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We have undertaken an internal audit of Penryn Town Council for the financial year 2013/14. The 
scope of the audit covers the areas referred to in Appendix 9 of the National Association of Local 
Council’s publication Governance & Accountability for Local Councils. 
 
It has been carried out in line with the Chartered Institute of Public Finance and Accountancy’s  
Internal Audit Standards. 
 
Selective testing was carried out and the relevant policies, procedures and controls were reviewed.  
 

We would like to thank the Clerk for their assistance and co-operation during the course of the 
audit.  
 
Our findings are shown below along with our response to Part 4 of the Annual Return.  
 

 Internal Control Objective Agreed? 

Yes No Not 
Covered 

Test A. Appropriate accounting records have been kept properly 
throughout the year. 

 
 

  

Comments  The Scribe system was up to date and in balance. 

 We understand a new accounting system is so to be 
introduced. 

   

Recommendations Care should be taken to ensure the correct opening balances 
are entered onto the new accounting system. 
 

   

 B. The councils financial regulations have been met, payments 
were supported by invoices, all expenditure was approved 
and VAT was appropriately accounted for. 

 

 

  

Comments  Since they were last reviewed by the Council, NALC have 
issued new Financial Regulations which have been 
considerably changed. 

 Payments testing revealed no issues to report. 

 The final VAT claim for the year was in accordance with 
system records and the balance sheet item. 

 The S137 code on the system contains some grants that 
should be awarded under other powers. 

   

Recommendations 1. A further review Financial Regulations should be 
undertaken. 

2. On the new accounting system S137 expenditure 
should be separately identified and only those 
where no other power exists recorded and minuted 
as such. 

 

   

 C. The council assessed the significant risks to achieving its 
objectives and reviewed the adequacy of arrangements to 
manage these. 

 
 

 

 
 



 

 

 

 Internal Control Objective Agreed? 

Yes No Not 
Covered 

Comments  The Council has reviewed its significant risks, set out its 
internal controls and approved risk management policies 
and strategies as suggested by the external auditors and 
highlighted in our interim report. They were not 
approved by Council until 7th April 2014. 

 Insurances are in place and the Fidelity Guarantee is 
adequate. 

 Our recommendations regarding registration as a data 
controller and adoption of the model publication 
scheme have been actioned. 

   

Recommendations Risk should become an integral part of the management of the 
Council. 
 

   

 D. The annual precept requirement resulted from an adequate 
budgetary process; progress against the budget was 
regularly monitored; and reserves were appropriate. 

 

 

  

Comments  Budget setting and reporting are comprehensive. 

 After allowing for earmarked reserves of £22,468 the 
general reserve stands at £51,623 which represents 23% 
of gross expenditure in 2013/14, which is slightly below 
the recommended minimum of 25%. 

   

Recommendations The budget setting process for 2015/16 should ensure that: 
1. A minimum reserve level is calculated taking into 

account the risks facing the council; 
2. The precept is set at a level that ensures that the 

minimum level is achieved. 
 

   

 E. Expected income was fully received, based on correct prices, 
properly recorded and promptly banked; and VAT was 
appropriately accounted for. 

 

 

  

Comments  Budgeted income levels were achieved. 

 Testing revealed no issues to report 

 Following our interim audit income is now banked 
banked intact. 

   

Recommendations None. 
 

   

 F. Petty cash payments were properly supported by receipts, 
all petty cash expenditure was approved and VAT 
appropriately accounted for. 

 

 

  

Comments  A full imprest petty cash system is now in place.    

Recommendations None. 
 

   



 

 

 

 Internal Control Objective Agreed? 

Yes No Not 
Covered 

 G. Salaries to employees and allowances to members were paid 
in accordance with council approvals, and PAYE and NI 
requirements were properly applied. 

 
  

Comments  Salaries have been paid in accordance with Council 
approvals. 

 All amounts due to HMRC have been paid. 

 The Mayoral allowance will now be dealt with on a re-
imbursed expenses basis. 

   

Recommendations None. 
 

   

 H. Asset and investments registers were complete and accurate 
and properly maintained. 

 
 

  

Comments  The asset register provided was slightly different from 
the draft figures provided on the annual return. This has 
now been amended. 

   

Recommendations The asset register should be updated as and when assets are 
purchased or disposed of. 
 

   

 I. Periodic and year-end bank account reconciliations were 
properly carried out. 

 
 

  

Comments  Bank reconciliations are carried out in a timely fashion 
and reported to Members at each Council meeting. 

   

Recommendations None. 
 

   

 J. Accounting statements prepared during the year were 
prepared on the correct accounting basis (receipts and 
payments or income and expenditure) agreed to the cash 
book, were supported by an appropriate audit trail from 
underlying records, and where appropriate debtors and 
creditors were properly recorded. 

 

 

  

Comments  Accounts were prepared on an income and expenditure 
basis and a good audit trail provided. 

 Mileage payments were initially omitted from the staff 
costs, this has been corrected. 

 A creditor for £15,000 in respect of a potential VAT 
liability has been accrued for a second year, we 
understand this is in respect of a possible breach of de-
minimus rules relating to exempt input tax re-claimed on 
hall refurbishment works. 

   

Recommendations The Council should seek advice from a suitably qualified person 
to undertake a de-minimus calculation for the relevant period 
to see if the liability is genuine. If so a voluntary disclosure to 

   



 

 

 

 Internal Control Objective Agreed? 

Yes No Not 
Covered 

HMRC should be made, if not the amount should be written 
back to the income and expenditure account. 
 

 K. Trust funds (including charitable). The council met its 
responsibilities as trustee. 

 

 
N/A 

 
 

By E Mail 
Hudson Accounting Ltd May 2014 

 


