
 

 
 

     

 

 
PENRYN TOWN COUNCIL 

 

 

Date:  28 September 2015 

 

YOU ARE HEREBY SUMMONED TO A MEETING OF PENRYN TOWN COUNCIL TO BE HELD IN THE 

COUNCIL CHAMBER, TOWN HALL, PENRYN ON MONDAY 5 OCTOBER 2015 AT 7.00 PM FOR 

THE FOLLOWING TRANSACTIONS. 

 

 

 

Town Clerk 

 

AGENDA 
 

1. APOLOGIES 

  

2. DECLARATIONS OF INTEREST 

 To receive declarations of interests in relation to items on the agenda 

  

3. DISPENSATIONS 

 To considers requests for dispensations on declarations of interest 

 

4. PUBLIC PARTICIPATION 

 Presentation from Richard May of the Dracaena Centre on the Penryn Youth Offer 

 

An opportunity is provided for members of the public to address the Town Council 

concerning matters on the agenda.  Members of public who wish to speak should contact the 

Town Clerk by 5.00 p.m. on Monday 7 September to register.  For full details of procedures 

for public speaking at Council meetings, or how to raise issues which are not on the agenda, 

please visit the Town Council’s website, www.penryntowncouncil.co.uk, click on the link 

below, or visit the Town Council offices and request a copy: 

 

Protocol for Public Speaking at Council Meetings 

 

PLEASE NOTE: This meeting has been advertised as a public meeting and as such could 

be filmed or recorded by broadcasters, the media or members of the public.  Please be 

aware that whilst every effort is taken to ensure that members of the public are not 

filmed, we cannot guarantee this, especially if you are speaking or taking an active role. 

 

5. MINUTES 

 To approve as a correct record minutes of the Council meeting held on 7 September 2015 

[Pages 5–12] 
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6. CORRESPONDENCE 

 To receive items of correspondence 

 

7. MAYOR’S ANNOUNCEMENTS AND ENGAGEMENTS 

 To note the Mayor’s announcements and engagements between 28 August and 27 September 

2015 [Page 13] 

 

8. REPRESENTATIONS BY CORNWALL COUNCIL MEMBERS AND REPORTS BY 

COUNCILLORS ATTENDING EXTERNAL MEETINGS 

 

9. REPORT FROM THE TOWN CLERK 

 To receive an update report from the Town Clerk [Pages 14–15] 

 

10. ACCOUNTS  

 To approve a list of accounts paid and the monthly statement for the period 1 to 31 August 

2015 [Pages 16–27] 

 

11. PLANNING APPLICATIONS 

 

 

To consider planning applications submitted for observations [Page 28] 

 

12. OLD GENTLEMEN’S SHELTER 

 To consider a detailed proposal from Visit Penryn for a Tourist Information Centre/ 

Community Hub in the Old Gentlemen’s Shelter [Pages 29–34] 

 

13. RECOMMENDATIONS FROM THE NEIGHBOURHOOD PLAN WORKING PARTY 

 To consider the final recommendations from the Neighbourhood Plan Working Party 

[Pages 35–37] 

 

14. GLEBE CEMETERY REGULATIONS 

 To approve new Regulations and fees [Pages 38–51] 

 

15. GLEBE CEMETERY WATER SUPPLY 

 To consider a proposal to install a fixed water supply at the Glebe Cemetery, Love Lane 

[Page 52] 

 

16. SARACEN HOUSE 

 To consider the future tenancy of the Town Council offices at Saracen House [Pages 53–54] 

 

17. COMMUNITY GRANTS 

 To consider requests for grants to local community groups and charities [Pages 55–56] 

 

18. APPOINTMENT OF INTERNAL AUDITOR 

 To confirm the appointment of Hudson Accounting as the Town Council’s internal auditor for 

2015–16 [Page 57] 

 

19. STREET TRADING REVIEW 

 To consider a response to Cornwall Council’s consultation on a Street Trading Review  

[Pages 58–67] 

 

20. INFORMATION BOARDS 

 To approve the design and location of Information Boards prepared by the Penryn Town 

Team [Page 68] 
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21. EXCLUSION OF THE PRESS AND PUBLIC 

 To resolve that in accordance with Section 1 of the Public Bodies Admission to Meetings Act 

1960 the public be excluded from the meeting during consideration of the following item by 

reason of the confidential nature of the item.  Proceedings, apart from any resolutions 

passed, shall remain confidential. 

 

22. PENRYN YOUTH SUPPORT OFFER 

 To consider a proposal to fund youth services in Penryn in 2016–17 [to be tabled] 
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MINUTES OF THE MEETING OF PENRYN TOWN COUNCIL HELD ON MONDAY 7 SEPTEMBER 2015 

AT 7.00 P.M. IN THE COUNCIL CHAMBER, TOWN HALL, PENRYN 

 
Councillors Present: 

 

M Snowdon – Town Mayor 

Mrs M V Bennett, D Garwood, Mrs G A Grant, K S Green, Mrs B Hulme, R P Mitchell, M J Mullins, 

Mrs S Peters, C K Wenmoth and E L Wilkes

 
 

54. APOLOGIES 

  

 Councillor E L Wilkes stated that he believed that Councillors had not been given the 

required notice of the meeting and moved that the meeting be deferred.  The Town Clerk 

advised that the summons to attend the meeting was issued on 28 August in accordance 

with the legal requirement to serve Councillors with a summons to attend at least three 

clear days before the meeting (not including Sundays and Bank Holidays) and that the 

meeting was therefore legal.  She further advised that there was only a requirement to 

serve the summons of the meeting with a list of items to be discussed and that Councillors 

had been advised that the reports would be sent out at a later date due to time constraints 

and issues with IT.  She added that the public notice of the meeting had also been posted on 

the Town Council’s noticeboard and website on 28 August.  The motion was not seconded 

and the meeting continued. 

 

Apologies were received from Councillors N S Ferris (work), J Langan (away), Mrs M K May 
(Cornwall Council business) and G C Rickard (ill) and C S F Smith (away).  

  

55. DECLARATIONS OF INTEREST 

 

 Councillors Mrs G A Grant, Mrs B Hulme and M Snowdon declared a non-registrable interest 

in Agenda No. 15 (Community Grants) as they were members of the Memory Café Steering 

Group. 

 

56. DISPENSATIONS 

 

 There were no requests for dispensations. 

 

57. PUBLIC PARTICIPATION 

 

 The Town Clerk advised that no requests had been received from members of the public 

wishing to speak at the meeting. 

 

58. MINUTES 

 

 RESOLVED that the minutes of the Council meeting held on 6 July 2015 be approved and 

signed as a correct record. 

 

Proposed by Councillor Mrs G A Grant and seconded by Councillor D Garwood 

 

The minutes of the meeting of the Planning Committee held on 20 July 2015 were noted. 

 

The minutes of the meeting of the Staffing Committee held on 15 July 2015 were noted. 

 

The minutes of the meeting of the Community Emergency Plan Working Party held on 

17 August 2015 were noted. 
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59. CORRESPONDENCE 

 

 A letter of thanks for a Community Grant was received from the Penryn and District 

Twinning Association. 

 

A letter of thanks was received from the Penryn Town Fair Committee for the support given 

by the Town Council to Penryn Fair Day through provision of funding, venues, staff time, 

and printing facilities. 

 

RESOLVED that a letter of thanks be sent to the Penryn Town Fair Committee for their hard 

work in organising Penryn Town Fair. 

 

Proposed by Councillor M J Mullins and seconded by Councillor Mrs G A Grant 

  

60. MAYOR’S ANNOUNCEMENTS AND ENGAGEMENTS 

 

 The list of Mayor’s engagements since the previous meeting were noted.  The Town Mayor 

advised that the charity cricket match held at St Gluvias Cricket Club had raised £633 for 

the Memory Café. 

 

61. REPRESENTATIONS BY CORNWALL COUNCIL MEMBERS AND REPORTS BY 

COUNCILLORS ATTENDING EXTERNAL MEETINGS 

 

 Cornwall Councillor Tony Martin attended the meeting and advised that an area affected by 

Japanese Knotweed continued to receive treatment and that he had requested a litter bin 

for South View. 
 

Cornwall Councillor Mrs Mary May had given apologies for absence but provided a report 

that was read by the Town Clerk.  A copy of the report is attached as an Appendix to the 

minutes. 

 

62. REPORT FROM THE TOWN CLERK 

 

 The Town Clerk presented an update report on the work of the Council which was noted.  In 

response to a question, the Town Clerk advised that it was possible for CCTV footage to be 

used as evidence in a dog fouling or littering prosecution. 

 

Councillor M Snowdon expressed the Town Council’s gratitude to Councillor Mrs G A Grant 

for obtaining a grant to replace the town clock mechanism. 

 

Councillor D Garwood thanked the Town Clerk for arranging a meeting with the Cabinet 

Member for Open Spaces to discuss releasing Section 106 funding for Glasney Playing Field. 

 

63. ACCOUNTS 

 

 RESOLVED that the list of accounts paid from 1 to 30 June and 1 to 31 July 2015 be 

approved. 

 

Proposed by Councillor M J Mullins and seconded by Councillor Mrs S Peters 

 

64. CAR PARKS 

 

 The Town Clerk presented a report recommending that the Town Council terminates its 

contract for enforcement of its car parks and instead begins the process of making an Off-

Street Parking Order and explores options for civil enforcement.  It was commented that the 
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use of such an Order would give the Town Council greater control over the enforcement of 

the car parks.  In response to a question, the Town Clerk advised that she would report back 

to the next meeting on whether the Town Council would receive any income from issuing 

Fixed Penalty Notices for breaches of the Parking Order. 

 

RESOLVED that 

 

(a) the Town Council immediately gives one-months’ notice of termination of its contracts 

with Armtrac for the enforcement of terms and conditions of use in Shute Meadow 

and Permarin car parks; 

(b) a further report be brought to the Council meeting of 5 October on options for civil 

enforcement of an Off-Street Parking Order for Town Council car parks; and 

(c) the Town Council begins the process for making an Off-Street Parking Order for Town 

Council car parks on renewal of the lease on Permarin car park. 

 

Proposed by Councillor M J Mullins and seconded by Councillor Mrs G A Grant 

 

65. PLAY AREA SAFETY INSPECTION REPORTS 

 

 RESOLVED that 

 

(a) the recommended actions identified in the Play Area Safety Inspection Report for the 

Memorial Gardens dated 10 August 2015 be added to the maintenance schedule; and 

(b) the recommended actions identified in the Play Area Safety Inspection Report for the 

BMX track dated 10 August 2015 be added to the maintenance schedule, with the 

exception of replacing the missing lamp in the solar powered lamp post and replacing 

the missing roof panels in the youth shelter. 

 

Proposed by Councillor M J Mullins and seconded by Councillor Mrs S Peters 

 

66. MARKET STREET GRANITE TROUGHS 

 

 The Town Clerk presented a report seeking the Town Council’s view on the siting of granite 

troughs on the island beneath the Town Hall between Higher and Lower Market Street.  She 

drew Councillors’ attention to a number of representations from local residents.  During a 

lengthy debate a number of issues were raised including the following: 

 

• The issue was a traffic enforcement matter for Cornwall Council. 

• It would not be possible to monitor the area at all times. 

• If the troughs were moved to the edge of the kerb, motorists would continue to stop to 

load and unload, but would be holding up the traffic to do so. 

• Not all households in Penryn had the option to stop outside their property. 

• Residents claimed that it was lawful to stop at double yellow lines for up to ten minutes, 

however, Councillor M J Mullins commented that he understood this only applied to 

commercial vehicles. 

• There was space to stop just twenty yards below without holding up the traffic. 

• It was commented that cars were sometimes parked there overnight. 

• Currently only one of the troughs was set back from the road providing space for one 

vehicle and it was suggested that this was an appropriate compromise. 

 

It was moved by Councillor R P Mitchell and seconded by Councillor D Garwood that 

Cornwall Council be requested to carry out efficient enforcement of the double yellow lines 

on Higher Market Street. 

 

 

7



 

It was moved as an amendment by Councillor M Snowdon and seconded by Councillor 

Mrs G A Grant that no action be taken regarding the troughs on the island beneath the Town 

Hall between Higher and Lower Market Street and the situation be reviewed in six months.  

On a vote the amendment was won. 

 

RESOLVED that no action be taken regarding the troughs on the island beneath the Town 

Hall between Higher and Lower Market Street and the situation be reviewed in six months. 

 

Proposed by Councillor M Snowdon and seconded by Councillor Mrs G A Grant 

 

67. FIXED PENALTY ENFORCEMENT POLICY 

 

 The Town Clerk presented a draft Fixed Penalty Enforcement Policy for approval.  It was 

commented that dog owners should take responsibility for cleaning up dog fouling and that 

it needed to be well communicated that the Town Council now had the power to issue Fixed 

Penalty Notices for dog fouling, littering, graffiti and fly posting.  In response to a question, 

the Town Clerk advised that household waste was covered by different legislation and 

would remain within the sole remit of Cornwall Council.  It was suggested that the Town 

Council consider the issue of dealing with problems resulting from household waste at the 

next meeting. 

 

RESOLVED that the draft Fixed Penalty Enforcement Policy, attached as an Appendix to the 

report, be adopted. 

 

Proposed by Councillor M Snowdon and seconded by Councillor Mrs B Hulme 

 

68. COMMUNITY GRANTS 

 

 Having declared a non-registerable interest in the following item earlier in the meeting, 

Councillors Mrs G A Grant, Mrs B Hulme and M Snowdon left the meeting for the duration of 

the item and did not take part in the debate nor the vote.  In the absence of the Town Mayor, 

the Deputy Mayor, Councillor Mrs S Peters took the Chair. 

 

RESOLVED that, in accordance with Section 137 of the Local Government Act 1972, the 

Penryn Memory Café be awarded a community grant of £432 towards the cost of rental of 

the Temperance Hall for twice monthly sessions for one year. 

 

Proposed by Councillor E L Wilkes and seconded by Councillor M J Mullins 

 

Following the above item, Councillors Mrs G A Grant, Mrs B Hulme and M Snowdon 

returned to the meeting, whereupon the Town Mayor, Councillor M Snowdon again took the 

Chair. 

 

RESOLVED that, in accordance with Section 137 of the Local Government Act 1972, the 

Merlin MS Centre be awarded a grant of £450 towards the cost of providing travel to the 

Merlin MS Centre. 

 

Proposed by Councillor E L Wilkes and seconded by Councillor Mrs G A Grant 

 

RESOLVED that, in accordance with Section 137 of the Local Government Act 1972, the 

Helping  Hands Community Interest Company be awarded a grant of £765.48 towards the 

cost of safety equipment and a petrol strimmer. 

 

Proposed by Councillor M Snowdon and seconded by Councillor Mrs M V Bennett 
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A request was considered from the Falmouth Stroke Club.  It was commented that only one 

of the 25 current members of the Falmouth Stroke Club was a resident of Penryn, however, 

it was noted that a stroke could affect anyone without warning at any time and there was 

no similar facility in Penryn. 

 

RESOLVED that, in accordance with Section 137 of the Local Government Act 1972, the 

Falmouth Stroke Club be awarded a grant of £300 towards the cost of transport and hall 

hire. 

 

Proposed by Councillor Mrs G A Grant and seconded by Councillor Mrs M V Bennett 

 

A request was considered from the Penryn Methodist Church Children’s Holiday Club.  

Concerns were raised regarding the religious elements of the Holiday Club, such as the use 

of a DVD of bible stories and prayer time.  It was also commented that if parents were to 

pay £3 instead of £1.50 this would cover the cost of the activities.  The Town Clerk advised 

that Section 137 grants could not be used for religious purposes, however, it was for the 

Council to determine whether the activities on offer at the Holiday Club fell into that 

category.  Whilst some members felt that the Holiday Club was a religious activity, others 

felt that it was simply a way of keeping children occupied during the summer months. 

 

RESOLVED that, in accordance with Section 137 of the Local Government Act 1972, the 

Penryn Methodist Church Children’s Holiday Club be awarded a grant of £50 towards the 

cost of providing craft materials, refreshments, a resource book and DVD. 

 

Proposed by Councillor E L Wilkes and seconded by Councillor Mrs S Peters 

 

69. NATIONAL ASSOCIATION OF LOCAL COUNCILS’ PARISH COUNCILS’ BILL SURVEY 

 

 The Town Council presented a report seeking the Council’s views on a response to a survey 

on the top priorities that the National Association of Local Councils should focus on as its 

top thirty policy positions.  Councillors took a vote on each of the identified priorities and 

the Town Council’s top priorities were identified as follows: 

 

Planning licensing, development and housing: 

• Section 106 Agreements – Enforcement in parished areas 

• Consultation of Parish Councils on Section 106 Agreements 

• Cross-border planning applications – consultation of neighbouring Parishes 

• New Homes Bonus – mandatory Parish share of receipts 

• Planning – interim protection from development 

 

Transport, vehicles and highways: 

• 20 mph speed limit enforcements – in all parished areas 

• Ambulance response times – avoidance of slower rural response rate 

• Traffic commissioners – Parishes becoming statutory consultees 

• Satellite navigation systems – avoidance of inappropriate routing 

 

Environment and Sustainability: 

• Local Nature Partnerships – increased statutory funding for them 

• Sale of generated electricity – legal Parish power to sell to grid 

• Waste incineration – legal avoidance of urban location 

• Responding to wind farm applications – need for statutory guidance 

 

Community facilities: 

• Statutory provision of public toilets – primarily by principal councils 

• Asset transfer – legal redress to return pre-1974 town halls to Parishes 
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• Village halls – increase of number of events in Parish run premises 

• Churchyards – statutory provision for Parishes to manage/maintain 

 

Governance and standards: 

• Standing for elections – simplification of nomination process 

• By-elections – Parish exemption from payment of costs 

• Local standards committees – co-optees to have voting rights 

• Elected Councillors – statutory definition change to reflect having stood 

 

Democracy and training: 

• General role in regional tier – statutory role for Parishes 

• 14 day casual vacancy rule – new 6 week period to find candidates 

• By-elections – Parish exemption from payment of costs 

• Training and reimbursement – attendance right without loss of pay 

 

RESOLVED that delegated authority be granted to the Town Clerk to respond to the 

National Association of Local Councils’ Parish Councils’ Bill Survey on behalf of the Town 

Council in accordance with the priorities identified by the Council above.  

 

Proposed by Councillor M Snowdon and seconded by Councillor Mrs S Peters 

 

70. STREET TRADING REVIEW 

 

 The Town Clerk advised that this item had been deferred to a later meeting due to the large 

number of items on the agenda. 

 

Following the above item, Councillor R P Mitchell left the meeting. 

 

71. EXTERNAL AUDIT 

 

 RESOLVED that the external auditor’s report be noted and that the Finance Officer be 

instructed to complete the accounts procedure notes before the next scheduled interim 

audit of accounts. 

 

Proposed by Councillor M J Mullins and seconded by Councillor Mrs S Peters 

 

72. COUNCILLOR AUDIT 

 

 The report on the Councillor Internal Audit carried out on 21 July 2015 was noted. 

 

Following the above item, Councillor R P Mitchell returned to the meeting. 

 

73. RISK MANAGEMENT UPDATE 

 

 The Town Clerk presented an updated risk management report which was noted. 

 

74. EXCLUSION OF THE PRESS AND PUBLIC 

 

 RESOLVED that in accordance with Section 1 of the Public Bodies Admission to Meetings 

Act 1960, the public be excluded from the meeting during consideration of the following 

items by reasons of the confidential nature of the items.  Proceedings, apart from any 

resolutions passed, shall remain confidential. 

 

Proposed by Councillor M Snowdon and seconded by Councillor Mrs G A Grant 
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75. RECOMMENDATIONS FROM THE STAFFING COMMITTEE 

 

 RESOLVED that the recommendations from the Staffing Committee in relation to the 

Customer Support Officers and the Finance Officer be approved. 

 

Proposed by Councillor Mrs G A Grant and seconded by Councillor D Garwood 

 

The Town Clerk left the meeting during consideration of the following item. 

 

RESOLVED that the recommendations from the Staffing Committee in relation to the Town 

Clerk be approved. 

 

Proposed by Councillor Mrs B Hulme and seconded by Councillor Mrs S Peters 

 

Following the above item, the Town Clerk returned to the meeting. 

 

76. STAFFING ARRANGEMENTS 

 

 RESOLVED that the contract of the temporary part-time Caretaker be extended to the end 

of December 2015. 

 

Proposed by Councillor E L Wilkes and seconded by Councillor Mrs G A Grant 

 

There being no further business the meeting was closed at 9.15 p.m.                                                                                                                             

 

 

 

TOWN MAYOR
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Appendix 

Penryn West Cornwall Councillor Report 

On the home front a meeting took place between a resident in New Street and Ken 

Polmounter of car parks regarding issues over land behind Commercial Road car park 

and the resident’s property.  Cormac had done a cut back of foliage just before the 

meeting.  The outcome of meeting is not known, but things have gone very quiet. 

I have requested another sign to go outside of Chapel regarding the yellow line as this 

particular corner is unenforceable at the moment. 

I have again requested that three jobs in and around the town get prioritised, railings, 

and replacement of granite just before you approach West End, as yet no action has 

been taken. 

At the Harbour’s Board last meeting it was recommended to bring back to the next 

meeting the cost of setting up a parking meter and signage on Exchequer Quay.  Due to 

ongoing problems on the Quay the Board felt it was probably time to introduce a Traffic 

Regulation Order for the quay and keep the charges to a minimum with a suggested 

price of 20p per hour.  Subject to Board approval this would take effect 1 April 2016. 

Special consideration is being given to the Fisherman’s Café. 

Meetings have taken place between Councillors, management and the Portfolio Holder 

regarding Ships and Castles, and as you will probably be aware, a reprieve of six weeks 

came at the eleventh hour.  More meetings will take place possibly next week after Full 

Council when most Councillors will be present.  A few residents have registered their 

objections. 

The migrant crisis has also torn at the heart strings of some of our residents, but this is a 

government issue. 

The newly formed Army Cadet  unit has applied and received a grant of £150 from my 

Community Chest towards a new flag/ensign for the Town’s Remembrance Parade in 

November, and Love Penryn has also received £235 towards furniture restoration work. 

Apologies for not being at the meeting tonight, but unfortunately a housing meeting at 

Bodmin has had to take priority due to a number of issues. 
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MAYOR’S ENGAGEMENTS 

28 August to 27 September 2015 
 

Friday 28 August  The Launch of the Poly Guild 

Saturday 29 August Penryn Town Fair 

Sunday 30 August Summer Concert, Penryn Methodist Chapel 

Wednesday 2 September Opening of the Memory Cafe 

Friday 4 September Private View Exhibition, Lowe Holland Gallery 

Sunday 6 September RAF Battle of Britain 75th Anniversary, Falmouth 

Friday 11 September   University Graduation Ceremony 

Sunday 13 September Battle of Britain Commemoration 

Tuesday 15 September Community Network Panel Meeting 

Sunday 20 September  Tremough Fresher’s Fair 

Tuesday 22 September Drinks at Boconnoc with the High Sheriff of Cornwall 

Saturday 26 September 3 Choirs Concert, Falmouth 
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PENRYN TOWN COUNCIL 
 

COUNCIL                       5 OCTOBER 2015 
 

 

Report from the Town Clerk 
 

Author:  Michelle Davey, Town Clerk 

 

1. Background 

 

The Town Clerk’s report is a regular update on progress with Council decisions and projects and the 

work of the Council staff.  The report covers the period from 28 August to 27 September 2015.   

 

2. Discussion 

 

Glasney Playing Field 

A meeting was held on Tuesday 8 September with Cornwall Council’s Cabinet Member with 

responsibility for open spaces to discuss how to progress the release of Section 106 funding at 

Cornwall Council to fund the drainage works.  It was a very positive meeting and the Cabinet Member 

expressed support for the project.  The Open Spaces Manager advised that he anticipated that funding 

would be released and a fully costed approved project and programme of works would be in place by 

the end of the year.  The project would include drainage works, improved access, enhancements to the 

footpath, refurbishment of the BMX track, and replacement goalposts.  It was noted that there was a 

desire to add a children’s play area and other improvements and enhancements, however, there was a 

limit to the amount of Section 106 contributions that could be spent on one site and therefore, any 

additions may require additional funding at a later date, but it was important to move forward with 

the agreed priorities in the meantime.   

 

Exchequer Quay 

At a meeting of the Harbours Board, members agreed that a pay and display machine would be 

installed in the car park on Exchequer Quay.  A full report with a detailed breakdown of costs, income 

from charges and administration of the site would be brought back to a later meeting. 

 

Cornwall Planning Partnership 

The Town Clerk attended a meeting of the Cornwall Planning Partnership which was attended by a 

senior planning officer, the Cabinet Member for Environment and Planning and the County Executive 

Officer of the Cornwall Association of Local Councils, together with representatives from a number of 

Town and Parish Councils.  A number of issues were discussed with the main topic of conversation 

being paperless planning, during which discussion it was agreed that Town and Parish Councils would 

not be required to go paperless until 1 April 2016, unless they specifically indicated that they were 

happy to do so.  With regard to enforcement, it was agreed that Cornwall Council needed to provide 

clearer explanations of decisions and that it was simply not good enough to state that it was ‘not 

14



 

expedient’ to take action.  The meeting was advised that Cornwall Council was investigating building 

its own social housing and that a Government attempt to reduce the threshold for affordable housing 

contributions had been successfully challenged.  However, it was noted that the current Government 

agenda was very much about supporting home ownership despite this not being an option for many 

people.  Procedures would be changing in relation to non-material amendments with Town and Parish 

Councils being given two weeks to comment.  It was reported that Cornwall Council had lost a number 

of costly appeals due to refusals on highways grounds which was due to the Government having a 

different view on what constituted a ‘severe impact’.  The Partnership was advised that the revised 

Cornwall Local Plan would be reconsidered by Cornwall Council in November/December 2015 with a 

further consultation due to take place in January 2016 and a re-examination in the spring. 

 

3. Recommendation 

 

That the report be noted. 

 

4. Appendices 

 

None. 
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PENRYN TOWN COUNCIL 
 

COUNCIL         5 OCTOBER 2015 
 

Accounts 
 

Author: Helen Perry, Finance Officer 

 

 

1. Background 

 

The accounts of the Town Council are presented for approval at each meeting of the full Council 

(attached as Appendices 1 and 2 to the report).  A budget monitoring report and bank 

reconciliation are also attached as Appendices 3 and 4 to the report.  

 

2. Discussion 

 

The accounts show the total assets of the Council are £160,013.92 as at 31 August 2015.  Items of 

expenditure over £500 (excluding salaries) are as follows: 

 

1 August to 31 August 2015 

• Cornwall Council 1609.39 Pensions 

• Cornwall Council 576.00 Non Domestic Rates – Town Hall 

• Grant Thornton UK LLP 720.00 2014/2015 Annual Return 

• Michael’s Civic Robes 2190.00 Town Crier Regalia 

• Philpott & Wheeler Electricians 680.00 Sockets/Broken Light Museum Office 

• Churchill Contract Services 721.69 Monthly Public Convenience Contract 

• Ricoh UK Ltd 601.19 Copier Lease & Photocopying 

 

The following are items of note on the budget monitor report not previously reported: 

 

• Neighbourhood Plan (4566 190) – a new code has been created for any expenditure 

towards creating a Neighbourhood plan.  We have currently spent £129 for the consultation 

leaflets distributed to households with the Parish. 

• Consultancy & Audit (4090 100) – the annual audit of the accounts has been completed by 

Grant Thornton. 

• Civic Insignia/Regalia (4440 150) – the new bespoke Town Crier regalia has been 

received. 

 

3.  Recommendation 

 

The list of accounts paid from 1 August to 31 August 2015 be approved.  
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4. Appendices 

 

1. Balance Sheet 

2. Accounts Paid 

3. Budget Monitor Report 

4. Bank Reconciliation 
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21/09/2015

10:54

Penryn Town Council 

Detailed Balance Sheet (Excluding Stock Movement) 

Month No:  5 31 August 2015 

Appendix 1Date :- 

Time :- 

A/c Account Description Actual 

Current Assets 

100 Debtors 1,017 

105 VAT Control Account 1,876 

200 Lloyds - Treasurer Account 126,225 

210 Lloyds - Instant Access 31,475 

250 Petty Cash 250 

Total Current Assets 160,842 

Current Liabilities 

500 Creditors 1,560 

510 Accruals 10,675 

Total Current Liabilities 12,235 

Net Current Assets 148,607 

Total Assets less Current Liablities 148,607 

Represented By :-

300 Current Year Fund 19,905 

310 General Reserves 105,017 

320 EMR - Elections 5,000 

325 EMR - Penryn Pride 500 

335 EMR - Rent - Permarin 1,604 

340 EMR - Ext. Decor. Town Hall 14,581 

356 EMR - Litter Bins 1,000 

357 EMR - Clean Up Penryn 1,000 

Total Equity 148,607 
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Penryn Town Council 

List of Payments made between  01/08/2015 and 31/08/2015 

21/09/2015

11:10

Printed on :

At : 

Appendix 2 

Lloyds - Treasurer Account 

Date Paid  Payee Name  Cheque Ref  Amount Paid Transaction Detail  Authorized Ref  

03/08/2015 P & M News & Convenience DD 20.42 Batteries/Cleaning Materials  

03/08/2015 Eight Wire DD 90.00 Town Team S137 

04/08/2015 Eclipse Internet D D 43.08 Internet  

06/08/2015 Megan H Clarke DD 450.00 Penryn Heritage Arts Trail Map  

07/08/2015 Vistaprint (repay AP) DD 64.09 Banner - Fair Day  

10/08/2015 Cornwall Council DD NDR AUG 1,393.00 NDR - August 2015  

11/08/2015 British Telecommunications 710577 108.00 Internet  

11/08/2015 Larry Peters T/A PC Doc 710578 30.00 Laptop Service  

11/08/2015 Cornish Coffee Ltd 710579 45.65 Coffee  

11/08/2015 British Gas 710580 245.16 Electric - 3/5 to 2/8/15  

11/08/2015 Booths Print 710581 129.00 A4 Folded Leaflet - NDP  

11/08/2015 St John Ambulance 710582 120.00 First Aid Cover - carnival  

12/08/2015 B & Q (Trade UK) 710583 26.87 Compost  

13/08/2015 Cornwall Landscaping & Paving DD 325.00 Taking away rubbish  

14/08/2015 Grant Thornton UK LLP DD 720.00 2014/2015 Annual Return  

17/08/2015 British Gas DD 1,214.59 Electricity - 1/6/15 t0 2/8/15  

17/08/2015 Cory Environmental 710584 28.27 Bin Emptying - August 2015  

17/08/2015 Cornwall Council 710586 270.00 Warden Training - CJ MD LP  

17/08/2015 Penryn Town Fair 710585 50.00 Raffle Prize  

17/08/2015 B & Q (repay MKM) 710587 108.68 Plants/Wall Baskets  

18/08/2015 Mrs P Miller 710588 12.50 Scones - Penryn Week  

20/08/2015 Salary Aug 2015 DD 10,059.18 Salary Aug 2015  

21/08/2015 IRIS Business Software Ltd DD 237.60 payroll software licence  

24/08/2015 Falmouth Marine Band DD 400.00 Carnival - Marine Band  

28/08/2015 Michaels Civic Robes DD 2,190.00 Town Crier Regalia - Full Unif  

28/08/2015 Barrie Philpott & Peter Wheele DD 680.00 Sockets & Replace Broken Light  

28/08/2015 South West Water DD 669.70 Permarin 2/5 to 14/8/15  

28/08/2015 Cormac Solutions Ltd 710589 186.77 Mem Garden - aug 2015  

28/08/2015 Calligraphy Cornwall 710590 0.00 Cancelled - incorrect payee  

31/08/2015 Churchill Contract Services 710591 721.69 Toilets - August 2015  

31/08/2015 Ricoh UK Ltd 710592 601.19 Photocopying 1/5 - 31/7/15  

31/08/2015 Petty Cash 710593 221.92 Replenish petty cash  

Total Payments 21,462.36
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Penryn Town Council 

List of Payments made between  01/08/2015 and 31/08/2015 

21/09/2015

11:11

Printed on :

At : Petty Cash 

Date Paid  Payee Name  Cheque Ref  Amount Paid Transaction Detail  Authorized Ref  

04/08/2015 Mariners 161 49.60 Mariners  

04/08/2015 Kernow Chef Bouncy Castle Hire 162 50.00 Hire Bouncy Castle  

04/08/2015 Four Cross Garage 163 12.79 Four Cross Garage  

04/08/2015 Lidl 164 13.50 Sweets & cream  

04/08/2015 Amanda Glasby 165 40.00 Disco - Carnival Night  

06/08/2015 Histed & Roberts 166 25.00 Amie Prynn (Eye Test)  

12/08/2015 Cornwall Council 167 2.00 Parking Fee  

13/08/2015 W C Rowe (Falmouth) Ltd 168 3.05 Buns - Warden Training  

26/08/2015 Asda 169 25.98 Mobile Phone & Batteries  

Total Payments 221.92
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 Appendix 3 

Budget Report upto 31 August 2015 

Detailed Income & Expenditure by Budget Heading 31/08/2015 

Month No : 5 

21/09/2015

14:15

Penryn Town Council 

Actual Year  
To Date 

Current  
Annual Bud 

 Variance  
Annual Total 

Committed  
Expenditure 

Funds  
Available 

Actual  
Current Mth 

% of  
Budget 

Full Council 

100  Administration 

44.2 %31,849 31,849 4000 Salaries - Administration 4,802 25,194 57,043 

50.3 %8,828 8,828 4001 Salaries - Caretakers 1,961 8,925 17,753 

42.3 %8,375 8,375 4010 Tax/NI - Administration 1,224 6,131 14,506 

40.1 %2,524 2,524 4011 Tax/NI - Caretakers 335 1,691 4,215 

34.0 %3,466 3,466 4020 Pensions - Employees 357 1,788 5,254 

33.8 %10,534 10,534 4021 Pensions - Employers 1,072 5,367 15,901 

42.7 %1,260 1,260 4022 Pensions - ADC 180 940 2,200 

53.2 %234 234 4030 Mileage 128 266 500 

31.9 %51 51 4031 Travel 2 24 75 

0.0 %250 250 4035 Staff Clothing 0 0 250 

29.1 %1,241 1,241 4050 Training 270 509 1,750 

0.0 %50 50 4055 Bank Charges 0 0 50 

23.5 %804 804 4060 Postage 0 246 1,050 

58.1 %565 565 4065 Photocopier Lease 336 785 1,350 

32.7 %572 572 4070 Printing 165 278 850 

20.0 %240 240 4075 Advertising 0 60 300 

57.5 %276 276 4080 Stationery 100 374 650 

40.1 %875 875 4085 Telephone/Fax/Internet 126 585 1,460 

77.6 %325 325 4090 Consultancy & Audit 600 1,125 1,450 

736419-7,364 -7,364 4095 Election Expenses 0 7,364 0 

41.3 %669 669 4100 Office - Other 127 471 1,140 

81.3 %188 188 4105 Computer Related 228 822 1,010 

101.0 %-16 -16 4110 Subscriptions 0 1,586 1,570 

0.0 %-384 -384 4111 Health & Safety 0 384 0 

88.7 %860 860 4115 Insurance 0 6,740 7,600 

20.6 %572 572 4120 Canteen 49 148 720 

12,061 138,647 71,802 Administration :- Expenditure 66,845 0 66,845 51.8 % 

0.0 %01900 Miscellaneous Income 0 0 0 

0 0 0 Administration :- Income 0 0.0 % 

Net Expenditure over Income 71,802 138,647 66,845 12,061 

110  Amenities 

37.4 %363 363 4180 Bus Shelter - Repairs & Maint. 90 217 580 

37.7 %773 773 4185 Footpath Maint 93 467 1,240 

27.1 %832 832 4190 Seats Maint. 0 308 1,140 

27.7 %665 665 4195 Treluswell Verge 0 255 920 
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Budget Report upto 31 August 2015 

Detailed Income & Expenditure by Budget Heading 31/08/2015 

Month No : 5 

21/09/2015

14:15

Penryn Town Council 

Actual Year  
To Date 

Current  
Annual Bud 

 Variance  
Annual Total 

Committed  
Expenditure 

Funds  
Available 

Actual  
Current Mth 

% of  
Budget 

19.5 %668 668 4200 Packsaddle Verge 0 162 830 

6.0 %1,880 1,880 4205 Other General Maint. 0 120 2,000 

127520-128 -128 4210 Quay Hill Shelter 0 128 0 

21.6 %1,200 1,200 4215 Doorstep Green/Glasney 0 330 1,530 

0.0 %1,000 1,000 4220 BMX Track 0 0 1,000 

37.5 %519 519 4225 Memorial Gardens Maint. 62 311 830 

31.6 %1,652 1,652 4230 Floral Displays/Penryn Pride 391 762 2,414 

0.0 %1,000 1,000 4235 Litter Bin Maintenance 0 0 1,000 

36.7 %1,672 1,672 4240 Weed Clearing 0 968 2,640 

636 16,124 4,028 Amenities :- Expenditure 12,096 0 12,096 25.0 % 

100.0 %01000 Footpath Maintenance Income 0 225 225 

0 225 225 Amenities :- Income 0 100.0 % 

Net Expenditure over Income 3,803 15,899 12,096 636 

120  Cemetery 

157.0 %-114 -114 4250 Non-Domestic Rates 62 314 200 

20.6 %2,442 2,442 4255 Burial Ground Maint. 24 633 3,075 

0.0 %0 0 4260 Other Burial Costs 0 0 0 

86 3,275 947 Cemetery :- Expenditure 2,328 0 2,328 28.9 % 

62.0 %-5701050 Burial Income 0 930 1,500 

4500004501060 Memorials Income 192 450 0 

7200007201070 Plot Reservations 0 720 0 

192 1,500 2,100 Cemetery :- Income 600 140.0 % 

Net Expenditure over Income -1,153 1,775 2,928 -106 

130  Capital Expenditure 

59.7 %202 202 4300 Office Equipment 0 298 500 

0.0 %3,000 3,000 4305 Furniture & Fittings 0 0 3,000 

0.0 %3,000 3,000 4310 Bus Shelters 0 0 3,000 

0.0 %1,200 1,200 4315 Seats 0 0 1,200 

60.0 %600 600 4320 Town Signs 900 900 1,500 

0.0 %0 0 4325 Hanging Basket Posts 0 0 0 

100.0 %0 0 4326 Planters 0 396 396 

0.0 %0 0 4330 Noticeboards 0 0 0 

0.0 %0 0 4335 Litter Bins 0 0 0 

900 9,596 1,594 Capital Expenditure :- Expenditure 8,002 0 8,002 16.6 % 

Net Expenditure over Income 1,594 9,596 8,002 900 
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Budget Report upto 31 August 2015 

Detailed Income & Expenditure by Budget Heading 31/08/2015 

Month No : 5 

21/09/2015

14:15

Penryn Town Council 

Actual Year  
To Date 

Current  
Annual Bud 

 Variance  
Annual Total 

Committed  
Expenditure 

Funds  
Available 

Actual  
Current Mth 

% of  
Budget 

140  Car Parks 

48.4 %1,280 1,280 4250 Non-Domestic Rates 240 1,200 2,480 

77.5 %1,495 1,495 4380 Permarin - Lease/Rent 0 5,155 6,650 

14.9 %1,276 1,276 4390 Permarin - Maint. 30 224 1,500 

7.0 %465 465 4395 Shute Meadow Maint. 0 35 500 

0.0 %0 0 4400 Saracen C/Park Refund Scheme 0 0 0 

270 11,130 6,614 Car Parks :- Expenditure 4,516 0 4,516 59.4 % 

Net Expenditure over Income 6,614 11,130 4,516 270 

150  Civic 

12.3 %877 877 4430 Civic - General 0 123 1,000 

50.3 %1,368 1,368 4435 Mayor's Allowance 103 1,382 2,750 

96.3 %75 75 4440 Civic Insignia/Regalia 1,825 1,925 2,000 

1,928 5,750 3,430 Civic :- Expenditure 2,320 0 2,320 59.7 % 

Net Expenditure over Income 3,430 5,750 2,320 1,928 

160  Grants 

5.7 %6,600 6,600 4480 Grants - Community 0 400 7,000 

0.0 %0 0 4485 Grants - Other Powers 0 0 0 

14.4 %1,782 1,782 4490 Minor Repairs Grants 0 300 2,082 

0 9,082 700 Grants :- Expenditure 8,382 0 8,382 7.7 % 

Net Expenditure over Income 700 9,082 8,382 0 

165  S137 Expenditure 

0.0 %-2,575 -2,575 4495 S137 Grants 75 2,575 0 

0.0 %0 0 4496 S137 Other Expenditure 0 0 0 

75 0 2,575 S137 Expenditure :- Expenditure -2,575 0 -2,575 257500 

Net Expenditure over Income 2,575 0 -2,575 75 

170  Income 

50.0 %-111,7331076 Precept Received 0 111,733 223,466 

1.9 %-3431090 Interest Received 1 7 350 

0.0 %-3,0001100 Grants Received 0 0 3,000 

50.0 %-13,2801110 Council Tax Support 0 13,280 26,560 

0.0 %01150 Other Income 0 0 0 

1 253,376 125,020 Income :- Income -128,356 49.3 % 

Net Expenditure over Income -125,020 -253,376 -128,356 -1 
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Budget Report upto 31 August 2015 

Detailed Income & Expenditure by Budget Heading 31/08/2015 

Month No : 5 

21/09/2015

14:15

Penryn Town Council 

Actual Year  
To Date 

Current  
Annual Bud 

 Variance  
Annual Total 

Committed  
Expenditure 

Funds  
Available 

Actual  
Current Mth 

% of  
Budget 

180  Other Services 

0.0 %7,000 7,000 4520 C.C.T.V. 0 0 7,000 

0 7,000 0 Other Services :- Expenditure 7,000 0 7,000 0.0 % 

Net Expenditure over Income 0 7,000 7,000 0 

190  Projects & Events 

68.9 %777 777 4560 Penryn Week Expenditure 667 1,723 2,500 

0.0 %1,500 1,500 4561 Penryn Town Fair 0 0 1,500 

100.0 %0 0 4562 Penryn Arts Festival 0 1,500 1,500 

0.0 %1,500 1,500 4563 Penryn Christmas Lights 0 0 1,500 

0.0 %250 250 4564 Remembrance Sunday 0 0 250 

129000-129 -129 4566 Neighbourhood Plan 129 129 0 

0.0 %1,270 1,270 4575 Penryn Commemorates Project 0 0 1,270 

796 8,520 3,352 Projects & Events :- Expenditure 5,168 0 5,168 39.3 % 

179.5 %3981200 Events Income 0 898 500 

0 500 898 Projects & Events :- Income 398 179.5 % 

Net Expenditure over Income 2,454 8,020 5,566 796 

200  Public Conveniences 

48.1 %363 363 4250 Non-Domestic Rates 67 337 700 

67.7 %346 346 4600 Water 387 724 1,070 

22.1 %288 288 4610 Electricity 21 82 370 

29.5 %705 705 4615 Repairs & Maintenance 0 295 1,000 

54.7 %2,493 2,493 4620 Annual Contracts 601 3,007 5,500 

0.0 %310 310 4650 Consumables 0 0 310 

1,076 8,950 4,445 Public Conveniences :- Expenditure 4,505 0 4,505 49.7 % 

Net Expenditure over Income 4,445 8,950 4,505 1,076 

210  Saracen House 

48.6 %1,156 1,156 4250 Non-Domestic Rates 218 1,094 2,250 

87.2 %40 40 4600 Water 123 270 310 

62.2 %332 332 4610 Electricity 263 548 880 

3.8 %962 962 4615 Repairs & Maintenance 10 38 1,000 

68.4 %82 82 4620 Annual Contracts 0 178 260 

48.8 %2,444 2,444 4670 Rent 0 2,326 4,770 

0.0 %200 200 4900 Miscellaneous Expenditure 0 0 200 

614 9,670 4,454 Saracen House :- Expenditure 5,216 0 5,216 46.1 % 

Net Expenditure over Income 4,454 9,670 5,216 614 
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Budget Report upto 31 August 2015 

Detailed Income & Expenditure by Budget Heading 31/08/2015 

Month No : 5 

21/09/2015

14:15

Penryn Town Council 

Actual Year  
To Date 

Current  
Annual Bud 

 Variance  
Annual Total 

Committed  
Expenditure 

Funds  
Available 

Actual  
Current Mth 

% of  
Budget 

220  Temperance Hall 

48.5 %1,226 1,226 4250 Non-Domestic Rates 230 1,154 2,380 

48.3 %233 233 4600 Water 108 217 450 

86.0 %317 317 4605 Gas 352 1,943 2,260 

47.9 %746 746 4610 Electricity 195 684 1,430 

17.2 %828 828 4615 Repairs & Maintenance 45 172 1,000 

34.2 %191 191 4620 Annual Contracts 0 99 290 

5.0 %475 475 4900 Miscellaneous Expenditure 25 25 500 

954 8,310 4,295 Temperance Hall :- Expenditure 4,015 0 4,015 51.7 % 

35.2 %-4,2101300 Temperance Hall Hire Income 255 2,290 6,500 

255 6,500 2,290 Temperance Hall :- Income -4,210 35.2 % 

Net Expenditure over Income 2,005 1,810 -195 699 

230  Town Hall 

48.5 %3,060 3,060 4250 Non-Domestic Rates 576 2,880 5,940 

39.5 %145 145 4600 Water 52 95 240 

47.4 %763 763 4605 Gas 326 687 1,450 

44.7 %575 575 4610 Electricity 233 465 1,040 

13.4 %6,063 6,063 4615 Repairs & Maintenance 667 937 7,000 

45.7 %472 472 4620 Annual Contracts 0 398 870 

32.7 %673 673 4700 Museum Expenditure 0 327 1,000 

0.0 %500 500 4900 Miscellaneous Expenditure 0 0 500 

1,854 18,040 5,789 Town Hall :- Expenditure 12,251 0 12,251 32.1 % 

76.0 %-1,0551350 Town Hall Hire Income 125 3,345 4,400 

53.0 %-471360 Museum Donations 0 53 100 

125 4,500 3,398 Town Hall :- Income -1,102 75.5 % 

Net Expenditure over Income 2,391 13,540 11,149 1,729 

21,251 114,026 254,094 140,068 

573 133,931 266,601 -132,670 

20,678 -19,905 -12,507 7,398 

Income

Net Expenditure over Income 

Full Council :- Expenditure

50.2 % 

44.9 % 

Earmarked Reserves 

900  Earmarked Reserves 

0.0 %5,000 5,000 9000 EMR - Elections 0 0 5,000 

0.0 %1,604 1,604 9020 EMR - Rent Permarin 0 0 1,604 

0.0 %14,581 14,581 9025 EMR - Ext. Decor. Town Hall 0 0 14,581 
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Budget Report upto 31 August 2015 

Detailed Income & Expenditure by Budget Heading 31/08/2015 

Month No : 5 

21/09/2015

14:15

Penryn Town Council 

Actual Year  
To Date 

Current  
Annual Bud 

 Variance  
Annual Total 

Committed  
Expenditure 

Funds  
Available 

Actual  
Current Mth 

% of  
Budget 

0.0 %1,000 1,000 9041 EMR - Litter Bins 0 0 1,000 

0 22,185 0 Earmarked Reserves :- Expenditure 22,185 0 22,185 0.0 % 

Net Expenditure over Income 0 22,185 22,185 0 

0 0 22,185 22,185 

0 0 0 0 

0 0 22,185 22,185 

Income

Net Expenditure over Income 

Earmarked Reserves :- Expenditure

0.0 % 

0.0 % 
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Penryn Town Council 

Bank - Cash and Investment Reconciliation as at 31 August 2015 

Account Description  Balance 

Bank Statement Balances 

1 Lloyds - Treasurer Accounts 128,511.06

2 Lloyds - 30 Day Account 31,474.78

3 Investment Holding Account 0.00

4 Petty Cash 28.08

160,013.92 

Unpresented Payments 

1 71048108/04/2015 24.00

1 71050711/05/2015 71.28

1 71053315/06/2015 40.00

1 71058417/08/2015 28.27

1 71058617/08/2015 270.00

1 71058717/08/2015 108.68

1 71058818/08/2015 12.50

1 71058928/08/2015 186.77

1 71059131/08/2015 721.69

1 71059231/08/2015 601.19

1 71059331/08/2015 221.92

2,286.30 

 157,727.62 

Receipts not on Bank Statement 

4  31/08/2015 221.92

221.92 

Closing Balance 157,949.54 

All Cash & Bank Accounts 

 Lloyds - Treasurer Account 126,224.76

 Lloyds - Instant Access 31,474.78

 Investment Holding Account 0.00

 Petty Cash 250.00

Total Bank & Cash Balances 157,949.54 

Other Bank & Cash Balances 0.00

Appendix 4 
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PENRYN TOWN COUNCIL 
 

COUNCIL                                         5 OCTOBER 2015 
 

 

Planning Applications 
 

App. No. Details 

Response 

Deadline Response 

PA15/07741 G James and Mr R James 

Old Telephone Exchange, 97 Helston Road, Penryn TR10 8NH 

Conversion and extension of existing dwelling to provide accommodation (ten 

self-contained units) 

08/10/15  

PA15/08468 Mr R Cummings 

41 Old Well Gardens, Penryn TR10 9LF 

Proposed first floor extension over existing garage 

13/10/15  

PA15/07479 Mr Kevin Webber 

Trelawney Place, West Street, Penryn TR10 8HB 

Retention of air source AC unit to front of property 

16/10/15  
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PENRYN TOWN COUNCIL 
 

COUNCIL                       5 OCTOBER 2015 
 

 

Old Gentlemen’s Shelter 
 

Author:  Michelle Davey, Town Clerk 

 

1. Background 

 

At the Council meeting of 7 July 2015, the Town Council accepted in principle a proposal from Visit 

Penryn for an information centre and community hub at the Old Gentlemen’s Shelter on Quay Hill.  It 

was agreed that further discussions should take place with Visit Penryn with regard to the mechanism 

by which the Shelter would be made available to Visit Penryn and how the service would be managed. 

 

2. Discussion 

 

A copy of the detailed proposal is attached as an Appendix to the report.  It is intended that Visit 

Penryn will be set up as a social enterprise and the Town Council will commission Visit Penryn to 

deliver the services outlined in the proposal.  Should the Town Council decide to proceed further, a 

final costed proposal will be presented to Council for approval in November. 

 

3. Recommendation 

 

That the proposal from Visit Penryn for the delivery of a tourist information centre and community 

hub at the Gentlemen’s Shelter, Quay Hill be accepted, subject to the costs being agreed at the 

November meeting of the Council. 

 

4. Appendices 

 

Visit Penryn proposal for a tourist information centre and community hub. 
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Plan For 

 

Visitor Information Centre  

&  

Share Shop Community Hub 

 

@ ‘The Gentlemen’s Shelter’ 
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www.visitpenryn.com 

07769313706 

About Visit Penryn 

Visit Penryn began in 2013 as a Facebook page to provide added positive promotion for the 

many events and community groups that help to shape Penryn. This rapidly grew into a 
popular destination website (50,000+ visits this year), Twitter account, Instagram 
account, Pinterest board G+ Account and E-Newsletter.  

 
The website and platforms have been set-up and managed entirely voluntarily to connect 

visitors and local people to the information about the town that will encourage more people to 
visit the town.  
 

Bringing VP to the street will enable a greater personable approach in engaging and 
signposting people to events, things to do and places to go. It will create the opportunity to 
attract passersby and engage further visitors and members of the community who do not or 

prefer not to regularly access information online.  
 

The centre will coordinate events, regular walking tours, find and book accommodation, 
organise travel, find and book event tickets. It will enable the collection of feedback from 
visitors and local community and measure the success of marketing initiatives the results of 

this can be used to inform the TT, PTC, Businesses and Community groups to develop a 
stronger co-ordinated strategy each year.  
 

About The Share Shop 
Set-up to provide resources and skills to the community, the share shop group would like to 

use the, ‘OMS’, up to 6 hours a week as an informal meeting point. Resources will be held on 
a virtual database and skills will be shared on site, ‘around the table’. Visit Penryn has agreed 

to take calls and signpost enquiries to the relevant people out of, Skill Share, hours.  

 

The Plan 

Visit Penryn will open its doors in spring 2016 with a launch event supported by the Town 

Team and Penryn Town Council. Invites will be sent out to key tourism professionals including 

accommodation providers, tour operators and media. A number of events will be held 

throughout the town to showcase reasons to #VisitPenryn, including history walks and talks 

that include a visit to the museum. Holding the launch day on Friday will coincide with market 

day and shops, galleries and coffee shops will be encouraged to hold their own events, 

workshops and/or promotions. 

The centre will be open 5 days a week 9 – 5, (later during town events), including Saturday 

during high visitor season, reducing to 2/3 during off peak season. The Skill Share community 

hub will be open for 6 hours per week, (time’s tbc by the skill share group). 
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The centre will run in partnership with the Town Team & Penryn Town Council and will follow 

the guidelines and recommendations as set out by recognised tourism organisations including 

Visit Britain, Visit England & Visit Cornwall – 

https://www.visitengland.com/sites/default/files/downloads/guidelines_for_tourist_informatio

n_providers_in_england_2013_0.pdf 

What Will the Centre do/provide? 

During Peak Season the centre will – 

Continue to promote the town as a destination where visitors can enjoy a vibrant creative 

community, learn about fascinating History, take in impressive architecture enjoy beautiful 

walks, take part in activities and enjoy annual events. 

Co-ordinate walking tours, photography workshops and work with traders and groups to 

create workshop packages  

Co-ordinate a Penryn Cruise Ship ambassador team to tap into the many cruise ship visitors 

to Falmouth each year 

Centre point during events to support event organisers and signpost visitors  

Find & Book Accommodation 

Organise travel arrangements 

Book & Sell Tickets for local events 

Offer internet access  

Engage with tour operators, travel companies, accommodation providers to include Penryn as 

a stop of and collection point for tour holidays 

Organise Itineraries of things to do in Penryn for visitors to take away and use 

Look for and implement marketing and PR opportunities for promoting the town 

Gather feedback to inform future marketing and strategies 

Provide marketing support for the Town Team, PTC, local traders and community groups 

Provide internet access for visitors wishing to send/receive emails 

Attend tourism events keeping up-to-date with best practises, look for partnership 

opportunities, networking and industry trends 

Take Visit Penryn to high visitor events including, Royal Cornwall Show, Stithians Show and 

tourism events throughout the year. 

Look for funding streams, apply and keep relevant stats information to support applications 

Maintain the VP website, social media platforms and e-newsletter 
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During Off Peak Season as above but also - 

Provide marketing workshops for local traders and community groups – these can be paid for 

or provided as part of a membership package. 

Create an actionable strategy for the following season based on visitor and local feedback and 

wider statistics provided by key tourism industry organisation such as Visit Britain, Enjoy 

England and Visit Cornwall 

Co-ordinate/Prepare/Up-date – Visitor Related materials Town Guides, Maps and Information 

How will this be funded? 

Visit Penryn is in the process of being set-up as a Social Enterprise and once complete will 

enable the contracting of freelance marketer Pip Carlton-Barnes, (P_I_Profiles), to manage 

and run the centre. 

Through a combination of funding opportunities - 

• Relevant Funding Streams – this is currently being researched by VP, TT & PTC 

• Penryn Town Council providing the building and/or employing Visit Penryn 

• Annual Membership from Traders and Accommodation providers who will receive listing, 

inclusion in promotional material and practical marketing support through-out the year 

• Sale of merchandise and commission on the sale of locally produced goods, tickets and 

packages 

• Investment from larger local business, University 

 

VP Set-Up Check-List 

Electric 
Water 

Fire Hydrant 
Phone 
Internet Access 

Domain Name 
Web Hosting 
Computer 

Till 
Card Payment 

Facility 
Desk 
Chair 

Display Shelves 
Display Racks 
Signage – On 

Shelter & On 
Bowling Green Wall 

Above? 
Signage – On 
Street – A-Boards 

Town Map outside 
Opening Times 
Sign 

 
 

 
 
 

 

Information Lit 
Products (Local 

Trader Samples) 
Museum Artefacts 
Penryn Related 

Merchandise – 
Postcards, t-shirts 
etc 

 
Share Shop– 

 
Table 
Chairs 

Tea Making Facility 
Notice-board 
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Key Dates for 2016 – SAMPLE  

 
Visit Penryn uses a strategy of Key Dates. This is a sample of some the 2016 Key Dates used to inform the 

fuller marketing and communications strategy and is subject to change it is an overview and the full 

document is held on a spreadsheet. 

 

JANUARY – Work  with TT, PTC,  traders, community groups,  museum and walking guides  to coordinate 

events, workshops and tours ready for the arrival of Cruise Ship & Coach Tour Visitors. Form a group of 

committed volunteers who will become Penryn Cruise Ship Ambassadors who will meet great and escort 

groups to Penryn. – START PROMOTING MAY ARTS FESTIVAL & MAY DAY 

 

MARCH – START PROMOTING JULY PENRYN WEEK – In & Outside of Cornwall 

 

APRIL & MAY– Cruise Ships & Coach Tours start arriving in Falmouth – START PROMOTING AUGUST FAIR 

DAY In & Outside of Cornwall 

 

JUNE – Attend Royal Cornwall Show to promote #MadeinPenryn and Reasons to #VisitPenryn this is an 

opportunity to hand out information about the town and showcase the work of participating creative 

traders. Work with TT, PTC, Creative Traders and University 

 

JULY – Attend Stithians Show AS ABOVE 

 

Alongside these key dates Visit Penryn continues to promote events, promotions and businesses as they 

are listed.  

 

Weekly meetings with Penryn Town Council, monthly meetings with TT and having a venue for traders and 

community groups to visit will ensure the strategy evolves and is implemented successfully throughout the 

year. 
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PENRYN TOWN COUNCIL 
 

COUNCIL                       5 OCTOBER 2015 
 

 

Recommendations from the Neighbourhood Plan Working Party 
 

Author:  Michelle Davey, Town Clerk 

 

1. Background 

 

The Neighbourhood Plan Working Party was convened in May 2015 to investigate whether the Town 

Council should progress with a Neighbourhood Development Plan (NDP).  Following a number of 

meetings and consultation with residents of Penryn, the recommendations of the Working Party are 

attached as an Appendix to the report.   

 

2. Discussion 

 

The Neighbourhood Plan Working Party devised a questionnaire which was approved by Council and 

circulated to every household in Penryn.  The Working Party also attended the Penryn Fair Day to 

encourage residents to take part in the questionnaire and a number of Councillors were also proactive 

in going out to visit community groups with the questionnaires. 

 

Of 3147 paper questionnaires delivered 126 paper copies were returned and 62 completed online.  Of 

those that responded 161 answered ‘Yes’ to question 3 ‘Do you think Penryn should have an NDP’, a 

majority of 85%.  One person answered ‘No’, 15 were undecided and 11 were counted as void as they 

were undeterminable.  In total 188 responses to the questionnaire were received, a return of 5.75%. 

On the advice of the Community Network Manager, 5% is considered to be a good return and on this 

basis the response is considered to be satisfactory.  A majority of 85% of respondents who expressed 

an opinion think that Penryn should have a NDP. 

 

3. Recommendation 

 

That 

 

(a) the minutes of the meeting of the Neighbourhood Plan Working Party held on 21 September 

2015 be approved; 

(b) the recommendations of the Neighbourhood Plan Working Party be approved; and 

(c) the Neighbourhood Plan Working Party be dissolved. 

 

4. Appendices 

 

Minutes of the meeting of the Neighbourhood Plan Working Party held on 21 September 2015. 
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Appendix 

 

 
 

PENRYN TOWN COUNCIL 
 

NEIGHBOURHOOD PLAN WORKING PARTY 

 

Monday 20 July 2015, 7.45 p.m., Council Chamber, Penryn 

 

MINUTES 
 
Town Councillors in attendance: R P Mitchell [Vice-Chairman – In the Chair] 

Mrs G A Grant 

Mrs B Hulme 

J Langan  

C S F Smith 

M Snowdon 

C K Wenmoth 

   

Cornwall Councillor in attendance: Mrs Mary May 

 

Also in attendance:  Michelle Davey [Town Clerk] 

 Lauren Bayfield [Customer Support Officer] 

        

1.  APOLOGIES FOR ABSENCE 

 

 Apologies were received from Councillor D Garwood (away). 

 

2. DECLARATIONS OF INTEREST 

 

 There were no declarations of interest.  

 

3. DISPENSATIONS 

 

 There were no requests for dispensations. 

  

4.  MINUTES 

 

 RESOLVED that the minutes of the meeting of the Neighbourhood Plan Working Party held on 22 June 

2015 be approved and that they be signed by the Chairman. 

 

Proposed by Councillor J Langan and seconded by Councillor M Snowdon.  

 

5. QUESTIONNAIRE 

 

An updated copy of the questionnaire was circulated. The changes include addition of a watermark, 

change of font and alignment of text, simplification of wording and separation of topics in question 4. 

Councillor R P Mitchell suggested that the questionnaires be printed on blue paper to be more accessible 

and easier to read. Comments from members included that the amendments made the questionnaire 

easier to read and more ‘user friendly’.  
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 Discussion then ensued regarding the delivery of the initial questionnaire. Agreed actions were: 

 

• Councillor Mrs G A Grant to work with the Customer Support Officer to coordinate the delivery 

ensuring all roads are covered 

• Email all Town Councillors requesting volunteers to help with distribution 

• Create online survey through Survey Monkey 

• A list of roads in Penryn to be sent out to members 

 

It was proposed by Councillor R P Mitchell and seconded by Councillor C S F Smith that questionnaires be 

distributed to businesses to complete. On a vote the motion was lost. 

 

 RESOLVED that the image of the viaduct for use as a watermark be approved. 

 

Proposed by Councillor M Snowdon and seconded by Councillor Beverly Hulme 

 

RESOLVED that the amended questionnaire be printed on blue paper and be approved. 

 

Proposed by Councillor J Langan and seconded by Councillor Mrs B Hulme 

 

RESOLVED that the questionnaire be available to collect from businesses in Penryn. 

 

Proposed by Councillor R P Mitchell and seconded by Councillor C S F Smith 

 

6.  NEXT STEPS 

 

Once the questionnaires have been delivered the next phase will be to collate the results with the 

question of most importance being number 3 which asks ‘Do you think Penryn should have an NDP?’. If 

the majority of respondents answer ‘yes’ to question 3 then responses will be collated and analysed and 

the Town Council will set up a steering group to carry out more detailed consultations. A minimum of 500 

out of 5000 questionnaires will need to be returned in order that the sample is representative.  

 

 Agreed Actions: 

 

• Councillors Mrs B Hulme and Mrs G A Grant to sort paper questionnaires 

• Penryn Town Council office administrators to collate online responses  

• The final results of the questionnaires to be taken to October’s Council meeting 

 

 

7.  DATE OF NEXT MEETING 

  

 It was agreed that the next meeting be held on Monday 21 September 2015 in the Council Chamber on 

the rising of the Planning Committee. 

 

 

37



 

 

 
 

PENRYN TOWN COUNCIL 
 

COUNCIL                       5 OCTOBER 2015 
 

 

Glebe Cemetery Regulations 
 

Author:  Michelle Davey, Town Clerk 

 

1. Background 

 

The Town Council owns and manages the Glebe Cemetery on Love Lane, Penryn.  Whilst the cemetery 

is well-maintained and in good order, the administration is in need of updating.  Both the Town Clerk 

and the Customer Support Officer have now received training from the Institute of Cemetery and 

Crematorium Management and new draft regulations, attached as Appendix 1 to the report, have been 

drawn up in accordance with the training received and current legislation. 

 

2. Discussion 

 

The main issue that needs to be addressed in the new regulations is that currently all graves in the 

cemetery are ‘public’ graves, i.e. the purchaser has not been granted the exclusive right of burial.  The 

second important issue is that only the purchaser who has the exclusive right should be entitled to 

approve and/or install a memorial.  This can get complicated when the purchaser has previously 

reserved a plot and is now the deceased.  Having the correct procedures in place will ensure that the 

exclusive right of burial passes to the beneficiary of the estate, or in some rare cases, to the beneficiary 

specified in the deceased’s will.  This prevents issues of disagreement among family members on the 

wording that might be placed on a memorial becoming a problem for the Council. 

 

A new draft schedule of charges, attached as Appendix 2 to the report, has also been drawn up for 

approval which separates the cost of purchasing the exclusive right from the cost of interment itself 

and which also includes a small uplift in charges to mitigate the rising costs of maintaining the 

cemetery in good order. 

 

It is suggested that the Regulations and new schedule of charges take effect from 1 November 2015 to 

allow time to develop and circulate new forms and guidance for funeral directors. 

 

3. Recommendation 

 

That 

 

(a) the draft Glebe Cemetery Regulations, attached as Appendix 1 to the report, be approved 

effective from 1 November 2015; and 
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(b) the draft schedule of charges, attached as Appendix 2 to the report, be approved effective from 1 

November 2015. 

 

4. Appendices 

 

1. Draft Glebe Cemetery Regulations. 

2. Draft Schedule of Charges for the Glebe Cemetery. 
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PENRYN TOWN COUNCIL 

 

Glebe Cemetery Regulations 
 

 

Penryn Town Council welcomes all visitors to the Glebe Cemetery.  Visitors are 

requested to respect the peace and dignity of the facility. 

 

The cemetery is managed and operated by Penryn Town Council in accordance with the 

Local Authorities’ Cemeteries Order (LACO) 1977, as amended by the Local Authorities’ 

(Amendment) Order 1984 and such other regulations as may be made by the Secretary 

of State for the Department of Justice from time to time. 

 

1 Management of the Cemetery 

 

1.1 All persons entering the cemetery will be subject to the orders and control of the 

Council or any person authorised by the Council. 

 

1.2 All persons shall conduct themselves in a decent, quiet and orderly manner and 

are reminded of the provisions of the LACO article 18(1): 

 

No person shall: 

 

• wilfully create any disturbance in a cemetery; 

• commit any nuisance in a cemetery; 

• wilfully interfere with any burial taking place in a cemetery; 

• wilfully interfere with any grave or vault, any tombstone or other monument, 

or any flowers or plants on any such grave; or 

• play at any game or sport in a cemetery. 

 

Anyone who contravenes paragraph 1.2 shall be liable on summary conviction 

to a fine not exceeding the limit as stated in the Local Authorities’ Cemeteries 

Order 1977 as amended from time to time. 

 

1.3 Visitors to the cemetery shall not unreasonably interrupt the Council’s 

employees at their duties or employ them to execute private works within the 

cemetery or extend to them any gratuity.  All enquiries, complaints and requests 
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by members of the public must be made to the office of the Council and not to 

Council employees in the cemetery. 

 

1.4 All dogs should be kept on a lead. 

 

1.5 Children under the age of 12 years are not permitted in the cemetery except 

under the care and supervision of a responsible person. 

 

1.6 No person shall sell or offer or expose for sale any article, commodity or thing of 

any kind whatsoever or solicit for orders from the same within the cemetery. 

 

1.7 No burial shall take place and no monument shall be placed in the cemetery, nor 

shall any additional inscription be made on a monument without the prior 

consent of the Council. 

 

2 Interments 

 

2.1 All applications for interments must be submitted on the prescribed form or 

notice to Penryn Town Council at least 48 hours prior to the appointed time of 

the interment. 

 

2.2 The application for interment must contain full details of the deceased, the 

proposed interment, the grave to be used and the signature of the owner of the 

exclusive right of burial, if applicable, or the person that is arranging the 

interment, and be accompanied by the appropriate fee for interment. 

 

2.3 Interments will not be permitted on Saturdays, Sundays and Bank Holidays. 

 

2.4 The funeral director or person in charge of the funeral arriving after the 

appointed time must act under the direction of the Council or their authorised 

person as to when the funeral service may proceed. 

 

2.5 The person or persons arranging the interment shall be responsible for the 

attendance of a celebrant, if appropriate, to officiate at the burial service and for 

payment of any fee to which the celebrant is entitled. 

 

2.6 Any form of religious service may be used but any other ceremony is subject to 

the approval of the Council.  Alternatively, the burial may take place without a 

service. 

 

2.7 A certificate for disposal issued by the Registrar of Births and Deaths or a 

Coroner’s Order for Burial or a duplicate copy thereof must be delivered to the 

Council or their authorised officer at least 24 hours in advance of the burial, or, 

if agreed with the Council, when the funeral cortege arrives at the cemetery. 
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2.8 The responsibility for providing sufficient bearers to carry the coffin reverently 

from the hearse to the grave, whether mourners are present or not, rests with 

the funeral director or person arranging the funeral. 

 

2.9 All graves will be prepared by an approved contractor. 

 

2.10 No body shall be buried in a grave in such a manner that any part of the coffin is 

less than three feet (900 mm) below the level of any ground. 

 

2.11 No body shall be buried in a grave unless the coffin is effectively separated from 

any coffin interred in the grave on a previous occasion by means of a layer of 

earth not less than six inches (150 mm) thick. 

 

2.12 Where any grave is reopened for the purpose of making another burial therein, 

no person shall disturb any human remains interred therein or remove 

therefrom any soil which is offensive. 

 

2.13 After interment, no body or cremated remains may be removed from a grave 

without the production of the ecclesiastical faculty and/or Ministry of Justice 

licence for exhumation required by law.  The Town Council will require the 

original documents for this purpose. 

 

2.14 In the case of the reopening of a private grave, the written consent of the owner 

of the burial rights will be required.  Where the owner is previously deceased, 

the funeral organisers will be responsible for proving legal authority to request 

that the grave be reopened.  No consent will be required to bury the deceased 

owner of the exclusive right of burial. 

 

3 Exclusive right of burial 

 

3.1 The exclusive right of burial in a grave may be purchased at the time of the 

interment on payment of the appropriate fee and completion of the relevant 

application form including the signature of the proposed owner.  

 

3.2 The lease period for granting of exclusive right of burial is 50 years. 

 

3.3 The exclusive right of burial entitles the deed holder to determine who is buried 

in the grave and whether a monument can be erected on the grave (subject to 

the payment of the relevant fee and permission being granted by the Council). 

 

3.4 As owner of the exclusive right of burial, the deed owner is responsible for 

informing the Council of any change of address.  If a problem occurs with the 

grave or monument and the Council is unable to contact the deed owner, the 

Council has the right to take whatever action is necessary to resolve the 

problem.  If this involves a cost to the Council, the deed owner may be asked to 

pay this before allowing any further burials in the grave. 

42



 

3.5 All such private graves will be initially excavated to the standard depth 

determined by the Council.  The Council cannot be held responsible if, due to 

factors outside its control, the full number of interments in a grave cannot be 

achieved. 

 

3.6 New graves are allocated in strict rotation within each section of the cemetery.  

If a request is received for a grave to be dug out of rotation (except where an 

exclusive right of burial has already been purchased) this will be subject to the 

approval of the Council and subject to an additional fee.  Plans showing the 

grave spaces are kept by the Council and may be viewed during normal office 

hours. 

 

3.7 At the expiration of the 99 year period of the exclusive right of burial the 

purchaser, or their heir or successors, will have the option of renewing the right, 

subject to such restrictions and regulations as may be in force at that time. 

 

3.8 Application for renewal of the right should be made within twelve months of the 

expiry of the previous grant. 

 

3.9 Where the period of grant of right of burial has elapsed, and no notification of 

the intention to renew has been received from the person who held the right of 

burial, the Council may grant a renewed right of burial to another person, but 

before doing so, will, where possible, notify the previous owner of the right, or 

their personal representative, and give option of renewal. 

 

4 Monuments 

 

4.1 A monument may only be erected on a private grave space within the cemetery 

in accordance with these regulations and upon payment of the appropriate fee.  

The right to erect a monument rests with the deed holder of the exclusive right 

of burial, or their executor, and will be for the unexpired portion of the grant of 

exclusive right of burial. 

 

4.2 A monument cannot be erected/replaced until six months after the burial to 

allow the ground to settle.  The exception to this is creation tablets where they 

can be placed immediately, subject to approval. 

 

4.3 All works to monuments, including refixing and refurbishment, must be carried 

out under the supervision of a mason who is a registered approved contractor, a 

member of the BRAMM or NAMM scheme and in strict accordance with BS8415 

and the NAMM code of practice. 

 

4.4 Any contractor working in the cemetery must have public and product liability 

insurance of at least £5,000,000 and provide the Council with supporting 

paperwork to confirm this on an annual basis. 
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4.5 Application for approval to place a new monument in the cemetery, alter or add 

to any inscription, or replace, add to or remove from the cemetery any 

monument, must be submitted to the Council on the appropriate Memorila 

Application Form, provided by the Council. 

 

Such notice must be submitted at least two weeks in advance of the proposed 

date of erection and must include: 

 

• the grave number and name of the deceased; 

• in the case of a new monument, a drawing of the monument and its 

specification, including the type, colour and finish (i.e. polished, honed etc) of 

the material (natural stone) to be used, and showing all dimensions including 

those of the kerb set (if appropriate), the type of approved ground anchor 

system used, and the foundation slab; 

• the text of any inscription to be inscribed on the monument, or any text to be 

altered or added to any existing monument, and the method of lettering (i.e. 

incised, incised inlaid with lead etc); 

• the name, address and signature of the person placing the order for the 

monumental work to be undertaken, who should be the owner of the 

exclusive right of burial; and 

• the name, address, and telephone number of the monumental mason. 

 

4.6 The name, address and signature of the person placing the order for the 

monument work to be undertaken, should be the exclusive right of burial 

deed-holder.  If such owner is deceased, ownership must be resolved before 

permission will be granted.  This is the responsibility of the executor, family or 

representative of the deceased.  If the owner is alive, but is not making the 

application, the applicant must provide a letter in the owner’s hand confirming 

and authorising such application.  Ownership of the monument remains with the 

holder of the right and not with the person who may have paid for it. 

 

4.7 The approval of the Council for any such application will be confirmed by the 

return of an authorised signed copy of the Monument Application Form.  No 

work should be undertaken until the Monument Application Form has been 

returned.  This form is authorised on the understanding that the work 

undertaken will fully comply with the details specified within the application 

form and the requirements of these Regulations.  The approved form must be 

produced if and when required by a Council employee whilst work is being 

carried out. 

 

4.8 Anyone who erects a monument, or who undertakes any monumental work 

within the cemetery not in compliance with these Regulations, may be 

compelled to remove the said monument and pay all costs involved. 
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4.9 All monuments shall be constructed of granite, marble, slate or other hard 

natural stone of monumental quality, which must be durable and sound.  The 

grave number and the memorial mason’s name must be clearly but discretely 

inscribed on the monument base. 

 

4.10 Headstones shall be constructed of a single piece of stone, although they may be 

inlaid with natural stone, lead or bronze as part of the design or inscription 

provided such inlay shall not reduce the main body of the headstone to less than 

50mm or be raised above the surface of the headstone proper by more than 

13mm and must be contained within the overall dimensions of the headstone. 

 

4.11 The headstone shall not exceed three feet (900 mm) in height (above ground 

level); or three feet (900 mm) in width. 

 

4.12 All persons employed on behalf of the owner of the exclusive right of burial, or 

personal representatives of such person, to erect any monument shall carry out 

their work strictly under the direction of the Council and shall: 

 

(i) at the cost of the owner, or personal representative, remove all waste and 

unwanted material and make good any damage or injury whatsoever 

occasioned in the process of the work; 

(ii) perform the work during the normal opening hours of the Council offices; 

and 

(iii) provide their own tools and equipment and complete the work with due 

despatch. 

 

4.13 The Council must be informed of the removal of any monument from the 

cemetery or of any remedial work to monuments. 

 

4.14 The removal and re-erection of a monument to facilitate the reopening of a 

private grave, or to level such grave shall be at the expense of the grave owner 

or their personal representative. 

 

4.15 Any person removing a monument to permit a further interment shall either 

remove the same from the cemetery, after informing the Council, or place it in 

position indicated by the Council. 

 

4.16 Any monument removed from a grave to facilitate an interment shall be 

replaced as soon as possible. 

 

4.17 Any unauthorised monument shall be removed at the expense of the grave 

owner, or their personal representative. 

 

45



 

5 Cremated remains 

 

5.1 Cremated remains may be interred, in caskets or other approved containers, or 

scattered in a conventional grave in the cemetery for which the exclusive right 

has been purchased. 

 

5.2 The Council has made provision for the interment of cremated remains in the 

cemetery in a separate designated area.  Cremated remains may be interred in 

this area, and a flat stone memorial of a type and design approved by the Council 

placed on top.  Only two interments per plot will be permitted. 

 

5.3 A flower vase may be placed within the memorial.  All memorials in the 

cremated remains section will be a flat tablet of three feet (600 mm) square.  

The face of the memorial will be level with the one prior.  Plinths and bases are 

not permitted.  Any type of stone may be used.  The Council reserves the right to 

remove any flower vases, plants or ornaments that are placed around the 

memorials. 

 

6 Health and safety 

 

6.1 Any monument erected in the cemetery remains the property and responsibility 

of the grave owner or their personal representative and therefore, remains in 

the cemetery at the sole risk of, and must be kept in a good state of repair by, the 

said owner or personal representative. 

 

6.2 Penryn Town Council shall not be held responsible for any damage or breakage 

which may occur to any monument through any cause whatsoever, except that 

caused by the direct actions of Council staff or contractors. 

 

6.3 The Council strongly encourages the insuring of all monuments in its cemetery. 

 

6.4 The Council undertakes safety inspections on all monuments on an annual basis.  

Where the Council is unable to trace the owners of graves with unsafe 

monuments, these monuments will be staked for a period of twelve months and 

laid flat to prevent the possibility of accidents.  If, at the end of this period, no 

work has been undertaken to rectify, the Council will make safe by either 

removing, fixing or burying. 

 

7 Maintenance and upkeep 

 

7.1 After an interment has taken place in a private grave and a reasonable time has 

elapsed for the natural subsidence of the earth used to fill the grave, the Town 

Council shall, in accordance with the LACO 1977, cause the surface of the grave 

to be levelled and properly covered with top soil and seeded, except for any area 

covered by any monument. 
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7.2 It is the responsibility of the grave owner to keep the grave space in a tidy 

condition.  In default, the Council reserves the right to level top soil and  

re-seed. 

 

7.3 The placing on graves of glass containers or shades, items of pottery, tins, plastic 

or wire mesh fences or other items of metal, plastic or other material are 

forbidden and will be removed by the Council without notice.  Temporary 

wooden crosses are permitted. 

 

7.4 The cemetery is designated as a lawn cemetery and in order to facilitate the 

cutting of the grass, shrubs, plants, garden ornaments, kerb stones, edging, or 

boundary marking of grave spaces will not be allowed. 

 

7.5 The Council reserves the right to remove from any grave spaces flowers, plants, 

floral tributes, wreaths or receptacles which have deteriorated or become 

unsightly and to dispose of them in such manner as it sees fit. 

 

7.6 Grass cutting will be carried out by Penryn Town Council at a frequency 

determined by weather conditions and by the Council. 

 

8 Fees 

 

8.1 Fees for all cemetery services will be determined by the Council annually, to 

take effect from 1 April each year. 

 

8.2 In determining whether fees will be chargeable at the Parishioner or non-

Parishioner rate, the Town Council has defined the term ‘Parishioner/Resident’ 

in response of the operation of the scale of charges to include: 

 

• any person who has resided within the Parish boundary of Penryn for not less 

than one year immediately prior to death; 

• any person who, at any time, has lived in the town for at least five years; or 

• patients in hospitals or institutions normally resident in Penryn. 

 

8.3 All fees are payable in advance to Penryn Town Council. 

 

9 General 

 

9.1 All rubbish and waste material, including wreaths and floral tributes, which 

have been removed from graves, should be disposed of in the litter bins 

provided.  Household waste or other waste material not generated in the 

cemetery must not be placed in the litter bins. 

 

9.2 The Council is empowered to alter or amend the foregoing regulations at any 

time; to introduce further regulations as it considers necessary; to waive any of 
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the foregoing regulations in exceptional circumstances; or to impose temporary 

restrictions on any matters not specifically covered by these regulations. 
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PENRYN TOWN COUNCIL 

 

Glebe Cemetery Fees 
 

Fees, payments and sums fixed and settled under Section 34 of the Burial Act 1852 and 

by Penryn Town Council under Section 214 of the Local Government Act 1972 made 

and adopted at a meeting of the Council held on 5 October 2015 to be effective from 

1 April 2016. 

 

Penryn Town Council does not employ a sexton and therefore all fees are exclusive of 

digging.  The digging of graves in Glebe Cemetery is arranged through the funeral 

director. 

 

Interments 

 

The fees given below apply to an earthen grave for which an exclusive right of burial 

must be purchased. 

 

Interment of the body of a resident still-born or the body of a child 

whose age at the time of death did not exceed 16 years 

No charge 

Interment of the body of a non-resident still-born or the body of a 

child whose age at the time of death did not exceed 16 years 

£100.00 

Interment of the body of a resident whose age at the time of death 

exceeded 16 years 

£150.00 

Interment of the body of a non-resident whose age at the time of 

death exceeded 16 years 

£300.00 

Second interment of the body of a resident whose age at the time of 

death exceeded 16 years 

£100.00 

Second interment of the body of a non-resident whose age at the 

time of death exceeded 16 years 

£200.00 
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Exclusive rights of burial (in addition to interment fees above) 

 

The fees below apply to the exclusive right of burial in an earthen grave (8 ft by 4 ft) for 

a period of 99 years.  The fees include the Deed of Grant and all expenses thereof. 

 

Exclusive right of burial in an earthen grave for a resident whose age 

at the time of death did not exceed 16 years 

No charge 

Exclusive right of burial in an earthen grave for a non-resident 

whose age at the time of death did not exceed 16 years 

£100.00 

Exclusive right of burial in an earthen grave for a resident whose age 

at the time of death exceeded 16 years 

£100.00 

Exclusive right of burial in an earthen grave for a non-resident 

whose age at the time of death exceeded 16 years 

£200.00 

Exclusive right of burial of cremated remains for a resident whose 

age at the time of death did not exceed 16 years 

No charge 

Exclusive right of burial of cremated remains for a non-resident 

whose age at the time of death did not exceed 16 years 

£50.00 

Exclusive right of burial of cremated remains for a resident whose 

age at the time of death exceeded 16 years 

£50.00 

Exclusive right of burial of cremated remains for a non-resident  

whose age at the time of death exceeded 16 years 

£100.00 

 

Cremated remains 

 

The fees given below apply to the interment of cremated remains on existing graves, or 

existing or new plots in the cremated remains section. 

 

Interment of cremated remains of a resident whose age at the time of 

death did not exceed 16 years 

No charge 

Interment of cremated remains of a non-resident whose age at the 

time of death did not exceed 16 years 

£50.00 

Interment of cremated remains of a resident whose age at the time of 

death exceeded 16 years 

£50.00 

Interment of cremated remains of a non-resident whose age at the 

time of death exceeded 16 years 

£100.00 
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Monuments 

 

The fees given below apply to the right to erect a monument on a grave or cremated 

remains plot in respect of which the exclusive right of burial has been purchased. 

 

For permission to erect a monument not exceeding three feet 

(900 mm) by three feet (900 mm) 

£65.00 

For permission to erect a vase, temporary cross, or grave marker 

bearing the name of the deceased 

£20.00 

For permission to place a tablet of three feet (900 mm) by three feet 

(900 mm) on a cremated remains plot 

£45.00 

For each additional inscription after the first £30.00 

 

Additional fees 

 

For a grave dug out of rotation £90.00 

For the exhumation of a coffin £300.00 

For the exhumation of a casket of cremated remains £100.00 

For the transfer of exclusive rights of burial (includes new Deed of 

Grant) 

£25.00 
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PENRYN TOWN COUNCIL 
 

COUNCIL                       5 OCTOBER 2015 
 

 

Glebe Cemetery Water Supply 
 

Author:  Michelle Davey, Town Clerk 

 

1. Background 

 

The Town Council owns and manages the Glebe Cemetery on Love Lane, Penryn.  The cemetery 

currently has no fixed water supply and users of the cemetery rely on a water butt to provide enough 

water for the graves and flower tributes. 

 

2. Discussion 

 

It has become increasingly apparent that the water butt cannot provide a sufficient water supply with 

the need for the gardening contractor to fill the butt on a number of occasions during the past year.  

An initial enquiry with South West Water has indicated that the likely cost of a fixed water supply 

providing a press down tap would be in the region of £1100.  However, this is subject to a proper 

survey and there may be additional costs, for example, there may be a need for a road closure or night 

working. 

 

The cost of the survey is £90, but this will be deducted from the cost of connection should the Town 

Council decide to go ahead.  This estimate also includes the cost of digging and reinstating trenches for 

the pipework.  This element could be contracted separately to another contractor, but it is suggested 

that there would be less risk involved if South West Water were contracted to provide the trenching.  

The cost of installing a water meter is also included. 

 

3. Recommendation 

 

That an application be made to South West Water for a new water connection to the Glebe Cemetery 

on Love Lane, Penryn at a cost of £90 and that a further report be brought back to a later meeting of 

the Council detailing the cost of connection following the survey.  

 

4. Appendices 

 

None. 
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COUNCIL                       5 OCTOBER 2015 
 

 

Saracen House 
 

Author:  Michelle Davey, Town Clerk 

 

1. Background 

 

The Town Council currently leases the ground floor and basement of Saracen House from Cornwall 

Council at an annual rent of £4652.  On 24 September 2015, the Town Council received notice from 

Cornwall Council that brings the existing tenancy to an end on 31 March 2016.  Cornwall Council is 

offering the Town Council a new 21-year tenancy at an annual rent of £12,000, an increase of 158%.   

 

2. Discussion 

 

The Town Council does not have to accept the terms offered, which are open to discussion.  If the 

Town Council and Cornwall Council cannot agree on new terms, then either party may apply to the 

courts by 31 March 2016 to order the grant of a new tenancy and to settle the terms on which the 

Councils disagree. 

 

Alternatively, the Town Council may decide to explore other options for office accommodation within 

the town and it is unfortunate that the timing of this notice coincides with the Town Council’s bid to 

move into the library, as this further complicates the matter. 

 

There has been no time to explore these other options prior to this meeting and it is suggested that an 

appropriate way forward would be to delegate authority to the Clerk, in consultation with a small 

group of Councillors, to negotiate the terms of the new tenancy with Cornwall Council and to explore 

what other options are available, before bringing a further report back to the Council.  In the 

meantime, it would be prudent to include the full amount suggested by Cornwall Council of £12,000 in 

the budget for 2016-17. 

 

3. Recommendation 

 

That 

 

(a) the notice served by Cornwall Council for ending the tenancy for Saracen House be noted; 

(b) delegated authority be granted to the Town Clerk, in consultation with a panel of Councillors, to 

negotiate the terms of a new tenancy with Cornwall Council and explore other options;  

(c) a budget of £12,000 be set aside for rental of the Town Council offices for 2016-17; and 
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(d) a report be brought back to a later Council meeting for a decision on whether to enter into a new 

tenancy. 

 

4. Appendices 

 

None. 
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Community Grants 
 

Author:  Michelle Davey, Town Clerk 

 

 

1. Background 

 

For the year ended March 2016, Council has allocated a total fund for Community grants of £8000, of 

which £2766.52 currently remains unallocated.  The Town Council’s statutory powers to give grants 

are limited to certain groups, for example, local sports clubs, however, Section 137 of the Local 

Government Act 1972 enables local councils to spend a limited amount of money for purposes for 

which they have no other specific statutory expenditure.  This power can be used for community 

grants which fall outside of the statutory expenditure, but first, the council must be satisfied that there 

is a direct benefit to the area or part of the area, or to some or all of the inhabitants. 

 

2. Discussion 

 

A request has been received from the Richards Tae Kwon Do Club.  A copy of the application form is 

attached as an Appendix to the report. 

 

3. Recommendation 

 

That the Town Council considers the request from the Richards Tae Kwon Do Club for a community 

grant. 

 

4. Appendices 

 

Richards Tae Kwon Do Club – Grant application form
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Appendix 

 

Penryn Town Council 

 

GRANT APPLICATION FORM 
PLEASE COMPLETE IN BLOCK CAPITALS 

 

Name of Organisation Richards Tae Kwon Do Club 

Registered Charity No. 

(if applicable) 

 

Purpose of Organisation 

 

 

Richards TKD not only teaches a martial art, it instills respect, self-control, 

confidence and pride in the members, the trainers and their home town.  

Students from 4 to 65 train in Falmouth and St Austell.  We are all a family who 

represent our county and town all over the world. 

Total No. of Members 

(if applicable) 

Approximately 60 Total No. of Members in 

the Parish of Penryn 

(if applicable) 

Approximately 10 with 

new members joining all 

the time 

Contact Name Mrs and Mrs Richards 

Contact Address  

Telephone  

Email Address  

Amount Applied For £100 but any assistance would be greatly appreciated 

Purpose of Grant To obtain more training equipment, for example, pads for kicking and punching 

practice, headguards, gloves and footguards for students who are financially 

unable to buy their own. 

Details of Other Bodies 

Approached Organisation Amount Applied For 

Awarded 

(Yes/No/Pending) 

 Budock Parish Council Any amount Pending 

 Trago Mills Any amount £20 voucher for raffle 

prize 

 Xpress Garages Any amount £45 MOT voucher for 

raffle prize 

 Falmouth Hotel Any amount  Pending 

 

 

56



 

 

 
 

PENRYN TOWN COUNCIL 
 

COUNCIL                       5 OCTOBER 2015 
 

 

Appointment of Internal Auditor 
 

Author:  Michelle Davey, Town Clerk 

 

1. Background 

 

The Town Council’s annual accounts are audited by both an internal and external auditor in addition 

to the quarterly Councillor audits.  The report seeks the Council’s approval to appoint Hudson 

Accounting as the internal auditor for the financial year 2015–16.    

 

2. Discussion 

 

The Town Council’s internal auditor is currently Hudson Accounting who were first appointed in 

2013–14.  Hudson Accounting have provided an efficient service since their appointment carrying out 

a thorough audit of the Town Council’s accounts and procedures twice yearly at an annual cost of 

£500 and providing clear and simple reports to Council on the outcome. 

 

3. Recommendation 

 

That the appointment of Hudson Accounting as the internal auditor for the financial year 2015–16 at a 

cost of £500 be approved. 

 

4. Appendices 

 

None. 
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PENRYN TOWN COUNCIL 
 

COUNCIL                       5 OCTOBER 2015 
 

 

Street Trading Review 
 

Author:  Michelle Davey, Town Clerk 

 

1. Background 

 

Cornwall Council is carrying out a review of street trading in order to achieve unification of the 

regulation of street trading in Cornwall and to comply with the European Union Services Directive 

(EUSD).  Some of the current designations are out of date and non-compliant with the EUSD.  It is 

envisaged many areas will benefit from a change in designation to allow event based trading and 

promote economic activities in some areas which are currently prohibited. 

 

2. Discussion 

 

Cornwall Council’s Licensing Service has already undertaken an initial consultation exercise with 

Cornwall Councillors and internal Cornwall Council Services to consider proposals for a street trading 

review across Cornwall.  Having taken into account the views from the internal consultation the 

Council are now undertaking a formal public consultation. 

 

In order that the Town Council’s views can be taken into account as part of this review, a document 

has been prepared, attached as an Appendix to the report, to provide information relating to street 

trading and to incorporate the consultation questions.  The Town Council is requested to consider and 

respond to the specific questions (numbered 1 to 13) outlined in the document.  The consultation runs 

until 10 November 2015. 

 

3. Recommendation 

 

That the Town Council indicates its responses to the questions provided in the review document and 

that authority be delegated to the Town Clerk to respond Cornwall Council’s consultation on its 

review of street trading on behalf of the Town Council. 

 

4. Appendices 

 

Cornwall Council Street Trading Review consultation document. 
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Appendix 

Cornwall Council - Street Trading Review 

 
 
A review of street trading is necessary to achieve unification of the regulation of street 
trading in Cornwall and to comply with the European Union Services Directive (EUSD).  Some 

of the current designations are out of date and non-compliant with the EUSD.   
 
It is envisaged many areas will benefit from a change in designation to allow event based 

trading and promote economic activities in some areas which are currently prohibited. 
 

Cornwall Council’s Licensing Service has already undertaken an initial consultation exercise 
with Cornwall Councillors, Town and Parish Councils and internal Cornwall Council Services to 
consider proposals for a street trading review across Cornwall.  Full details of the internal 

consultation including the relevant Committee Reports and Minutes are available at this link: 
https://democracy.cornwall.gov.uk/ieListDocuments.aspx?CId=601&MId=6255&Ver=4 
 

Having taken into account the views from the internal consultation the Council are now 
undertaking a formal public consultation. 

 
We would now like to hear the views of all those who are affected by issues relating to the 
regulation of street trading. 

 
In order that your views can be taken into account as part of this review, this document has 
been prepared to provide information relating to street trading and to incorporate the 

consultation questions.   
 

It would be appreciated if you would consider and respond to the specific questions 
(numbered 1 to 13) outlined in this document. 
 

Please return by email to licensing@cornwall.gov.uk or by post to Licensing Service, Cornwall 
Council, Chy Trevail, Beacon Technology Park, Bodmin PL31 2FR 
 

This consultation runs until 10 November 2015. 
_________________________________________________________________________ 

 
What is Street Trading? 
 

Street trading is the selling or exposing or offering for sale of any article (including a living 
thing) in a street.   
 

Street trading does not include offering a service, for example, hair braiding, face painting, 
henna tattoos etc. 

 
What is the definition of Street? 
 

Street includes any road, footway, beach or other area to which the public have access 
without payment and a service area as defined in section 329 of the Highways Act 1980, and 
also includes any part of a street. 

 
How can Street Trading be regulated? 
 

Councils can choose to regulate street trading in their area by adopting Schedule 4 of the 
Local Government (Miscellaneous Provisions) Act 1982.  The legislation can be found at:- 

http://www.legislation.gov.uk/ukpga/1982/30/schedule/4 
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Cornwall Council adopted the legislation in 2010 and resolved that street trading in Cornwall 
would be regulated by way of ‘consent’ streets or ‘prohibited’ streets. 

 
Why does Cornwall Council choose to regulate street trading? 
 

The Council regulates street trading so that they can decide where to allow street trading and 
can properly manage the environmental and safety implications for example, obstructions, 

overcrowding in streets, escape from/access to premises causing public safety issues, 
nuisances such as smells, noise and litter. 
 

What does a ‘Consent’ street mean? 
 
A street in which street trading is prohibited without the consent of the Council. 

 
What does a ‘Prohibited’ street mean? 

 
A street in which street trading is prohibited at all times. 
 

What options for the regulation of street trading are being considered? 
 
There are two options being consulted on:- 

 
1. Designate the whole of Cornwall, being the area regulated by the Council, as a street 

trading ‘consent’ area.  
 
This option would provide a consistent approach as all street trading would require the 

Council’s consent apart from specified exemptions (see questions 4 to 8 below relating to 
exemptions). 

 
or 

 
2. Designate the whole of Cornwall as a street trading ‘consent’ area, with specific 

‘prohibited’ areas set within it. 

 
This option would require all street trading conducted within Cornwall to be licensed by the 

Council with the exception of those areas that are prohibited and apart from specified 
exemptions (see questions 4 to 8 below relating to exemptions). 
 

This option would also provide a consistent approach, although any prohibited areas must be 
justified in order to comply with the EU Services Directive. 

 
Although both options would mean the whole of Cornwall is designated as either ‘consent’ or 
a combination of ‘consent and prohibited’ streets, it is intended that the policy would 

specify exemptions for certain activities and/or specific areas (see questions 4 to 8 below). 
 

 
Question 1 

 
Do you agree the whole of Cornwall should be designated as ‘consent’ with 
specified exemptions? 

 
 
 

 
 

 

60



 

Which ‘prohibited’ areas are being considered? 
 

Highways have indicated that, apart from some specified formal (larger) laybys which are 
suitable for trading, they would prefer, on the grounds of public safety, that street trading is 

prohibited from all A and B roads where the maximum speed limit exceeds 30mph. 
 
The Licensing Act Committee, however, are concerned that a blanket policy ban on A and B 

roads would not be appropriate. 
 

 
Question 2 

 
Do you agree the whole of Cornwall should be designated as ‘consent’ apart from A 
and B roads being ‘prohibited’ as suggested by Highways? 

 
 
 

 
 

 

 

 
Question 3 
 

Are there any other streets where you think the Council should prohibit street 
trading and why? 
 

 
 

 
 
 

 
Are there any legal exemptions from requiring Street Trading Consent? 

 
Yes, these include the following which are exempt under the Act.  Any designations the 
Council make will not affect these at all:- 

 
• Pedlars 

• Charter Markets 
• Trunk road picnic areas 
• News Vendors / selling periodicals 

• Shops using their forecourt area as part of the business of the shop. 
• Roundsmen 
• Charity Stalls 

 
Are there any other exemptions from requiring Street Trading Consent? 

 
Whichever option is decided upon, the Council can also decide that other trading activities do 
not require consent. For example, the policy could exclude the following from requiring Street 

Trading Consent:- 
 

• Fetes, carnivals or similar community based, organised and operated events 

• Car boot sales 
• Honesty boxes 

• Goods from working farms sold at the premises where they were produced 
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• Sales of articles by residential occupiers within the curtilage of their properties or land 
contiguous with it 

• Approved markets/events 
• Trading on beaches 
 

Although the Council may specify certain exemptions such as those listed above in its policy, 
if there were any concerns, for example, in relation to public safety, the Council would 

reserve the right to make the final decision at a hearing of the Licensing Act Committee or 
Street Trading Sub-Committee if appropriate. 
 

 
Question 4 

 
Do you agree that all of the above activities should be exempt from requiring street 
trading consent? 

 
 

 
 
 

 
 

 

 
Question 5 

 
Are there are any other activities which you consider should also be exempt from 

requiring street trading consent? 
 
 

 
 
 

 
 

 
Can certain streets/areas be excluded from Street Trading regulation? 

 
It is proposed that streets within the control of the following Cornwall Council Services be 
excluded as those services will regulate those areas themselves:- 

 
• Environment Service 
• Parking Services 

• Harbour Authority 
 

 
Question 6 
 

Do you agree that trading in areas within the control of the above services be 
exempt from requiring street trading consent? 
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Question 7 
 
Are there are any other areas which you consider should also be exempt from 

requiring street trading consent? 
 
 

 
 

 
 

 

What about trading on private land? 
 

Private land to which the public have access without payment is included within the definition 
of ‘street’ and can therefore be regulated by the Council.   
 

However, it is not necessarily the Council’s intention to regulate street trading in all areas of 
private land.   
 

The Council would suggest that private land which is immediately adjacent to controlled 
streets is regulated.  For example, the Council may specify that designations will include “all 

forecourts, roads, footways or other areas adjacent to the streets for a distance of ‘x’ 
metres.” This would control a loophole for potential street traders to trade from private areas 
immediately adjacent to controlled streets. 

 

 

Question 8 
 
Do you agree private land should be exempt apart from immediately adjacent to 

controlled streets? 
 
 

 
 

 
If so, what distance do you consider would be appropriate, e.g. 5, 10 or 15 metres 
from the public highway? 

 
 
 

 
 

 

 

How does the European Union Services Directive (EUSD) impact on Street Trading? 
 
The EUSD is intended to make it easier for street traders to set up anywhere in the European 

Union.  In order to comply with the EUSD any requirement for street trading authorisation 
must be justified by an “overriding reason relating to the public interest” (ORRPI).   
 

The refusal of street trading consent on the grounds that there are already enough traders in 
the street from other shops or other traders selling similar products is not compatible with 

the EUSD and can no longer be used. 
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What is meant by the term “overriding reason relating to the public interest” 
(ORRPI)? 

 
Examples given in the EUSD are public policy, public security, public safety, public health, 
protection of consumers, recipients of services and workers, combating fraud and the 

protection of the environment and the urban environment. 
 

Are conditions attached to Street Trading Consents? 
 
The Council may attach conditions as they consider reasonably necessary, including 

conditions to prevent any obstruction of the street or danger to persons using it, or any 
nuisance or annoyance to any person.  The conditions may also stipulate what traders may 
sell, exactly where and when they may sell and the fee they must pay.   

 
Street trading is controlled to avoid obstruction and protect public safety, for example 

overcrowding in streets affecting escape from and access to premises.  It also prevents noise, 
smells and nuisance and ensures any litter from street trading is removed from site.  
 

The Council’s proposed conditions are attached at Appendix 1. 
 

 
Question 9 
 

Do you have any comments in relation to any of the conditions? 
 

 
 
 

 
 

 
What about one off local events and markets? 
 

Applications for street trading consents of a limited duration and for specific events and 
markets, for example Christmas Late Night Shopping, Farmers Markets, Made in Cornwall 

craft fairs etc, are currently considered independently from annual/seasonal applications and 
specific conditions apply to such consents. 
 

This review could remove the requirement for ‘approved’ events/markets from requiring 
Street Trading Consent as these could be controlled by the event/market organiser. 

 

 
Question 10 

 
Do you consider all approved markets and events should be exempt from requiring 

street trading consent? 
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How much does a Street Trading Consent cost? 
 

It is proposed that the street trading fees are also reviewed as part of the overall review of 
street trading.  Please click here to view current fees and charges.   
 

 
Question 11 

 
Do you have any comments to make in relation to the fees? 

 
 
 

 
 
 

 

 

Question 12 
 

Do you have any other comments or suggestions on the regulation of street trading 
in Cornwall? 
 

 
 
 

 
 

 

 

 
Question 13 
 

Could you please indicate in what capacity are you responding to this consultation? 
 

(i) Street trader who holds or has previously held a Street Trading Consent 
(ii) Street trader who does not currently require a Street Trading Consent 
(iii) Cornwall Councillor 

(iv) Town / Parish Council 
(v) Cornwall Council internal service 
(vi) Member of the public 

(vii) Other (please specify) 
 

 
 
 

 
Where can I find more information? 

 
Further information on the current arrangements and details of how to apply for street 
trading consent are available on the Council’s website at http://www.cornwall.gov.uk/advice-

and-benefits/licences-and-street-trading/street-trading-licence/ 
 
When does this consultation close? 

 
10 November 2015 
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How do I respond to the consultation? 
 

Please respond by email to:-  licensing@cornwall.gov.uk  
 
Alternatively by post to:- 

 
Licensing Service 

Public Protection & Business Support (S1) 
Cornwall Council 
Chy Trevail 

Beacon Technology Park 
Bodmin  
PL31 2FR  

 
Thank you for taking the time to respond to this consultation. 

 
All responses received will be considered by the Licensing Act Committee prior to any 
decision. 
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Appendix 1 

STREET TRADING CONSENT CONDITIONS 

 

1. This consent shall not be assigned to any other person, firm or  organisation. 

 

2. A copy of the consent must be displayed on the stall/vehicle (NB the consent  

 holder's home address can be blanked out if required on the display copy). 

 

3. *Any motor vehicle from which trading is permitted to take place shall be in a roadworthy 

condition and shall at all times be taxed, tested and insured, and a driver holding a full driving 

licence for the class of vehicle being used must be available within a reasonable period in the 

event that the vehicle is required to be moved. 

 

4. The consent holder shall not contravene any Order made under the Road Traffic Regulations Act 

or the Town & Country Planning Acts and shall also comply with the provisions of the Highways 

Acts.  

 

5. *The consent holder must at all times comply in full with the Food Hygiene (England) 

Regulations 2006, guidance is available in the “Industry Guide to Good Hygiene Practice 

Markets and Fairs Guide”, and any relevant legislation.  

 

6. The consent holder must possess for the purposes of trading, sufficient public liability insurance 

cover. 

 

7. The consent holder must keep any stall/vehicle from which trading takes place together with the 

immediate vicinity of the stall/vehicle, in a clean and tidy condition and where required, the 

consent holder must provide sufficient litter bin(s) for use by customers. 

 

8. Advertisements must not cause any danger, obstruction or nuisance to customers or persons in 

the vicinity of the traders stall/vehicle.  

 

9. This consent does not give any permission to any person or body to place posters, signs or any 

other advertising material within highway limits, or on street lighting columns, traffic signs and 

other street furniture.  Traders are advised that any material should not be sited or displayed in 

a manner which obscures any highway sign or creates a safety risk or hazard to the use of the 

highway.  Any material erected in contravention of these requirements is liable to be removed 

by the Highway Authority. 

 

9. Any stall/vehicle used for the purposes of street trading shall not remain on site outside the 

hours as stated on the consent. 

 

10. The consent holder shall not cause any obstruction to persons using the public highway or 

wishing to enter the site upon which they are trading. 

 

11. The consent holder shall only use one mobile stall/vehicle for the purposes of street trading on 

each site, which must not exceed the size agreed in writing by the licensing authority. 

 

12. The consent holder shall supply a copy of these street trading conditions to every person 

engaged in street trading. 

 

13. The consent holder and any other persons engaged in street trading shall at all times offer full 

co-operation to an authorised officer of the council in their task of ensuring compliance with the 

above conditions.   

* where applicable 

NOTE: IT IS MOST IMPORTANT THAT THE ABOVE CONDITIONS ARE STRICTLY COMPLIED WITH, AS 

ANY CONTRAVENTION MAY LEAD TO PROSECUTION AND/OR REVOCATION OR NON-RENEWAL OF THE 

CONSENT 

67



 

 

 
 

PENRYN TOWN COUNCIL 
 

COUNCIL                       5 OCTOBER 2015 
 

 

Information Boards 
 

Author:  Michelle Davey, Town Clerk 

 

1. Background 

 

At a meeting of the full Council on 6 July 2015, it was resolved that the Town Council provides match 

funding of £1500 from its town sign budget towards a new signage scheme in Penryn to be developed 

by the Town Team, subject to the approval of the Town Council.  A copy of the final design will be 

circulated at the meeting. 

 

2. Discussion 

 

The information boards are designed with tourists and visitors in mind and focus on the town’s 

heritage assets and art galleries and studios.  Also featured are places to eat and drink, public toilets 

and car parks.  The artwork was designed by a local artist, Megan Clarke, with the theme of the 

information boards in mind.  It is a project developed by Penryn Town Team, partly funded by the 

Town Council and subject to Council approval.  The information boards will be located at: Penryn 

Station; Permarin car park, Commercial Road car park, Quay Hill and the Town Hall railings. 

 

3. Recommendation 

 

That the design and location of the proposed information boards be approved. 

 

4. Appendices 

 

Draft information board artwork (to be circulated at the meeting). 
  

 

68


	151005 - Agenda.pdf
	150907 - Minutes.pdf
	151005 - Mayors Announcements and Engagements.pdf
	151005 - Report from the Town Clerk.pdf
	151005 - Accounts.pdf
	151005 - Planning Applications.pdf
	151005 - Old Gentlemen's Shelter.pdf
	151005 - Recommendations from the Neighbourhood Plan Working Party.pdf
	151005 - Glebe Cemetery Regulations.pdf
	151005 - Glebe Cemetery Water Supply.pdf
	151005 - Saracen House.pdf
	151005 - Community Grants.pdf
	151005 - Appointment of Internal Auditor.pdf
	151005 - Street Trading Review.pdf
	151005 - Information Boards.pdf

