHAMBER, TOWN HALL, PENRYN 

 
Councillors 
C S F Smith (Chairman) 
Mrs M V Bennett, Mrs G A Grant, J Langan, R P Mitchell, M J Mullins and M Snowdon  
 
111. APOLOGIES 

 

 Apologies were received from D Garwood (away), Mrs S Peters (away), G C Rickard 

(personal) and E L Wilkes (ill). 
 

112. DECLARATIONS OF INTEREST 

 

 There were no declarations of interest. 
 

113. DISPENSATIONS 

 

 There were no requests for dispensations. 
 

114. PUBLIC PARTICIPATION  

 

 No requests had been received from members of the public wishing to speak at the 

meeting. 
 

115. MINUTES 

 

 RESOLVED that the minutes of the meeting of the Planning Committee held on 
13 September 2016 be approved and signed by the Chairman as a correct record. 
 
Proposed by Councillor Mrs G A Grant and seconded by Councillor M Snowdon 

 
116. PLANNING APPLICATIONS 

 

 PA16/07399 – Westhill, West Street, Penryn 
 
RESOLVED that the Town Council has no objections. 
 
Proposed by Councillor J Langan and seconded by Councillor R P Mitchell 

 

PA16/08425 – Bygones, 1 Bella Vista Gardens, Truro Hill, Penryn 
 
It was noted that both the reasons for and the impacts of the application to vary the 

condition were unclear, however, it was not felt that it was of sufficient concern to 
justify further delay by requesting clarification and that the planning officer had 

consulted with highways and would be guided by their professional opinion.  
 

RESOLVED that the Town Council has no objections. 
 
Proposed by Councillor M Snowdon and seconded by Councillor J Langan 

 
PA16/08283 – Mid Cornwall Roofing Contractors, Hill Head, Penryn 

 
The Town Clerk advised that the application had been deemed to be invalid by 
Cornwall Council and therefore no response was required at this time. 
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PA16/08242 – 11 Trelowen Drive, Penryn 
 

The Town Clerk advised that the application had been deemed to be invalid by 
Cornwall Council and therefore no response was required at this time. 

 
PA16/08324 – Kernick House (The Walled Garden), Kernick Park, Penryn 
 

RESOLVED that the Town Council has no objections. 
 

Proposed by Councillor M Snowdon and seconded by Councillor Mrs G A Grant 

 
PA16/07922 – Will Mur Ayne, Round Ring, Penryn 

 
RESOLVED that the Town Council has no objections. 

 
Proposed by Councillor J Langan and seconded by Councillor Mrs M V Bennett 

 
117. DECISION NOTICES 

 

 The list of decision notices was noted.  The Town Clerk advised that approval of 
Application No. PA16/06950 (Land at rear of 6A/6B West End, Penryn) included a 

condition requiring the use of natural slate cladding on the first floor walls. 

 
118. HACKNEY CARRIAGE AND PRIVATE HIRE DRIVER LICENSING 

 

 The Committee considered a consultation from Cornwall Council on proposed changes 
to hackney carriage and private hire driver licensing and supported the proposals set 
out in the consultation document. 

 
RESOLVED that delegated authority be granted to the Town Clerk, in consultation 

with the Chairman, to respond to the consultation in accordance with the views 
expressed by the Committee. 
 

Proposed by Councillor J Langan and seconded by Councillor M Snowdon 

 

There being no further business the meeting was closed at 7.40pm. 

 

13



 

 

MINUTES OF AN EXTRAORDINARY MEETING OF THE FINANCE AND GENERAL PURPOSES 

COMMITTEE HELD ON TUESDAY 11 OCTOBER AT 7.00PM IN THE COUNCIL CHAMBER, 

TOWN HALL, PENRYN 

 

Councillors 

Mrs G A Grant (Chairman) 

Mrs B Hulme, Mrs M K May, M J Mullins, M Snowdon and C K Wenmoth 
  

33. APOLOGIES 

 

 Apologies were received from Councillor C S F Smith (away). 

 
34. DECLARATIONS OF INTEREST 

 

 Councillors Mrs G A Grant, declared a non-registerable interest in Agenda No. 8 
(Pre-Budget  Discussion) with regard to the Youth Service budget as she was a 

Trustee of the Dracaena Centre, Falmouth.  The Town Clerk advised in the 
interests of transparency that she was also a Trustee, although not required to 

formally declare an interest. 
 
Councillors Mrs G A Grant, Mrs M K May and M Snowdon declared a non-

registerable interest in Agenda No. 8 (Pre-Budget Discussion) with regard to any 
part of that item that may refer to funding for the Christmas Lights as they were 

members of the Christmas Lights Committee. 
 

35. DISPENSATIONS 

 

 There were no requests for dispensations. 

 
36. PUBLIC PARTICIPATION  

 

 No requests had been received from members of the public wishing to speak at 
the meeting. 

 
37. MINUTES 

 

 RESOLVED that the minutes of the meeting of the Finance and General Purposes 
Committee held on 19 September 2016 be approved and signed as a correct 

record. 
 
Proposed by Councillor M J Mullins and seconded by Councillor M Snowdon 

 

Councillor Mrs M K May raised a point of order with regard to Minute No. 29 

(Customer Service Apprentice) and enquired whether it was a breach of Standing 
Orders to consider a proposal to appoint an apprentice within six months of the 
decision taken on 19 September 2016.  The Town Clerk advised that the decision 

of that meeting had been to appoint an apprentice ‘in principle’ and therefore 
considering the proposal further did not constitute a rescission of the previous 

decision. 
 

38. CUSTOMER SERVICES APPRENTICE 

 

 Following the decision taken at the previous meeting of the Committee to 

approve the appointment of a Customer Services Apprentice in principle, the 
Town Clerk advised that she was seeking further direction from the Committee to 
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how to proceed.  The Chairman added that as the Council moved closer to an 

agreement for the transfer of the library service it was important to move ahead 
with the appointment of an apprentice to enable them to be embedded in the 
team and become familiar with Town Council and One Stop Shop functions before 

learning the additional role of assisting in the library.  She added that the 
Committee should also be mindful of the need to fit in with the course dates for 

the NVQ that the apprentice would be enrolled in. 
 
During discussion, a number of issues were raised.  The Chairman advised that 

contrary to assertions made at the previous meeting, it was anticipated that only 
one full-time equivalent post-holder would be likely to transfer from the current 

library and the Town Council would be doubling the opening hours of the library.  
She added that the apprentice would only be working in the office for four days a 

week as they would be attending college for one day a week. 
 
It was suggested that it was too early to consider appointing an additional 

member of staff, that the footfall would drop in the library and that Cornwall 
Councillors were expressing concern regarding the devolution of Cornwall Council 

services to other bodies.  It was further suggested that the Town Council should 
be prioritising the recruitment of volunteers in order that they could assist with 
the library service from the point of handover and that staff levels had been 

increased over the previous year with a part-time Customer Support Officer now 
being full-time and that the remaining part-time Customer Support Officer would 

not be working to full capacity without supporting Penryn Week. 
 
In response, the Chairman commented that the Town Council should not rely on 

volunteers to provide the core library service and that support to Penryn Week 
would always be needed.  The Vice-Chairman suggested that the drop in footfall 

could be a result of the reduced opening hours of the library.  The Town Clerk 
acknowledged that the part-time Customer Support Officer occasionally had 
additional capacity, but that it was anticipated that she would assist in the 

training of the apprentice which would help to resolve that issue.   
 

It was commented that the Town Council was losing hours as a result of staff 
taking time off in lieu and suggested that current staff be paid overtime instead 
rather than providing additional support through an apprenticeship.  The Town 

Clerk responded that time off in lieu did not result in the loss of hours as staff 
taking time off had already worked more than their contracted hours, or 

occasionally were able to take time off for personal reasons and work extra hours 
to make the time up.  She added that paying overtime to current staff at a 
premium rate would be far more expensive than employing an apprentice. 

 
It was commented that the Town Council was likely to be taking on more 

services in the future due to increased devolution to Town and Parish Councils as 
a result of cuts to local authority funding and it should be prepared to do so by 
ensuring its staffing structure was properly resourced. 

 
It was moved by Councillor M J Mullins and seconded by Councillor Mrs B Hulme 

that Penryn Town Council works with Truro and Penwith College to recruit an 
apprentice for the role of Customer Services Officer and Library and Information 

Assistant. 
 
The vote being tied, the Chairman exercised her casting vote in favour of the 

proposal. 
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RESOLVED that Penryn Town Council works with Truro and Penwith College to 

recruit an apprentice for the role of Customer Services Officer and Library and 
Information Assistant. 
 

Proposed by Councillor M J Mullins and seconded by Councillor Mrs B Hulme 

 

There followed a discussion on an appropriate salary and the Town Clerk advised 
that the Apprentices’ National Minimum Wage was currently £3.30 per hour 
dependent on age, but that advice from the Truro and Penwith College was that a 

salary of around £5 per hour was likely to attract a good standard of candidate.  
The Town Clerk further advised that the Town Council may wish to take into 

account that it was a Living Wage employer, but that the adopted Policy did not 
refer to apprentices and that it could be argued that a lower wage could be 

justified given the opportunity provided to gain a recognised qualification, in 
addition to the prospect of a permanent position.  
 

RESOLVED that the salary for the Customer Services be set at £5.00 per hour or 
the Apprentices’ National Minimum Wage, whichever is the higher. 

 
Proposed by Councillor M J Mullins and seconded by Councillor Mrs B Hulme 

 

39. APPOINTMENT OF INTERNAL AUDITOR 

 

 RESOLVED that the appointment of Hudson Accounting as the internal auditor 
for the financial years 2016–19, at a fixed cost of £550 per year, subject to 
review in the case of a major increase in service provision, be approved. 

  
Proposed by Councillor M Snowdon and seconded by Councillor M J Mullins 

 

40. PRE-BUDGET DISCUSSION 

 

 The Committee considered the recommendations from the Amenities Committee 
with regard to the budget for the financial year 2017–18.  The Committee was in 

agreement with the recommendations subject to a number of amendments. 
 
Minor Enhancement Grant – The Town Clerk requested that the Committee 

consider whether the £300 limit on funding that had been placed on the previous 
Minor Repairs Grant was considered appropriate for the Minor Enhancement 

Grant and the consensus was that the limit should be raised to £400. 
 
Community Grants – The Town Clerk advised that the suggestion to allocate 

£2000 of the £7000 Community Grant budget to the Stuart Stephen Memorial 
Hall Trust would be giving the Trust an unfair advantage over other applicants 

and she reminded Councillors that, although the hall was managed by the Town 
Council, it was owned by the Trust.  She further advised that given that many of 
the Trustees were also Town Councillors, it was particularly important that the 

Trust be required to apply for grants in the same way as other charities and 
community groups.  It was agreed that the Chairman of the Trust should submit 

an application and that the situation be monitored. 
 

Having declared an interest in the Youth Service budget earlier in the meeting, 
Councillor Mrs G A Grant left the meeting for the duration of the following 
discussion and did not take part in the debate nor the vote.  In the absence of 

the Chairman, the Vice-Chairman took the chair. 
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Youth Service – The Chairman of the Amenities Committee advised that he had 

met with representatives of the Dracaena Centre and had discussed among other 
issues the concerns of the Amenities Committee that had been expressed at its 
meeting on 26 September 2016 that they did not have any information regarding 

the progress that had been made in providing a youth service in Penryn and as a 
result of which the Amenities Committee had recommended a 50% reduction in 

the budget for the Youth Service.  The Chairman advised that the Dracaena 
Centre was using the Old Gentlemen’s Shelter as a hub for their work engaging 
with young people on the streets of Penryn.  In response to a question from the 

Town Mayor, the Chairman of the Amenities Committee advised that following 
the discussion with the Dracaena Centre he was now satisfied that the original 

budget for the Youth Service was appropriate.  
 

RESOLVED that the original Youth Service budget of £6750 be included in the 
draft budget for 2017–18. 
 

Proposed by Councillor C K Wenmoth and seconded by Councillor M Snowdon 

 

Following the above decision, Councillor Mrs G A Grant returned to the meeting 
and resumed in the Chair. 
 

Projects and Events – It was suggested that the miscellaneous expenditure be 
increased to £2000 as a contingency to allow the Town Council to support 

additional events in the town should the opportunity arise. 
 
Penry Library – It was noted that this budget should be subject to further work 

on costings and the budget amended accordingly. 
 

In addition to the recommendations from the Amenities Committee, Councillors 
suggested a number of additional items that should be included in the draft 
budget: 

 
• Alarmed cabinets to house the silverware for display in the museum 

• Alterations to the Committee Room in the Temperance Hall to provide 
additional storage 

• A budget of £500 for the Bronscombe Bee and Butterfly Project 

• An additional £10,000 to be added to earmarked reserves for the Broad Street 
pavement fund 

• A small budget for Town Hall Weddings to purchase a number of items that 
contribute to providing the service 

• A budget for the hire or purchase of an appropriate PA system to be used for 

town events 
 

RESOLVED that delegated authority be granted to the Town Clerk to produce a 
draft budget for 2017–18 in consultation with the Chairman of the Finance and 
General Purposes Committee. 

 
Proposed by Councillor Mrs M K May and seconded by Councillor M Snowdon 

  

41. COUNCILLOR AUDIT 

 

 In the absence of the Councillor auditors, the Finance Officer advised that no 
issues had been raised at the previous audit and the next audit was provisionally 

booked for 11 November 2016. 
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There being no further business the meeting closed at 8.10pm. 
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MINUTES OF A MEETING OF THE PLANNING COMMITTEE HELD ON TUESDAY 

25 OCTOBER 2016 AT 7.00PM IN THE COUNCIL CHAMBER, TOWN HALL, PENRYN 

 
Councillors 
J Langan (Vice-Chairman, in the Chair) 
N S Ferris, D Garwood, Mrs G A Grant, R P Mitchell, M J Mullins, Mrs S Peters and M Snowdon  
 
119. APOLOGIES 

 

 Apologies were received from Mrs M V Bennett (ill), G C Rickard (ill) C S F Smith 

(away) and E L Wilkes (ill). 
 

120. DECLARATIONS OF INTEREST 

 

 Councillor M Snowdon declared a registrable interest in Agenda No. 5 (Pre-Planning 
Presentation) as he owned a number of properties let to students, and a registerable 

interest in Agenda No. 8 (Planning Applications) as he lived in close proximity to the 
proposed site for Application No. PA16/09068 (Land North of Polsethow Vale, 
Polsethow, Penryn). 
 

121. DISPENSATIONS 

 

 There were no requests for dispensations.  The Town Clerk advised that it was 

accepted that members of the Planning Committee had a dispensation to vote on 
Application No. PA16/09193 (Penryn Clock Tower, Higher Market Street, Penryn) as to 
not do so would render it impossible to respond to the consultation. 
 

122. PRE-PLANNING PRESENTATION 

 

 The Committee received a pre-planning presentation from Mr Martin Eva on proposals 

for two dwellings on land at 40 Greenwood Crescent.  The Committee made a number 
of comments on the proposals and commended Mr Eva on his aspirations to develop 
ecologically sound dwellings which would appeal to local residents.   

 

123. PRE-PLANNING PRESENTATION 

 

 The item was withdrawn as neither the applicant nor their agents were present at the 
meeting. 

 
124. PUBLIC PARTICIPATION  

 

 No requests had been received from members of the public wishing to speak at the 

meeting. 
 

125. MINUTES 

 

 RESOLVED that the minutes of the meeting of the Planning Committee held on 

4 October 2016 be approved and signed by the Chairman as a correct record. 
 
Proposed by Councillor Mrs G A Grant and seconded by Councillor M J Mullins 
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126. PLANNING APPLICATIONS 

 

 Having declared a registerable interest earlier in the meeting, Councillor M Snowdon 
left the meeting for the duration of the following item and did not take part in the 

debate nor the vote. 
 

PA16/09068  – Land North of Polsethow Vale, Polsethow, Penryn 
 
RESOLVED that the Town Council has no objections. 
 
Proposed by Councillor D Garwood and seconded by Councillor M J Mullins 

 

Councillor J Langan requested that his name be recorded as abstaining from voting on 

the above item. 
 
Following the above decision, Councillor M Snowdon returned to the meeting. 

 

PA16/08018 – 6 College Ope, St Thomas Street, Penryn 

 
RESOLVED that the Town Council has no objections. 
 

Proposed by Councillor M Snowdon and seconded by Councillor N S Ferris 

 

PA16/08283 – Mid Cornwall Roofing Contractors, Hill Head, Penryn 
 

Concerns were expressed that the builder’s yard at the rear of the proposed dwelling 
appeared to be remaining in operation and that the inclusion of a parking space to the 
south of the proposed dwelling would narrow the entrance to that yard, which would 

increase the difficulty of accessing the yard on a junction which was already 
problematic. 

 
RESOLVED that the Town Council objects to the application on the grounds that the 
close proximity to a working yard on the remainder of the land in the ownership of the 

applicant would have a detrimental effect on the amenity of the proposed dwellings 
and the provision of parking to the south of the proposed dwelling would have an 

adverse impact on the safety of the access to the yard. 
 
Proposed by Councillor J Langan and seconded by Councillor R P Mitchell 

 
PA16/09193 – Penryn Clock Tower, Higher Market Street, Penryn 

 
It was noted that the proposed works would alleviate the issues with damp in the 
clock tower which was arguably the most important historic building remaining in the 

town. 
 

RESOLVED that the application be fully supported. 
 
Proposed by Councillor M J Mullins and seconded by Councillor Mrs G A Grant 

 
127. CORNWALL SITE ALLOCATIONS DEVELOPMENT PLAN DOCUMENT 

 

 The Committee considered the questions set out in the consultation document on the 

Cornwall Site Allocations Development Plan Document.  The Committee supported the 
visions, aims and objectives set out in the document and agreed with the strategy text 

relating to the sections on economic growth, retail and housing.  With regard to the 
proposals set out within the infrastructure sections, the Committee considered that 
the proposals were generally inadequate to support future growth. 
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The Committee considered the proposed allocations, and their policy wording and a 
number of comments were made.  It was moved by Councillor R P Mitchell and 

seconded by Councillor Mrs S Peters that Cornwall Council be advised that site FP-H1 
(College/Hillhead) should be removed from the allocations as it contradicted 

paragraphs 7.71 to 7.72 of the document by creating a ‘pinch point’ in the green 
corridor between the towns of Penryn and Falmouth.  On a vote the motion was lost. 
 

Concerns were raised regarding the level of affordable housing proposed for sites  
FP-H1 (College/Hillhead), FP-M1 (Kernick), FP-H2 (Falmouth North) and FP-H3 

(Kergilliack (Phase 2)).  The Town Clerk advised that the level of affordable housing 
proposed of 25% was a minimum and that the document had to comply with the 
Cornwall Local Plan which had set a level of 25% following a challenge from the 

Planning Inspector. 
 

RESOLVED that the Town Council considers that the minimum level of affordable 
housing on sites FP-H1 (College/Hillhead), FP-M1 (Kernick), FP-H2 (Falmouth North) 
and FP-H3 (Kergilliack (Phase 2)) must be set at 40%. 

 
Proposed by Councillor R P Mitchell and seconded by Councillor Mrs G A Grant 

 
RESOLVED that the Town Council supports the allocation of site FP-M1 (Kernick) for 

approximately 100 dwellings and B1a office space. 
 
Proposed by Councillor J Langan and seconded by Councillor D Garwood 

 
It was moved by Councillor R P Mitchell and seconded by Councillor D Garwood that 

Cornwall Council be advised that site FP-H2 (Falmouth North) should be removed from 
the allocations as it contradicted paragraphs 7.71 to 7.72 of the document by creating 
a ‘pinch point’ in the green corridor between the towns of Penryn and Falmouth.  On a 

vote the motion was lost. 
 

RESOLVED that the Town Council supports the allocation of site FP-H3 (Kergilliack 
(Phase 2)) for approximately 200 dwellings. 
 

Proposed by Councillor M Snowdon and seconded by Mrs S Peters 

 

RESOLVED that the Town Council supports the allocation of site FP-ED1 (Penryn 
Campus Expansion) for D1 education and supporting facilities, B1 office space, and C1 
student accommodation. 

 
Proposed by J Langan and seconded by Councillor D Garwood 

 
The Committee considered whether it wished to propose any alternative sites for 
development.  It was moved by Councillor J Langan and seconded by Councillor 

Mrs G A Grant that the area of land encompassing site FP-St5 (Treliever Direction of 
Growth), bounded by the university to the south, the railway to the west and the A39 

to the east, be allocated for future housing development.  The vote being tied, the 
Vice-Chairman (in the Chair) exercised his casting vote to vote against the proposal. 
 

The Committee ranked in order of preference the proposed sites for student 
accommodation as follows: 

 
1. FP-St2: Falmouth Road (approximately 800 units of C1 student accommodation) 
2. FP-St4: Ocean Bowl (approximately 200 units of C1 student accommodation) 

3. FP-St1: Quarry Car Park (approximately 300 units of C1 student accommodation) 
4. FP-St3: Arwenack Street (approximately 150 units of C1 student 

accommodation) 
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5. FP-St5: Treliever Direction of Growth (future direction of growth for student 
accommodation) 

 
With regards to site FP-St5 (Treliever Direction of Growth), the Committee considered 

that, should the site be developed for student accommodation, the rent must be 
competitive with the local market and the site must have good bus links with the 
towns of Penryn and Falmouth in order to ensure student take up of the 

accommodation. 
 

It was moved by Councillor R P Mitchell and seconded by D Garwood that the Town 
Council considers the Falmouth and Penryn strategy in the draft Cornwall Site 
Allocations Development Plan Document to be contradictory within which the 

aspirations and strategic ideals cannot be met by the proposed development.  On a 
vote the motion was lost. 

 
RESOLVED that delegated authority be granted to the Town Clerk to respond to the 
consultation in accordance with the views expressed by the Committee. 

 
Proposed by Councillor J Langan and seconded by Councillor M Snowdon 

 
128. COUNCIL TAX REFERENDUM PRINCIPLES 

 
 The Town Clerk referred Councillors to a suggested response to the Local Government 

Finance Settlement Technical Consultation formulated by the Cornwall Association of 

Local Councils which had previously been circulated by email. 
 

RESOLVED that delegated authority be granted to the Town Clerk to respond to the 
consultation in accordance with the views set out in the suggested response 
formulated by the Cornwall Association of Local Councils. 

 
Proposed by Councillor Mrs S Peters and seconded by Councillor D Garwood 

 

There being no further business the meeting was closed at 9.20pm. 
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MINUTES OF A MEETING OF THE AMENITIES COMMITTEE HELD ON MONDAY 

14 NOVEMBER AT 7.00PM IN THE COUNCIL CHAMBER, TOWN HALL, PENRYN 

 
Councillors 
C K Wenmoth (Chairman) 
Mrs M V Bennett, D Garwood, K S Green, Mrs B Hulme, R P Mitchell, Mrs S Peters and M 

Snowdon 
  

39. APOLOGIES 

 

 Apologies were received from N S Ferris (away), Mrs M K May (Cornwall Council 
Business) and G C Rickard (ill). 
 

40. DECLARATIONS OF INTEREST 

 

 There were no declarations of interest. 
 

41. DISPENSATIONS 

 

 There were no requests for dispensations. 
 

42. PRESENTATION BY THE DRACAENA CENTRE – OLD GENT’S HUT 
 

 Kate Springfield – Youth Work Co-ordinator and Brad Bodinnar from the 
Dracaena Centre updated the committee on the various youth services available 
in the Penryn and Falmouth areas. 
 
The Old Gent’s Hut is currently used on a Thursday evening as a ‘drop in’ for 

local youths, the youth service are hoping to use the Hut more as more people 
become aware of the services they offer. 
 

43. PUBLIC PARTICIPATION  

 

 No requests had been received from members of the public wishing to speak at 
the meeting.  
 

44. MINUTES 

 

 RESOLVED that the minutes of the meeting of the Amenities Committee held on 

26 September 2016 be approved and signed as a correct record. 
 
Proposed by Councillor Mrs B Hulme and seconded by Councillor Mrs S Peters 
 
The minutes of the meeting of the Penryn Week Committee held on 9 September 
2016 were noted. 
 
The minutes of the meeting of the Penryn Week Committee held on 14 October 
2016 were noted. 
 

45. MAINTENANCE SCHEDULE UPDATE 
 

 The updated maintenance schedule was noted 
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46. GLEBE CEMETERY UPDATE 

 

 The update report on the Glebe Cemetery was noted 
 

47. LITTER BIN UPDATE 

 

 The update report on the positioning of the new litter bins was noted 
 

48. MEMORIAL GARDEN UPDATE 
 

 The update report on the Memorial Garden was noted. 
 
On behalf of the Amenities Committee Councillor C K Wenmoth thanked 
Councillor K S Green for replacing the rope on the flag pole. 
 

49. OLD GENT’S HUT UPDATE 
 

 Councillor C K Wenmoth reported that after meeting with the representatives 

from the Dracaena Centre they had carried out the following maintenance and 
the area was now looking considerably tidier: 
Removal of rubbish 
Regular sweeping of the outside space 
Weekly internal cleaning of the Old Gent’s Hut 
 

50. WASTE REDUCTION SCHEME 

 

 Councillors discussed various ways to engage the public to carry out more 
recycling, these included:- 

• Contacting local schools 
• Leaflet drop – residential premises 
• Novelty waste bins to encourage children to dispose of their rubbish 
• Contacting local shops and supermarkets 

 
RESOLVED that Surfers Against Sewage be invited to do a presentation at the 
first full Council meeting of 2017, and that the local supermarkets be invited to 
discuss their current recycling policy.   
 
Proposed by Councillor R P Mitchell and seconded by Councillor Mrs M V Bennett 

  
51. EXCLUSION OF THE PRESS AND PUBLIC 

 

 RESOLVED that in accordance with Section 1 of the Public Bodies Admission to 

Meetings Act 1960, the public be excluded from the meeting during consideration 
of the following items by reasons of the confidential nature of the items.  
Proceedings, apart from any resolutions passed, shall remain confidential. 
 
Proposed by Councillor R P Mitchell and seconded by Councillor Mrs S Peters 

 
52. APPOINTMENT OF A CONTRACTOR FOR THE CLOCK TOWER 

 

 RESOLVED that KPK Builders are appointed contractors for the clock tower 

refurbishment at a cost of £51,906.90 excluding VAT with refurbishment 
commencing the first week of January 2017. 
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Proposed by Councillor R P Mitchell and seconded by Councillor Mrs S Peters 

 

  

There being no further business the meeting closed at 8:15pm 

 

 

 

 

 

 

 

CHAIRMAN 
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MINUTES OF A MEETING OF THE PLANNING COMMITTEE HELD ON TUESDAY 

15 NOVEMBER 2016 AT 7.00PM IN THE COUNCIL CHAMBER, TOWN HALL, PENRYN 

 
Councillors 
C S F Smith (Chairman) 
Mrs M V Bennett, D Garwood, Mrs G A Grant, J Langan, R P Mitchell, M J Mullins, 
Mrs S Peters, G C Rickard and M Snowdon  
 
129. APOLOGIES 

 

 Apologies were received from N S Ferris (away) and E L Wilkes (ill). 
 

130. DECLARATIONS OF INTEREST 

 

 Councillor G C Rickard declared a non-registerable interest in Agenda No. 8 (Planning 
Applications), Application No. PA16/09741, as he was personally acquainted with the 

applicant. 
 
Councillor M Snowdon declared a registerable interest in Agenda No. 5 (Pre-Planning 

Presentation) as he owned a number of properties let to students. 
 

131. DISPENSATIONS 

 

 There were no requests for dispensations. 
 

132. PRE-PLANNING PRESENTATION 

 

 The Committee received a pre-planning presentation from Chris Montague, agent for 

the applicant, on proposals for development of up to 31 dwellings on land at Bissom.  
He advised that the scheme would include 54% affordable housing through a cross 

subsidy scheme, up to 23 two-storey houses, two apartment blocks and 45 parking 
spaces.  In response to questions from Councillors he advised the following: 
 

• vegetation and boundary definition would be retained; 
• development would not take place on the contaminated area of land; 

• a landscape assessment was in progress; 
• a suitable drainage system was being investigated; and 
• traffic engineers were considering potential traffic calming measures on the access 

road. 
 

133. PRE-PLANNING PRESENTATION 

 

 Having earlier declared an interest in the following item, Councillor M Snowdon left the 

meeting for the duration of the item and did not take part in the debate nor the vote. 
 

The Committee received a pre-planning presentation from Trathen Properties on 
proposals for a mixed use development of 247 units of student accommodation across 
4.5 floors, five new business units, one small retail unit and a gym on land at 

Parkengue.  The Committee was advised that rental levels were low on the site and 
the buildings were ‘tired’ and there was insufficient income generated to fund 

upgrading.  In addition, the current buildings would not meet new standards of energy 
ratings in 2018 and a previously approved scheme for industrial units was not viable. 

 
In response to questions from Councillors he advised the following: 
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• it was intended to lease land from Penryn Rugby Football Club to provide 50 
parking spaces; 

• the company had a good track record of managing student accommodation in 
Plymouth; 

• lease arrangements would prevent students from bringing cars to the site; 
• existing businesses would be offered financial assistance with relocation; and 
• there would be sufficient units for all current businesses to remain on the site 

should they choose to do so. 
 

Terry Coplin, Treasurer of Penryn Rugby Football Club, advised that the proposed area 
for car parking was unused ground outside of the playing area and would provide an 
income to the club of £20-25k over five years, however, he acknowledged that this 

was not a material planning consideration. 
 

Following the above presentation, Councillor M Snowdon returned to the meeting. 
 

134. PUBLIC PARTICIPATION  

 

 Martyn Ridgewell, resident of West Street, Penryn, attended the meeting and spoke 

on Agenda No. 10 (On-Street Pay and Display Parking) in objection to proposals by 
Cornwall Council for a number of residents’ parking schemes throughout Penryn, in 

particular, proposals for a residents parking scheme in Charter Close, Penryn. 
 

135. MINUTES 

 

 RESOLVED that the minutes of the meeting of the Planning Committee held on 
25 October 2016 be approved and signed by the Chairman as a correct record. 
 
Proposed by Councillor Mrs G A Grant and seconded by Councillor J Langan 
 

136. PLANNING APPLICATIONS 

 

 Having earlier declared a registerable interest, Councillor G C Rickard left the meeting 
for the duration of the following item and did not take part in the debate nor the vote. 

 

PA16/09741  – 1 Treverbyn Rise, Penryn 
 
RESOLVED that the Town Council has no objections. 
 
Proposed by Councillor M Snowdon and seconded by Councillor J Langan 

 

Councillor R P Mitchell requested that his name be recorded as abstaining from voting 
on the above item. 
 

Following the above decision, Councillor G C Rickard returned to the meeting. 
 

PA16/09931 – Land at Vinery Meadow, Penryn 

 
The Town Clerk advised the Committee of the tree officer’s concerns regarding the 

importance of the tree and his responses to claims made in the Tree Report submitted 
by the applicant.  Concerns were raised regarding potential damage to the tree due to 

a lack of tree protection fencing and the piling of soil near the base of the tree which 
would suffocate the roots.  It also appeared from photographs submitted that 

machinery may have been driven over the root area. 
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RESOLVED that Penryn Town Council strongly objects to the application on the 
grounds outlined in the tree officer's comments which it fully endorses and that the 

Town Clerk be instructed to investigate a potential breach of planning conditions in 
relation to the protection of the tree. 

 
Proposed by Councillor R P Mitchell and seconded by Councillor M Snowdon 

 

PA16/09494 – Brigantine, Lower Market Street, Penryn 

 

It was commented that a mansard style roof was not in keeping with the surrounding 
Conservation Area and that the Town Council should be consistent in its approach to 
applications to ensure that they preserve or enhance the Conservation Area. 

 
RESOLVED that Penryn Town Council objects to the application on the grounds that 

the mansard style of roof is out of keeping with the surrounding Conservation Area. 
 
Proposed by Councillor M Snowdon and seconded by Councillor Mrs S Peters 

 
PA16/09988 – Plot 5, Bella Vista Gardens, Truro Hill, Penryn 

 
RESOLVED that the Town Council has no objections. 

 
Proposed by Councillor Mrs G A Grant and seconded by Councillor J Langan 

 

PA16/09311 – 1 Trelowen Drive, Penryn 

 

RESOLVED that the Town Council has no objections. 
 

Proposed by Councillor J Langan and seconded by Councillor Mrs S Peters 

 
137. DECISION NOTICES 

 

 The list of decision notices was noted. 

 
138. ON-STREET PAY AND DISPLAY PARKING 

 
 The Committee considered a response to Cornwall Council’s Parking Review and a 

consultation on proposals for changes to parking restrictions in Helston Road.  During 

discussion, a number of issues were raised including the following: 
 

• the introduction of on-street pay and display parking would adversely affect the 
viability of the town centre; 

• there were a limited number of spaces available in the town and unless more 

parking is created, the introduction of charging would make the situation worse; 
• residents of Falmouth had commented that they would no longer be visiting Penryn 

if charges were introduced; 
• it was commented that there was no given right to free parking and that residents 

permits were not a bad idea; 

• it was suggested that residents permits should be available for Commercial Road 
car park; 

• residents permits may work on the outskirts of town, but not in the town centre; 
and 

• it was commented that the scheme worked well in Truro but did not guarantee the 

permit holder a parking space. 
 

Cornwall Councillor, Mrs Mary May, advised that the university was offering to fund 
residents permit schemes in areas surrounding the campus if the student cap is 
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raised.  She added that during consultation residents had been advised that permits 
would costs £20–25 per year, but this had since been raised to £50 and that Cornwall 

Council had been unable to prove a right of way at the top of Commercial Road car 
park in order to create a new pedestrian access. 

 
RESOLVED that delegated authority be granted to the Town Clerk to respond to the 
consultation in accordance with the views set out below: 

 
It is not possible as a Town Council to respond directly to the questionnaire as it 

seems very much aimed at residents, however, the Committee considered a number 
of questions that were appropriate with regard to pay and display parking as follows: 
 

4.     Do you think the amount of on-street Pay and Display parking proposed for your 
town is: About right/Too much/Too little/Don’t know? 

 
Answer: Too much 

5.     Do you think on-street Pay and Display parking will help people to have better 

access to shops and businesses? Yes/No/Don’t know 
 

Answer: No 

6.     Are there any other locations in your town where you think on-street Pay and 

Display parking SHOULD be introduced? Yes/No/Don’t know 
 
Answer: No 

 
If yes, where and why? 

7.     Are there specific locations where you think Pay and Display parking SHOULD 
NOT be introduced? Yes/No/Don’t know 
 

Answer: Yes 
 

If yes, where and why? 
 
The whole of Penryn as the introduction of pay and display parking will not 

provide a choice of parking opportunities in the town centre as on-street parking 
is already available free of charge; it will not increase the turnover of vehicles 

parked on the street, making more of these spaces available for shoppers who 
wish to pop into local shops because the proposed areas for pay and display 
parking are already subject to half hour restrictions; and it will not help to reduce 

traffic movements, congestion and air pollution from people spending time 
driving around looking for spaces, because it will not create new spaces.  It is 

likely therefore that it will have the opposite effect to that suggested in the 
parking review, i.e. a negative impact on retail and social activity in the town as 
people will not be prepared to pay to park where they were previously able to 

park for free. 
 

The Council also wishes it to be known that it objects to the introduction of residents’ 
parking in Penryn as although it may resolve the issues in the areas that it is 
introduced, it will do so by exacerbating the problems in the neighbouring streets and 

therefore will not solve the problem, but simply move it. 
 

Proposed by Councillor M J Mullins and seconded by Councillor M Snowdon 

 

 

29



The Committee considered the proposals by Cornwall Council to extend the existing no 
waiting at any time (NWAAT) restrictions in Helston Road around the junction with 

Shute Hill and to introduce a further 15m section of NWAAT to the west of the junction 
with Saracen Way.  To ensure that parking provision was not adversely affected it was 

proposed to remove areas of NWAAT in Helston Road, Saracen Way and Station Road. 
This was in response to concerns raised by the local bus company and residents about 
buses not being able to pass parked vehicles in Helston Road, causing considerable 

delay and congestion within the town. 
 

RESOLVED that the scheme be supported. 
 
Proposed by Councillor Mrs S Peters and seconded by Councillor D Garwood 

 

There being no further business the meeting was closed at 8.45pm. 
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MINUTES OF THE MEETING OF THE FINANCE AND GENERAL PURPOSES COMMITTEE 

HELD ON MONDAY 21 NOVEMBER AT 7.00PM IN THE COUNCIL CHAMBER, TOWN 

HALL, PENRYN 

 

Councillors 

Mrs G A Grant (Chairman) 

J Langan, Mrs M K May, M J Mullins, Mrs S Peters, C S F Smith and M Snowdon 
  

42. APOLOGIES 

 

 Apologies were received from Councillor Mrs B Hulme (personal). 

 
43. DECLARATIONS OF INTEREST 

 

 There were no declarations of interest. 
 

44. DISPENSATIONS 

 

 There were no requests for dispensations. 
 

45. PUBLIC PARTICIPATION  

 

 No requests had been received from members of the public wishing to speak at 

the meeting. 
 

46. MINUTES 

 

 RESOLVED that the minutes of the meeting of the Finance and General Purposes 

Committee held on 11 October 2016 be approved and signed as a correct record. 
 
Proposed by Councillor M Snowdon and seconded by Councillor Mrs M K May 

 

47. BUDGET 2017–18 

 

 The Committee considered the draft budget prepared by the Town Clerk and 
Finance Officer following earlier discussions with the Amenities Committee and 

the Finance and General Purposes Committee.  The Town Clerk advised that the 
draft budget without amendments would result in a precept of £361,644, with a 

total cost to the average Band D taxpayer of £177.21.  This represented an 
increase of £36.52 (£3.04/month), or 26.0%.  However, she added that there 
were some areas of the budget where savings could be made to reduce the 

impact should Councillors wish to do so. 
 

In response to questions, the Town Clerk advised that the increase in the 
insurance budget took account of the move to the library and the need for 
buildings insurance to be added to the policy and that the provision for a HR and 

health and safety advisor would be subject to a decision being made later in the 
meeting under Agenda No. 13 (Appointment of HR and Health and Safety 

Advisor). 
 

The Committee then considered the potential areas for savings identified in the 
report. 
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Temperance Hall Redecoration 

It was suggested that the proposed budget of £10,000 could be halved by 
postponing the interior decoration for another year. 
 

RESOLVED that the proposed budget for redecoration of the Temperance Hall of 
£10,000 be reduced to £5000, and that the interior redecoration of the hall be 

postponed for one year. 
 
Proposed by Councillor Mrs G A Grant and seconded by Councillor Mrs M K May 

 
Miscellaneous Town Events 

It was noted that the various budgets for town events had already resulted in an 
increase of £2000 on the previous year. 

 
RESOLVED that the proposed budget for miscellaneous town events of £2000 be 
deleted. 

 
Proposed by Councillor Mrs S Peters and seconded by Councillor Mrs M K May 

 
Minor Enhancement Grants 

It was commented that ideally it would be beneficial to have a grant fund for 

helping residents to carry out repairs to buildings in the Conservation Area, 
however, it was effectively giving Council tax payers back their own money. 

 
RESOLVED that the proposed budget for Minor Enhancement Grants of £5000 
be reduced to £1000. 

 
Proposed by Councillor J Langan and seconded by Councillor Mrs S Peters 

 
Seats 

The Town Clerk advised that she understood that the budget had been proposed 

to replace two benches in the Memorial Garden as they were not currently all of 
the same style and that the benches did not need replacing for any other reason.  

Councillor J Langan undertook to refurbish the benches in question should the 
Council decide to retain them. 
 

RESOLVED that the proposed budget for seats of £3000 be deleted. 
 

Proposed by Councillor Mrs S Peters and seconded by Councillor J Langan 

 
Broad Street Pavement Fund 

Councillor Mrs M K May commented that she would like to see the proposed 
budget of £10,000 towards the earmarked reserves fund for new pavements in 

Broad Street remain, but would be prepared to support a reduction if taxpayers 
were adversely affected.  She advised that the estimated total cost of replacing 
the pavements had been estimated at £550k and the reserves that the Council 

had been building up was for matched funding. 
 

It was proposed by Councillor Mrs M K May and seconded by Councillor C S F 
Smith that the proposed budget for the Broad Street pavement fund of £10,000 

be reduced to £5000. 
 
It was proposed as an amendment by Councillor M J Mullins and seconded by 

Councillor M Snowdon that the budget be removed for the year 2017–18. 
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On a vote the amendment was lost. 

 
RESOLVED that the proposed budget for the Broad Street pavement fund of 
£10,000 be reduced to £5000. 

 
Proposed by Councillor Mrs M K May and seconded by Councillor C S F Smith 

 
The Town Clerk enquired whether there were any further amendments to the 
draft budget.  It was commented that the budget of £12,000 for the 

Neighbourhood Plan included earmarked reserves of £7000 and that given that 
the process would take two to three years and that the Steering Group could 

apply for £9000 of funding from 1 April 2017, the budget should be reduced to 
the £7000 in earmarked reserves. 

 
RESOLVED that the proposed budget for the Neighbourhood Plan of £12,000 be 
reduced to £7000. 

 
Proposed by Councillor Mrs M K May and seconded by Councillor Mrs S Peters 

 
RESOLVED TO RECOMMEND TO COUNCIL that, subject to the amendments 
agreed above, and to the decision to be taken on the appointment of a HR and 

health and safety advisor at Agenda No. 13 (Appointment of HR and Health and 
Safety Advisor), the draft budget be approved. 

 
Proposed by Councillor Mrs M K May and seconded by Councillor M Snowdon 

 

48. ACCOUNTS 

 

 RESOLVED that that the list of accounts paid and the monthly statement for the 
period 1 September to 31 October 2016 be approved. 
  

Proposed by Councillor Mrs M K May and seconded by Councillor C S F Smith 

 

49. STATEMENT OF INTERNAL CONTROLS 

 

 RESOLVED TO RECOMMEND TO COUNCIL that the draft Statement of Internal 

Controls, attached as an Appendix to the report, be approved. 
 

Proposed by Councillor Mrs S Peters and seconded by Councillor J Langan 

 

50. COMMUNITY GRANTS POLICY 

 

 RESOLVED that the draft Community Grants Policy, attached as an Appendix to 

the report, be approved. 
 
Proposed by Councillor Mrs S Peters and seconded by Councillor C S F Smith 

 
51. COMMUNITY GRANTS 

 

 It was suggested by Councillor M J Mullins that community grants should be 

limited to a maximum of £100.   The Town Clerk advised that this would need to 
be set out in the Community Grants Policy which the Committee had just 
approved. 
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Nankersey Male Choir 
It was commented that the choir had supported a number of town events and 
had not charged a fee for doing so. 
 
RESOLVED that a grant of £300 be awarded to Nankersey Male Choir to assist 
with the cost of PAT testing for the Penryn charity shop.  
 
Proposed by Councillor Mrs M K May and seconded by Councillor Mrs S Peters 

 

Tanya’s Courage Trust 
It was commented that the charity shop would be unable to sell any donated 
electrical items without PAT testing and that the charity shop always supported 
town events. 
 
RESOLVED that a grant of £300 be awarded to Tanya’s Courage Trust to assist 

with the purchase of a replacement organ/keyboard.  
 
Proposed by Councillor Mrs M K May and seconded by Councillor J Langan 

 

Carnon Carers 
It was commented that Carnon Carers was a valuable service and that events 
such as the Halloween lunch at Penmorvah Manor was the only time some of the 

carers received a break.  However, it was also commented that £800 was 
expensive for lunch for 21 people. 
 

It was moved by Councillor C S F Smith and seconded by Councillor M Snowdon 
that a grant of £150 be awarded to Carnon Carers towards the cost of a 

Halloween lunch at Penmorvah Manor Hotel. 
 

On a vote the motion was lost.  The Town Clerk advised that voting against a 
grant of £200 did not necessarily constitute a vote to refuse a grant altogether 
and that Councillors needed to propose an alternative in order to make a clear 

decision. 
 

It was moved by Councillor M J Mullins and seconded by Councillor J Langan that 
the grant request from Carnon Carers for £200 towards the cost of a Halloween 
lunch at Penmorvah Manor be refused. 

 
It was moved as an amendment by Councillor Mrs S Peters and seconded by 

Councillor Mrs M K May that a grant of £75 be awarded to Carnon Carers towards 
the cost of a Halloween lunch at Penmorvah Manor Hotel. 
 

On a vote the amendment was carried. 
 

RESOLVED that a grant of £75 be awarded to Carnon Carers towards the cost of 
a Halloween lunch at Penmorvah Manor Hotel. 

 
Proposed by Councillor Mrs S Peters and seconded by Councillor Mrs M K May 

 

52. COUNCILLOR AUDIT 

 

 Councillor J Langan advised that the Councillor audit had not taken place on 
11 November 2016 and the item was deferred to the next meeting of the Finance 
and General Purposes Committee. 
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53. EXCLUSION OF THE PRESS AND PUBLIC 

 
 RESOLVED that in accordance with Section 1 of the Public Bodies Admission to 

Meetings Act 1960, the public be excluded from the meeting during consideration 

of the following items by reasons of the confidential nature of the items.  
Proceedings, apart from any resolutions passed, shall remain confidential. 

 
Proposed by Councillor Mrs G A Grant and seconded by Councillor J Langan 

 

54. APPOINTMENT OF HR AND HEALTH AND SAFETY ADVISOR 

 

 RESOLVED TO RECOMMEND TO COUNCIL that the decision of the Council of 
6 June 2016 to appoint a HR Advisor be rescinded and that the Council rejects 

the recommendation to appoint a Health and Safety Advisor. 
 
Proposed by Councillor J Langan and seconded by Councillor M Snowdon 

 
Councillor C S F Smith requested that his name be recorded as voting against the 

above decision. 
 

55. REDECORATION OF THE TOWN HALL EXTERIOR 

 

 RESOLVED that Alan Symons be appointed contractor for the redecoration of the 

Town Hall exterior at a cost of £7428 plus VAT, including labour, materials and 
scaffolding. 
 

Proposed by Councillor J Langan and seconded by Councillor Mrs M K May 

 

There being no further business the meeting closed at 8.05pm. 

 

35



MAYOR’S ENGAGEMENTS 

26 September to 4 December 2016 

27 September Tour of the University of Exeter and Falmouth University, 

Penryn Campus 

28 September NCS Graduation, Hall for Cornwall 

30 September Parkinson’s UK Charity Concert, Falmouth All Saints Church 

1 October Mock Mayor and Son et Lumiere 

5 October 100th Birthday of Doreen Thomas 

Sea Cadets AGM 

6 October Jumblies 10th Anniversary 

Community Awareness Day 

1st Birthday of Penryn Memory Cafe 

7 October Interview with Falmouth Anchor 

8 October Penryn Kemeneth 

38th Charter Evening, Merchant’s Manor Hotel 

9 October Hayle Civic Procession and Service, St Elwyn’s Church 

10 October Councillor Surgery 

13 October Presentation of Mayor’s Cadet badge 

Falmouth Oyster Festival, Events Square 

15 October Unveiling of Plaque for Ken Gill 

Treverva Male Voice Choir 80th Anniversary, Truro Cathedral 

18 October Harvest Festival Service, St Gluvias Church 
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20 October Twinning AGM 

21 October Visit to ReImagine Your Town 

Trafalgar Night Dinner, Greenbank Hotel 

22 October Opening of Crumbs Cafe, Penryn 

24 October Attended funeral of Doreen Thomas  

28 October Penryn Network Breakfast 

Opening of the Penryn Pop Up Shop 

29 October Launch of the RBL Poppy Appeal, Asda Penryn 

4 November First Friday Breakfast, Maritime Museum 

8 November Opening of the Penryn Campus Nursery and Sports Centre 

10 November Remembrance Assembly, Penryn College 

11 November Armistice Day Service, Penryn Memorial Gardens 

Poppy Appeal Concert, Methodist Church 

12 November Penryn 800 Dinner 

13 November Remembrance Sunday Service, St Gluvias Church 

Remembrance Service, Penryn Rugby Club 

Truro Remembrance Sunday Service – Deputy Mayor 

15 November Cheque presentation to Trelowen Nursery from the Fred 

Deadman Lodge 

19 November Penryn Methodist Autumn Bazaar 

23 November Penryn College Graduation Ceremony 
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24 November Falmouth University Staff Excellence Awards 

25 November 10 Year Celebration of Jubilee Wharf 

26 November Dead Rynners Banquet 

27 November Legal Service, Truro Cathedral 

1 December Penryn Memory Cafe Christmas Party 

Falmouth Christmas Lights Switch On, Events Square  

2 December First Friday Breakfast, Maritime Museum 

St Petroc’s Carol Service, Truro Methodist Church – Deputy 

Mayor 

Leaving Party, Marie Hunter, Head of Penryn College 

3 December St Gluvias Church Christmas Bazaar 

Penryn Primary Academy Christmas Fair 

Penryn Christmas Lights Switch On 

4 December Twinning Association Christmas Lunch 

Mayor’s Civic Christmas Carol Concert, Penryn Methodist 

Chapel 
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COUNCIL                 12 DECEMBER 2016 
 
 

Budget 2017–18 
 

Author:  Michelle Davey, Town Clerk 

 

1. Background 
 
The Town Council is required to inform Cornwall Council of its precept by the end of 

December each year and in preparation for this, a draft budget has been prepared by the 
Town Clerk and the Finance Officer.  The draft budget was considered by the meeting of 
the Finance and General Purposes Committee held on 21 November 2016, at which a 

number of amendments were made.  The revised draft budget is attached as an Appendix 
to the report. 

 
2. Discussion 

 

Based on the council tax base figures for Penryn in 2016/17 of 2040.79, the first draft 
indicated a precept of £361,644, with a total annual cost to a Band D taxpayer of 
£177.21.  This would result in an increase of £36.52/year (£3.04/month) per Band D 

household, or 26.0%. 
 

However, the Finance and General Purposes Committee made a number of 
recommendations on amendments to the first draft to reduce the impact and these are 
set out in the minutes of the meeting held on 21 November 2016 noted earlier.  In 

addition, Cornwall Council has since published the council tax base figures for 2017/18 
which for Penryn has increased to 2097.38. 
 

Based on the revised proposed precept of £326,419, the total annual cost to a Band D 
taxpayer would be £155.63.  This is an increase of £14.94/year (1.25/month) per Band D 

household, or 10.6%. 
 
3. Recommendation 

 
That the proposed budget, attached as an Appendix to the report, be approved for 
2017/18 and that the precept be set at £326,419. 

 
4. Appendices 

 
Draft budget 2017–18 
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PENRYN TOWN COUNCIL

INCOME

 ESTIMATED 

INCOME 

2016/2017 

 PROJECTED 

OUTTURN 

2016/2017 

 ESTIMATED 

INCOME 

2017/2018 

BANK INTEREST 350 344 350

GRANTS 25,309 80,512 23,686

OTHER INCOME 0 580 0

EVENTS 700 1,832 700

TOWN HALL LETTINGS 4,910 4,702 4,710

MUSEUM DONATIONS 100 150 100

TEMPERANCE HALL LETTINGS 5,450 6,017 6,020

FOOTPATH MAINTENANCE INCOME 225 225 225

BURIAL FEES 2,500 5,545 5,370

MISCELLANEOUS INCOME 0 50 0

GRAND TOTAL 39,544 99,957 41,161

FINANCE & GENERAL PURPOSES                              

EXPENDITURE                                                                               

 ESTIMATED 

EXPENDITURE 

2016/2017 

 PROJECTED 

OUTTURN 

2016/2017 

 ESTIMATED 

EXPENDITURE 

2017/2018 

ADMINISTRATION

SALARIES - ADMIN 77,366 76,894 118,526

SALARIES - CARETAKERS 22,323 23,568 30,400

PENSIONS 26,137 25,325 38,633

STAFF CLOTHING 500 0 500

TRAINING & TRAVEL 2,225 1,611 3,475

BANK CHARGES 50 50 100

POSTAGE 1,200 1,300 1,100

PRINTING INC. ADVERTS & NOTICES 2,400 2,303 2,070

STATIONERY 670 534 600

TELEPHONE/FAX/INTERNET (ALL SITES) 1,610 1,957 1,670

CONSULTANCY & AUDIT 1,450 1,470 1,550

ELECTION EXPENSES 0 0 7,300

OFFICE - OTHER 950 1,200 1,260

COMPUTER RELATED 1,380 1,000 1,100

SUBSCRIPTIONS 1,770 1,736 1,820

HEALTH AND SAFETY 0 0 0

INSURANCE 8,080 7,215 8,220

CANTEEN 780 1,184 1,200

TOTAL 148,891 147,347 219,524

PROJECTS AND EVENTS

PENRYN WEEK EXPENDITURE 2,500 1,798 2,500

PENRYN TOWN FAIR 1,500 1,500 1,500

PENRYN ARTS FESTIVAL 1,500 0 1,500

PENRYN CHRISTMAS LIGHTS 1,500 890 1,500

REMEMBRANCE SUNDAY 250 250 300

800 ANNIVERSARY CELEBRATIONS 15,000 23,312 0

PENRYN COMMEMORATES 1,270 512 758

COUNCIL CHAMBER REFURBISHMENT 0 2,307 0

NEIGHBOURHOOD PLAN 7,000 0 7,000

MEMORIAL GARDEN POWER SUPPLY 0 1,500 0

GREENFIELD FESTIVAL 0 0 1,500

MOCK MAYOR 0 0 500

BRONSCOMBE BEES AND BUTTERFLIES 0 0 500

PAINTING RESTORATION 0 0 3,000

TEMPERANCE HALL ALTERATIONS 0 0 2,000

CLOCK TOWER REFURBISHMENT 0 69,317 0

BUDGET ESTIMATES 2017 - 2018
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PENRYN TOWN COUNCIL

PERMARIN POCKET PARK 0 1,679 13,321

OFFICE REDECORATION 0 3,000 0

TOWN HALL EXTERIOR DECORATION 0 9,900 0

TOWN HALL INTERIOR DECORATION 0 2,760 0

TEMPERANCE HALL EXTERIOR DECORATION 0 0 5,000

MISCELLANEOUS 200 0 0

TOTAL 30,720 118,725 40,879

CIVIC

CIVIC GENERAL 1,000 1,000 1,000

MAYOR'S ALLOWANCE 2,750 2,750 2,750

CIVIC INSIGNIA/REGALIA 1,710 2,216 2,500

TOTAL 5,460 5,966 6,250

GRANTS

COMMUNITY GRANTS 7,000 7,000 7,000

MINOR REPAIR GRANTS 1,195 1,195 0

MINOR ENHANCEMENT GRANTS 0 0 1,000

TOTAL 8,195 8,195 8,000

FINANCE & GENERAL PURPOSES SUMMARY

ADMINISTRATION 148,891 147,347 219,524

PROJECTS AND EVENTS 30,720 118,725 40,879

CIVIC 5,460 5,966 6,250

GRANTS 8,195 8,195 8,000

GRAND TOTAL 193,266 280,233 274,653

PROPERTY & MUSEUM

SARACEN HOUSE

RENT 12,000 4,652 0

NON-DOMESTIC RATES 2,230 2,202 0

WATER RATES 500 421 0

GAS & ELECTRICITY 1,170 6,895 0

REPAIRS & MAINTENANCE 1,000 1,000 0

ANNUAL CONTRACTS 280 334 0

MISCELLANEOUS 200 200 0

TOTAL 17,380 15,704 0

PENRYN LIBRARY

PROFESSIONAL FEES 0 12,899 0

NON-DOMESTIC RATES 0 0 11,270

WATER 0 0 800

GAS & ELECTRICITY 0 0 5,170

REPAIRS & MAINTENANCE 0 10,000 8,190

ANNUAL CONTRACTS 0 0 2,510

MISCELLANEOUS EXPENDITURE 0 350 200

TOTAL 0 23,249 28,140

TOWN HALL

NON-DOMESTIC RATES 5,870 5,808 5,960

WATER RATES 220 174 190

GAS & ELECTRICITY 2,410 2,740 2,880
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PENRYN TOWN COUNCIL

REPAIRS & MAINTENANCE 47,000 1,928 1,000

ANNUAL CONTRACTS 780 722 760

WEDDING LICENCE FEE 0 1,210 0

MISCELLANEOUS 200 200 200

MUSEUM EXPENDITURE & MINOR PURCHASES 1,000 1,000 1,000

TOTAL 57,480 13,782 11,990

TEMPERANCE HALL

NON-DOMESTIC RATES 2,350 2,323 2,390

WATER RATES 370 305 320

GAS & ELECTRICITY 4,490 4,545 4,780

REPAIRS & MAINTENANCE 1,000 1,000 1,000

ANNUAL CONTRACTS 240 281 300

MISCELLANEOUS 200 200 200

TOTAL 8,650 8,654 8,990

PUBLIC CONVENIENCES

NON-DOMESTIC RATES 690 678 700

WATER RATES 550 670 710

GAS & ELECTRICITY 260 117 130

REPAIRS & MAINTENANCE 1,000 1,000 1,000

ANNUAL CONTRACTS 3,800 4,111 4,330

CONSUMABLES 330 347 347

TOTAL 6,630 6,923 7,217

BURIAL GROUND

NON-DOMESTIC RATES 640 629 660

MAINTENANCE 4,680 4,791 5,000

MISCELLANEOUS 0 0 0

TOTAL 5,320 5,420 5,660

MEMORIAL GARDEN

ELECTRICITY 0 50 100

REPAIRS & MAINTENANCE 0 0 1,000

TOTAL 0 50 1,100

CAR PARKS

PERMARIN - RENT/LEASE 6,650 6,493 6,820

PERMARIN - NON-DOMESTIC RATES 2,450 2,420 2,470

PERMARIN - REPAIRS & MAINTENANCE 1,500 1,500 2,500

SHUTE MEADOW - REPAIRS & MAINTENANCE 175 175 185

TOTAL 10,775 10,588 11,975

OTHER SERVICES

CCTV 6,000 4,894 5,139

YOUTH SERVICE 0 6,750 6,750

6,000 11,644 11,889

CAPITAL EXPENDITURE

OFFICE EQUIPMENT 500 3,130 500

FURNITURE & FITTINGS 500 500 2,000

BUS SHELTERS 3,000 0 3,000
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PENRYN TOWN COUNCIL

SEATS 600 117 0

TOWN SIGNS 2,500 1,904 0

FLAG POLE 0 0 300

NOTICEBOARDS 0 0 1,000

PA SYSTEM 0 0 2,000

CHRISTMAS LIGHT DISPLAYS 0 610 1,000

BUNTING 0 0 1,500

7,100 6,261 11,300

AMENITIES

BUS SHELTER - REPAIRS & MAINTENANCE 530 360 450

FOOTPATH MAINTENANCE 1,240 1,121 1,240

SEATS MAINTENANCE 490 490 1,000

TRELUSWELL VERGE 825 860 860

OTHER GENERAL MAINTENANCE 1,420 1,420 1,000

QUAY HILL SHELTER 1,800 1,800 1,800

DOORSTEP GREEN/GLASNEY 2,220 2,220 2,920

MEMORIAL GARDENS MAINTENANCE 2,620 2,620 0

FLORAL DISPLAYS 2,630 2,850 2,630

LITTER BIN MAINTENANCE 1,050 170 500

WEED CLEARING 2,130 1,498 1,580

PACKSADDLE VERGE 570 614 620

MISCELLANEOUS 0 35 200

  

17,525 16,058 14,800

HEALTH AND SAFETY

ANNUAL CONTRACTS 363 346 370

ANNUAL INSPECTIONS 545 283 160

5 YEAR ELECTRICAL INSPECTIONS 0 0 0

6 YEAR ELECTRICAL TEST/STREETLIGHTS 0 0 0

MISCELLANEOUS EXPENDITURE 100 100 100

1,008 729 630

PROPERTY & MUSEUM SUMMARY

SARACEN HOUSE 17,380 15,704 0

PENRYN LIBRARY 0 23,249 28,140

TOWN HALL 57,480 13,782 11,990

TEMPERANCE HALL 8,650 8,654 8,990

PUBLIC CONVENIENCES 6,630 6,923 7,217

BURIAL GROUND 5,320 5,420 5,660

MEMORIAL GARDEN 0 50 1,100

CAR PARKS 10,775 10,588 11,975

OTHER SERVICES 6,000 11,644 11,889

CAPITAL EXPENDITURE 7,100 6,261 11,300

AMENITIES 17,525 16,058 14,800

HEALTH AND SAFETY 1,008 729 630

GRAND TOTAL 137,868 119,062 113,691

GRAND TOTALS 

FINANCE & GENERAL PURPOSES 193,266 280,233 274,653

PROPERTY & MUSEUM 137,868 119,062 113,691

TOTAL EXPENDITURE 331,134 399,295 388,344
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PENRYN TOWN COUNCIL

OPENING BALANCE 167,929 173,414 161,205

INCOME 39,544 99,957 41,161

PRECEPT 287,129 287,129 326,419

SUB TOTAL 494,602 560,500 528,785

TOTAL EXPENDITURE 331,134 399,295 388,344

CLOSING BALANCE 163,468 161,205 140,441

EARMARKED RESERVES 80,685 80,685 43,355

GENERAL RESERVES 82,783 80,520 97,086

TOTAL 163,468 161,205 140,441

EARMARKED RESERVES 01-Apr-16 MOVEMENTS 31-Mar-17

ELECTIONS 4,000 2,000 2,000

RENT PERMARIN CAR PARK 1,604 0 1,604

EXTERIOR DECORATION TOWN HALL 17,081 17,081 0

COMMERCIAL ROAD CAR PARK 6,000 0 6,000

GLASNEY FIELD 2,000 0 2,000

COLLEGE FIELD 2,000 0 2,000

LIBRARY 28,000 23,249 4,751

BROAD STREET PAVEMENT FUND 20,000 5,000 25,000

TOTAL EARMARKED RESERVES 80,685 37,330 43,355
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COUNCIL                 12 DECEMBER 2016 
 
 

Statement of Internal Controls 
 

Author:  Michelle Davey, Town Clerk 
 

1. Background 
 

The Town Council’s Statement of Internal Controls sets out the Council’s mechanisms for 
ensuring compliance with the Annual Governance Statement. 
 

2. Discussion 
 

Since the previous review of the Council’s Statement of Internal Controls, a new guidance 
has been published by the Joint Practitioners Advisory Group entitled ‘Governance and 
Accountability for Smaller Authorities – a Practitioners Guide 2016’.  The Statement of 

Internal Control has been amended to reflect this and a draft revised Statement is 
attached as an Appendix to the report.  The Finance and General Purposes Committee 

reviewed the draft Statement of Internal Controls at its meeting of 21 November 2016 
and recommended that it be approved by Council. 
 

3. Recommendation 
 

That the draft Statement of Internal Controls, attached as an Appendix to the report, be 
approved. 
 

4. Appendices 
 

Draft Statement of Internal Controls 
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Appendix 

 
 

Statement of Internal Controls 
 

INTRODUCTION 

 

Accounting Practices must be carried out in accordance with the document 
entitled ‘Governance and Accountability for Smaller Authorities in England– a 

Practitioners Guide 2016 published issued by the Joint Practitioners Advisory 
Group. 

 
SYSTEM OF INTERNAL AUDIT 

 
Scope of Internal Audit/Controls 

 
The scope and extent of testing of Penryn Town Council’s internal controls 

required in order that an adequate level of assurance may be obtained by the 
Council and for the internal auditor to be able to complete his/her Annual Report, 

shall be carried out in accordance with guidelines contained in the Practitioners 
Guide 20160 referred to above. 

 

It is important that where risks have been identified and internal controls have 
been put in place that there is a system for checking that these are adequate and 

effective. Therefore, and in accordance with the statutory requirements it is 
important that there is an independent internal audit to check, amongst other 

things the internal controls in place. 
 

It is also the responsibility of the Council to ensure that the internal audit is 
effective. The Practitioners Guide recommends that a review of the effectiveness 

of internal audit is undertaken as part of the review of the system of internal 
control. 

 
Internal Auditors 

 
The Council will source the internal auditor externally to ensure the following 

standards are met: 

 
• Scope of internal audit – ensure it covers all of the internal controls identified 

by the Council which mitigate the risks identified. 
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• Independence – auditor does not have any other role within the Council and 

that the testing is unbiased and objective. 
• Competence – no evidence that internal audit work has not been carried out 

ethically, with integrity and objectivity – a good internal auditor will be able to 
make recommendations to improve controls. 

• Planning and reporting – an internal audit will be effective if those ultimately 
responsible i.e. Members of the Council, receive the relevant feedback and 

receive timely reports in order for them to approve and sign the Annual Return 

and to say whether the internal controls are effective. 
 

The internal audit is currently carried out by Hudson Accounting. 
 

The Council will ensure that the following standards are met: 
 

• Responsibilities of officers and internal audit are known in relation to internal 
control, risk management and fraud and corruption matters. 

• The responsibilities of Council members are understood. 
• The Audit Plan/Procedure properly takes account of corporate risk. 

• The Plan/Procedure has been approved by the Council. 
• Internal Audit has reported in accordance with the Plan/Procedure. 

 
RELEVANT DATES 

 
The Council’s year end is 31 March. The Responsible Finance Officer (RFO) will 

complete the accounts for the year as soon as practicable after 31 March.  The 

accounts and all related documents will then be submitted to the Internal Auditor 
as soon as practicable after the year end accounts have been completed. 

 
The Annual Return for the External Auditor including Statement of Accounts, 

Annual Governance Statement and Annual Internal Audit Report will be completed 
and submitted at a date agreed with them. 

 
Section 1 of the Annual Return will be approved by the full council no later than 

30 June. 
 

The audited or unaudited annual return will be displayed by 30 September. 
 

EXTERNAL AUDIT 
 

Grant Thornton UK LLP has been appointed by the Audit Commission as auditor to 

Penryn Town Council.  The appointment covers the audit of the accounts for the 
financial year 2015/16. 

 
The external auditor details are as follows: 

 
Grant Thornton UK LLP 

Hartwell House 
55–61 Victoria Street 

Bristol 
BS1 6FT 
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AUDIT TRAIL 

 
Internal Controls 

 
The Council will have the following internal controls in place: 

 
• Proper bookkeeping 

• Financial Regulations: Standing Orders and Payment Controls 

• Risk Management Arrangements 
• Budgetary Controls 

• Payment Controls 
• Income Controls 

• Petty Cash Procedures 
• Payroll Controls 

• Assets Controls 
• Bank Reconciliation 

• Year-End Procedures 
 

Audit Process 

 

Following the completion of the annual accounts by the RFO, the accounts will be 
issued to the Internal Auditor to carry out the audit exercise.  The Internal Auditor 

will produce a report into the state of the accounts.  If the accounts are 
satisfactory no further action is required of the Internal Auditor and the RFO will 

inform the Council.  Should there be any discrepancies reported by the Internal 

Auditor these will be jointly investigated by the RFO and the Council until 
resolved.  The accounts will then, if necessary, be reissued to the Internal Auditor 

for final scrutiny and reissue of report. 
 

Following a satisfactory report from the Internal Auditor, the accounts will be 
issued to the External Auditor along with all relevant information, at a date 

advised by them. The External Auditor will then produce a report into the state of 
the accounts.  Should there be any issues raised they will be dealt with as per the 

required procedure. Completion of the audit will be reported to the Council. 
 

RECORDS 
 

The RFO will hold copies of the annual accounts together with copies of both the 
Internal and External Auditor’s reports for a minimum period of ten years. 
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COUNCIL                 12 DECEMBER 2016 
 
 

Town Clerk 
 

Author:  Michelle Davey, Town Clerk 

 

1. Background 
 

On 23 November 2016, the Town Clerk submitted a letter of resignation giving one 
month’s notice in accordance with the requirements of her contract of employment and 
she will be terminating her employment with the Town Council on 23 December 2016.  

Responsibility for appointment of a Town Clerk lies with the full Council. 
 

2. Discussion 

 
An informal meeting of Councillors was held on 28 November 2016 at which it was agreed 

to publish an advertisement for the Town Clerk’s position in the Falmouth Packet, West 
Briton, the Cornwall Association of Local Councils and Cornwall Council’s website.  The 

closing date for applications was agreed as 19 December 2016 with interviews to be held 
on Tuesday 10 January 2017. 
 

It is advisable for the Town Council to appoint an Interview Panel of no more than five 
Councillors maximum.  Ordinarily, this would include the Town Mayor and the Chairman 

of the Committee with responsibility for staffing.   
 
It is likely that the successful candidate, if indeed one is appointed, will need to give their 

current employer at least one month’s notice and therefore the Town Council is likely to 
be without a Clerk in post for at least a month.  It is therefore suggested that the Town 

Council considers the appointment of a Management Committee to oversee the running of 
the Council in the interim period.  It is not appropriate for this responsibility to lie with an 
employee as the Council does not currently have a Deputy Clerk. 

 
With regards to the departing Clerk, in accordance with best practice, it is the intention of 

the Chairman and Vice-Chairman of the Finance and General Purposes Committee to 
conduct an exit interview and report the findings to the meeting of the Finance and 

General Purposes Committee to be held on 16 January 2017. 
 
3. Recommendation 

 
That the Town Council: 

 
(a) notes the resignation of the Town Clerk; 
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(b) ratifies the decision taken at the informal meeting of 28 November 2016 to advertise 

the post of Town Clerk; 
(c) appoints an Interview Panel to select a replacement Clerk; and 
(d) appoints a Management Committee to oversee the business of the Council for the 

duration of the interim period. 
 

4. Appendices 

 
None. 
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COUNCIL                 12 DECEMBER 2016 
 
 

Appointment of HR Advisor 
 

Author:  Michelle Davey, Town Clerk 
 

1. Background 
 

On 6 June 2016, the Town Council resolved that the Town Council enters into a formal HR 
contract with a reputable provider as recommended in the structure review carried out in 
May 2016. 

 
2. Discussion 

 
At its meeting of 21 November 2016, the Finance and General Purposes Committee 
considered a report detailing the services provided by two leading HR providers and the 

corresponding costs.  The purpose of the report was to select a provider. 
 

On meeting with the prospective HR providers, the Town Clerk was also advised of a 
similar service provided in relation to health and safety which in both cases was a 
comprehensive service including an audit of the Town Council’s assets, risk assessments, 

development of a maintenance and inspection schedule, a dedicated health and safety 
advisor, cloud based storage of all relevant documents, regular monitoring of the Town 

Council’s risk management and updates on any changes in legislation.  The Town Clerk 
advised that the role of risk management currently lay with the Finance Officer and the 
cost of the advisory service was less than the cost of the Finance Officer’s time, and all 

advisors were highly trained in the area of health of safety. 
 

However, the cost of the Finance Officer’s time was based on one half day per week and 
the Committee did not agree with the Town Clerk’s assessment of the time that should be 
dedicated to the risk management element of the role of Finance Officer.  In addition, the 

Committee considered that the Town Council had no need of a HR advisor. 
 

3. Recommendation from the Finance and General Purposes Committee 
 

That the decision of the Council of 6 June 2016 to appoint a HR Advisor be rescinded and 
that the Council rejects the recommendation to appoint a Health and Safety Advisor. 
 

4. Appendices 
 

None. 
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COUNCIL                 12 DECEMBER 2016 
 
 

Memorial Garden Tree Festival 
 

Author:  Michelle Davey, Town Clerk 

 

1. Background 
 

As part of the town’s 800th birthday celebrations, the Penryn Lighting Team created a 
tree festival in Penryn Memorial Garden which involved the installation of 18 Christmas 
trees to commemorate the 18 residents killed during bombing on The Square in 1941.  

This report is to consider a proposal from the Town Mayor vire funds from the remainder 
of the budget for the installation of a power supply to the Memorial Gardens in order to 

reimburse the Penryn Lighting Team for the cost of the festival. 
 
2. Discussion 

 
On 3 October 2016, the Town Council resolved to vire funds of £1500 from the Arts 

Festival budget to a new budget for the installation of a power supply in the Memorial 
Garden.  Subsequently, the Town Mayor secured an agreement from May Gurney to 
waive charges for the necessary groundworks to install the supply.  As a result, the 

budget is currently showing an underspend of £963. 
 

The cost for the tree festival totalled £998.04 net of VAT.  The Penryn Lighting Team has 
undertaken to cover any shortfall from its funds. 
 

3. Recommendation 

 

That the remainder of the budget for the installation of a power supply to the Memorial 
Gardens be vired to a new budget to reimburse the Penryn Lighting Team towards the 
cost of a tree festival in Penryn Memorial Garden. 

 
4. Appendices 

 
None. 
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COUNCIL                 12 DECEMBER 2016 
 
 

Tour of Britain 
 

Author:  Michelle Davey, Town Clerk 
 

1. Background 
 

On 8 November 2016, the Town Clerk received a request by email from Councillor Dave 
Potter on behalf of Helston Town Council seeking support for the hosting of a stage of the 
Tour of Britain cycle race in Cornwall in 2019 or 2020. 

 
2. Discussion 

 
A copy of the email detailing the proposal is attached as an Appendix to the report.  
Currently, there is no expectation of a financial contribution towards the event, however, 

should the proposal be successful, there is a potential cost of holding subsidiary events to 
support the main event, as well as the possible associated costs of being a host town. 

 
3. Recommendation 
 

That the Town Council supports the Tour of Britain cycling race coming to Cornwall and 
passing through the Parish of Penryn. 

 
4. Appendices 
 

Email from Councillor Dave Potter on behalf of Helston Town Council. 
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Appendix 

Dear Town or Parish Clerk, 
  
Introduction 
  
I am writing to each of the Town and Parish Councils in Cornwall to gauge interest in Cornwall 
hosting a stage of the Tour of Britain cycling race. 
  
The Tour of Britain is British cycling’s premier road cycling event and the UKs national Tour. 
  
Held annually, it is a multi-stage race that takes place on British roads over a week in early 
September. This year 21 teams, each consisting of 6 riders departed Glasgow and after 7 
stages covering England and Wales, completed the race in London. The world’s governing 
body in the sport, the Union Cycliste Internationale (UCI) classifies the race in a category 
second only to the top category that includes races such as the Tour de France. As such, it 
attracts some of the best teams and riders in the World including this year, Team Sky, Mark 
Cavendish and Sir Bradley Wiggins. 
  
The Tour of Britain is recognised as one of the most significant sporting events in the UK. It 
has recently been shortlisted at the Global Sport Tourism Awards in the category, Sport 
Tourism Major Event alongside other events such at the Rugby World Cup. 
Media interest is substantial with daily live TV coverage and a highlights show. The race was 
also widely reported across international and national press. It also received substantial online 
interest including many social media followers. 
  
As a result of conversations I have had with the Tour organisers, it is considered that Cornwall 
could host a stage and a bid from the County would be considered for either 2019 or 2020. 
Constraints imposed by Tour organisers necessitate a finish in or around either Plymouth or 
Exeter. Whilst the geography of Cornwall normally provides challenges in many areas of 
everyday life, it is the perfect shape to host a day of top-class racing and an opportunity to 
showcase the County to the World. In 2015, coverage of the Tour was broadcast in 129 
countries. 
  
Facts and Figures 
  
To give some understanding regarding the impact of the event, the following are stats from the 
2015 Tour of Britain: 

• Eurosport and ITV4: Shown live, plus daily 1hr highlights 
• BBC Radio 5Live and local BBC and commercial coverage 
• 8.2 million viewers on ITV 
• Broadcast in 129 countries 
• 116.5 million potential worldwide TV audience 
• Extensive editorial features in cycling press 
• 154,000 average spectators per stage 
• 18% of visitors stayed overnight 
• 67% of spectators inspired to cycle more often 
• Press coverage: 33 international titles, 13 national newspapers, 33 regional titles 
• Online coverage: 4,300,000 page views, 110,000 social media followers 
• £4.1m – average net economic impact per stage 
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Considerations 
  
There are many issues to consider when delivering such a prestigious event. However, at this 
stage I want to address two key issues that I think will be at the core of peoples thinking when 
considering support for this project: 

• Disruption 
• Funding 

To minimise disruption to the local infrastructure and road-users, the Tour of Britain uses a 
policy of rolling-road closures. Roads are temporarily closed to allow the race to pass through. 
Typical periods of closure are between 15–40 minutes. 
  
Such an event does not come for free. It is expected that the core cost of hosting a stage of 
the Tour of Britain in 2019 will be c£200k. As the stage would have to finish outside the 
County, it is anticipated that this cost will be shared with the authority hosting the finish of the 
stage. Whilst there will be additional costs in hosting a stage of the Tour of Britain, it should be 
emphasised that the average net economic impact for a stage in the 2015 Tour was £4.1m. 
  
Summary 
  
Gauging interest and securing funding are essential elements when considering such an 
event. At Town and Parish Council level, I believe what we can bring to the table is a 
statement of support that the event would be welcomed to Cornwall. A strong statement of 
support would very clearly say to Cornwall Council (CC) that the people would like the County 
to host a stage of the Tour of Britain and that their Council should work towards delivering this 
project. 
  
I hope this gives you a flavour of what a significant event the Tour of Britain is to the UK sport 
and tourism market and that you are enthused enough to support the proposal. It is an 
opportunity to showcase Cornwall’s unique culture and spectacular landscape, whilst 
extending the tourist season and providing a much-needed boost to the economy. 
  
I have written this letter to ask each of the Town and Parish Councils in Cornwall to align 
themselves with one or more of the following statements: 

• We support the Tour of Britain cycling race coming to Cornwall 
• We support the Tour of Britain cycling race passing through our Parish or Town 
• We do not support the Tour of Britain cycling race passing through our Parish or Town 
• We do not support the Tour of Britain cycling race coming to Cornwall 

Please feel free to add any other statements that you consider represent your views on this 
subject but please make a clear statement of support or otherwise. Once Town and Parish 
Councils have responded I will write to CC outlining the collective view. 
 
Kind regards, 
  
  
Cllr Dave Potter 
Helston Town Council 
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COUNCIL                 12 DECEMBER 2016 
 
 

External Auditor’s Report 
 

Author:  Michelle Davey, Town Clerk 

 

1. Background 
 

The annual external audit of Penryn Town Council’s accounts was completed on 
28 September 2016.  It is a requirement that the report from the external auditor be 
presented to the Council for noting. 

 
2. Discussion 

 
The external auditor’s opinion is attached as an Appendix to the report.  Council will note 
that the auditor’s opinion is that the information in the annual return is in accordance 

with proper practices and no matters have come to their attention giving cause for 
concern that relevant legislation and regulatory requirements have not been met. 

 
The external auditor has drawn attention to the need to retain audit documentation for a 
period of five years which has been noted by the Town Clerk who has confirmed that she 

was unable to locate a copy of the notice of appointment of date for the exercise of 
electors rights for 2015, but that it was posted on the Town Council’s noticeboard for the 

required period.  
 
3. Recommendation 

 
That the report of the external auditor be noted. 

 
4. Appendices 

 

External auditor certificate and opinion 2015/16 
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